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9.1.1 Risk Management Plan and Procedures 

City of Logan Parks and Recreation Department Risk Management Plan and Procedures 

2019 

Introduction 

The City of Logan Parks and Recreation Department Risk Management Plan is comprised of the 
direction, identification, assessment, response strategies, and management of risk. 

Organizational Structure 

Mayor – Chief Executive 

City Attorney – Position Description 

City Risk Manager – Position Description 

City Safety Officer – Position Description 

Parks and Recreation Director – Position Description 

Department Staff 

The organizational structure for executing the City of Logan Parks and Recreation Risk Management Plan 
is authorized by the Mayor and is directed by the City Attorney with specific duties performed by the 
City Attorney’s office, namely the City Risk Manager and the City Safety Officer.  Working in conjunction 
with the City Attorney’s office personnel, the Director of Parks and Recreation ensure that Department 
staff comply with risk management policies and procedures.  These policies and procedures are 
implemented by Division Managers in the Department, and reviewed at Department staff meetings and 
Department Safety Committee meetings annually keeping City personnel safe in the workplace and to 
recognize, reduce, and/or eliminate risk exposure to the people the City serves. 

Goals and Objectives 

The goal of the Risk Management Plan for the Logan Parks and Recreation Department is to be 
comprehensive in addressing the nature of risk exposure while being specific about how the 
management of risk is executed.  To do this, the Risk Management Plan identifies critical objectives for 
staff to follow.  In doing so, Department personnel will produce the desired outcome as indicated in the 
City’s Risk Management policy: a safe workplace for employees and to recognize, reduce, and /or 
eliminate risk exposure to the people the City serves. 

The critical objectives of the Risk Management Plan are 

• Prevention of Injury 
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• Loss or Damage Prevention to City Assets 
• Control of Incurred Losses 
• Hazard and Liability Identification 
• Risk Avoidance 
• Risk Reduction 
• Risk Transfer 
• Risk Financing Strategies 
• Adoption and Implementation of the Risk Management Plan 
• Risk Accounting 
• Review and Update 

Prevention of Injury 

Safety of employees and the public is paramount to the management of risk for the City of Logan.  
Policies, procedures, along with rules and regulations govern the operational performance for all 
including the Parks and Recreation staff.  To safeguard employees, routine safety training 
covering all aspects of job performance is presented each year and reviewed regularly within 
divisions in the Parks and Recreation Department.  This includes regular safety moments or 
tailgate meetings prior to beginning work for the day.  It also includes pre-work schedule 
trainings that occur for staff before opening to the public such as Lifeguard training, and after-
school program orientation. 

Loss of Damage Prevention to City Assets 

During the employment selection process, hiring supervisors in the Parks and Recreation 
Department review position announcements to ensure qualified candidates are hired to fill the 
described jobs.  Selected candidates are then trained with experienced staff to ensure a full and 
clear understanding of the work is achieved.  This training includes the safe operation of 
Department maintenance vehicles, the safe and proper use of powered equipment, operational 
procedures for facilities including cleaning and proper use of equipment and supplies.  Only 
certified and licensed employees operate City equipment and must be trained regularly to 
maintain their certifications. 

Control of Incurred Losses 

To maintain the least amount of cost due to risk, employees are trained to understand the 
financial impact their performance has on controlling losses.  This requires regular training for 
managers and supervisors to control losses.  To reinforce the criticality of controlling losses, 
incurred loss expenses are shifted to the offending department to remind employees of its 
serious nature and the impact it has on premiums and coverage expense. 

Hazard and Liability Identification 
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The Logan Parks and Recreation Department maintains and regularly identifies hazards that pose 
a potential threat to the public and City employees.  Hazard identification is also followed up 
immediately with the appropriate repair or the item is cordoned off, signed, and scheduled for 
repair and once repaired, tested and placed back into service with signs removed. 

Risk Avoidance 

In the elevation of existing services, programs, or operations, Department staff will always 
determine through this plan and by way of regular staff meetings, Department Safety Committee 
meetings, City Risk Committee meetings, inspections, and routine observations, determine 
whether the exposure to risk can be avoided.  This is a routine question asked on the Department 
Accident/Incident Report provided in this Plan.  

Risk Reduction 

Reducing risk is a risk management strategy employed by the Department routinely to avoid 
unsafe situations that may lead to accident, injury, or death.  Department staff routinely evaluate 
incidents in Safety Committee meetings and in Department Staff meetings to determine 
prevention as needed to protect the Department and the City. 

Risk Transfer 

The City of Logan routinely examines services contracted with the City from outside the 
organization to transfer risk as a management of risk.  This includes general liability insurance 
coverage requirements, professional liability coverage, automobile liability coverage, workers 
compensation and employee liability coverage, and payment and performance bonds.  The City 
of Logan Risk Manager directs the coverage requirements and ensure vendors meet compliance 
before a contract is executed with the City.  

Risk Financing Strategies 

The City of Logan is extremely frugal in its approach to financing and budgeting for the 
management of risk.  The City’s strategies include contractual arrangements with reputable, 
certified professional coverage providers with a longstanding successful history in the mitigation 
of risk that consistently leads to lower, competitive rates that benefit the taxpayers of Logan.  
There savings have led to safety incentives for City employees, acquisition of coverage as needed 
when found to be advantageous to the City for its assets, or the acquisition of employee to 
protect City assets.  

Adoption, Implementation, Review, and Update of the Risk Management Plan 

The adoption of the Logan Parks and Recreation Risk Management Plan occurs every five years.  A 
copy of the approving authorities is included with this Plan.  The implementation of the Plan is 
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on-going.  Updates and completed reviews of components of the Risk Management Plan occur 
routinely and are added, revised, or replaced as needed. 

 

Risk Accounting 

The Logan Parks and Recreation Risk Management Plan contains a risk accounting element 
referred to as the Detailed Loss report provided through the Utah Local Governments Trust, a 
coverage provider for the City of Logan.  This comprehensive loss report provides an accounting 
of all incidents and/or accidents that occur in the Parks and Recreation Department.   This 
includes Worker Compensation incidents, property liability claims, and public claims.  This 
monthly report aides Department managers in making any needed adjustments to correct 
practices and improve performance to protect employees and the public. 

Components of the Risk Management Plan 

The City of Logan Parks and Recreation Department Risk Management Plan is comprised of the following 
components: 

Logan City Safety Manual 

The Administrative Policy 

(a) “The accident prevention policies herein set forth are for the purpose of preventing 
accidents to employees, persons and property.  These policies shall be effective as 
of the date of issuance here of and shall be complied with by every employee of the 
City under every circumstance where they are applicable.  Their violation may lead 
to immediate disciplinary action; (b) when an employee of one department is 
assigned to work on equipment or facilities subject to the jurisdiction of another 
department such employee shall follow the established procedures or policies of the 
latter.  Such employees shall contact responsible supervisors of the department in 
which he/she is going to work, and determine the hazards that he/she may 
encounter in his/her work in that particular department.” 

Amendments 

Alterations, revisions or amendments hereto may only be made in the manner in which 
these policies were originally issued and shall be effective on the date of their issuance. 

Enforcement 

(a)Employees acting in a supervisory capacity, either regularly or temporarily, shall 
require all employees working under their jurisdiction to comply with all applicable 
safety policies and safe practices.  Failure to enforce safety rules can result in 
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disciplinary action up to and including termination.  Employees reporting unsafe 
conditions cannot and will not be disciplined for legitimate concerns by any supervisor.  
Supervisors condoning and/or permitting unsafe practices or violations of the safety 
policies of Logan City will be subject to disciplinary action along with the offending 
subordinate(s). 

(b) If a difference arises in the application or interpretation of these rules, the decision 
of the employee in charge of the job shall be followed and this employee will be held 
responsible for his/her decision.  Subsequent appeal may be made through established 
channels. 

(c) Employees involved in excessive numbers of minor or major accidents, or activities 
causing excessive number of accidents will be subject to review by the Safety Director.  
The Safety Director will recommend to the Department Heads changes to correct 
situations or address the safety of employees.  Employees found to be hazardous to 
them or others may be considered for reassignment or removal from hazardous 
conditions. 

(d) When an employee observes a hazardous condition or an unsafe action by another 
employee (including any level of supervision) that may cause injury or property damage 
or interfere with service, regardless of the department in which such condition exists, 
the employee shall obtain the informant’s name, the exact location and the nature of 
the trouble.  The employee shall then contact immediately their Supervisor or 
Department Head and the safety department so appropriate steps can be taken to 
correct the condition. 

Education 

Each supervisor or foreman shall assure that all employees under his/her jurisdiction are 
instructed and advised concerning these policies and their application. 

Knowledge 

Each employee of the city shall be required to know and understand each of the policies 
that apply to the work he/she is performing for the city.  Employees shall be subjects, at 
any time, to an examination on the policies herein contained, which apply to their 
duties. 

Interpretation 

These policies shall be strictly interpreted to bring about maximum compliance and safe 
conduct, and shall have precedence over any conflicting instructions elsewhere given.  
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However, if lawful and applicable governmental regulations are contrary to these 
policies, such governmental regulations shall have precedence. 

Supplementary Information 

Additional instructions and information relating to safe performance of work as issued 
through the medium of circular letters, operating instruction, bulletins, etc., by the 
Supervisor or Department Head and the safety department shall be used to supplement 
these fundamental safety policies as necessary and shall be made available by 
supervisors and shall be read by all affected employees.  

Governmental Safety Standards 

In addition to its own safety policies and practices, the City and its employees, in the 
performance of their work, are subject to the regulations of various governmental 
agencies including Federal, State, and County.  Supervisors shall make certain that all 
applicable provisions of governmental regulations are complied with on their jobs. 

Limitations for Access to City Facilities and Properties 

Minors, visitors or uninstructed workers shall be accompanied by a qualified employee 
in job sites and around city properties where life, service, or property might be 
endangered. 

Locking Restricted Areas 

All city properties where public access is restricted shall be kept closed and locked at all 
times except when a qualified employee has such areas or structures under direct 
observation. 

Other Pertinent Categories Comprising the City Safety Manual 

Supervisors responsibilities with Accident Prevention 

Employee Responsibility 

Employees Qualifications 

Smoking 

Intoxicants and Controlled Substances 

Housekeeping 

First Aid 
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What to do when an Accident Occurs 

Reporting Hazardous Conditions 

Emergencies 

Private Property Safety 

Personal Protective Equipment 

Safe-Work Dress 

Safety Hard Hats 

Eye and Face Protection 

Safety Vests 

Hearing Conservation 

Hand Protection 

Respiratory Protection 

Confined Space 

Bloodborne Pathogens 

Tools and Equipment 

Removing Safe Guards 

Lights 

Gasoline 

Explosives 

Fire Protection 

Compressed Air 

Compressed Gases 

Chemical Handling and Exposure 

Welding and Cutting 

Warning Sign, Guards, and Barriers 
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Flagging Introduction 

Night-time Flagging 

Advance Flagging 

Pilot Car 

Flagger Safety Procedures 

Use of Safety Devices 

Safety Belts, Lifelines, Railings, Etc. 

Safe Suspension Supports 

Ladders 

Material Handling and Lifting 

Loading and Unloading Material Safely 

Cranes, Hoists and Derricks 

Aerial-Lift Equipment 

Stairways, Doors, Landings, Halls 

Office and Clerical Safety/Ergonomics 

Hazardous Communication 

Excavation, Trenching, and Shoring 

Pole/Pipe Handling 

Gravel Pit/Surface Mining Safety 

Traffic and Motor Vehicle Operation 

Logan City Parks and Recreation Department – Policies and Procedures Section Risk Management 

Numbers RM 1 through RM 27 

RM 1 Accident/Incident Reporting for Employees 

RM 2 Accident/Incident Reporting for Non-Employees 

RM 5 Death at a Department Facility 
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RM 6 Risk Accounting 

RM 11 Emergency Action Plan for the Logan Aquatic Center 

RM 12 Emergency Action Plan for the Logan City Cemetery 

RM 14 Emergency Action Plan for the Logan Recreation Center 

RM 15 Lightning at the Logan Aquatic Center 

RM 16 Lightning at the Logan City Cemetery 

RM 25 Safety and Security Authority 

RM 26 Handling Evidentiary Items 

RM 27 Safety Concerns 

Utah Local Governments Trust -  Detail Loss Report 

12/31/2016 Report 

12/03/2017 Report 

03/03/2019 Report 

Staff Development Meeting Agenda and Minutes 

May 18, 2016 Agenda and Minutes 

May 24, 2017 Agenda and Minutes 

December 19, 2018 Agenda and Minutes 

Safety Committee Agendas 

December 14, 2016 Agenda and Minutes 

April 12, 2017 Agenda and Minutes 

September 12, 2108 Agenda and Minutes 

City Risk Committee Agenda and Minutes 

May 10, 2016 Agenda and Minutes 

May 23, 2017 Agenda and Minutes 

May 29, 2018 Agenda and Minutes 
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GENERAL POLICY GUIDELINES 

1.01  Administrative Policy 

(a) The accident prevention policies herein set forth are for the purpose of preventing    

 accidents to employees, persons and property. These policies shall be effective as of   

 the date of issuance here of and shall be complied with by every employee of the City   

 under every circumstance where they are applicable. Their violation may lead to    

 immediate disciplinary action. 

 

(b) When an employee of one department is assigned to work on equipment or facilities   

 subject to the jurisdiction of another department such employee shall follow the    

 established procedures or policies of the latter. Such employees shall contact    

 responsible supervisors of the department in which he/she is going to work, and    

 determine the  hazards that he/she may encounter in his/her work in that particular   

 department 

  

1.02  Amendments 

        

(a)  Alterations, revisions or amendments hereto may only be made in the manner in which   

 these policies were originally issued and shall be effective on the date of their issuance. 

 

1.03 Enforcement 

  

(a) Employees acting in a supervisory capacity, either regularly or temporarily, shall    

 require all employees working under their jurisdiction to comply with all applicable   

 safety policies and safe practices. Failure to enforce safety rules can result in    

 disciplinary action up to and including termination. Employees reporting unsafe    

 conditions cannot and will not be disciplined for legitimate concerns by any    

 supervisor. Supervisors retaliating for any report of unsafe conditions by an employee   

 will be disciplined. Supervisors condoning and/or permitting unsafe practices or    

 violations of the safety policies of Logan City will be subject to disciplinary action   

 along with the offending subordinate(s). 

 

(b) If a difference arises in the application or interpretation of these rules, the decision of   

 the employee in charge of the job shall be followed and this employee will be held   

 responsible for his/her decision. Subsequent appeal may be made through established   

 channels. 

 

 

(c) Employees involved in excessive numbers of minor or major accidents, or activities   

 causing excessive number of accidents will be subject to review by the Safety Director.   

 The Safety Director will recommend to the Department Heads changes to correct    

 situations or address the safety of employees. Employees found to be hazardous to   

 them or others may be considered for reassignment or removal from hazardous    



 

 

 conditions. 

 

(d) When an employee observes a hazardous condition or an unsafe action by another   

 employee (including any level of supervision) that may cause injury or property damage   

 or interfere with service, regardless of the department in which such condition exists, the   

 employee shall report it promptly to their Supervisor or Department Head and the safety   

 department, and when necessary, guard it temporarily until it can be corrected. 

 

(e) When an employee receives a report of any hazardous emergency condition, the    

 employee shall obtain the informants name, the exact location and the nature of the   

 trouble. The employee shall then contact immediately their Supervisor or Department   

 Head and the safety department so appropriate steps can be taken to correct the condition. 

  

1.04 Education 

  

(a) Each supervisor or foreman shall assure that all employees under his/her jurisdiction are   

 instructed and advised concerning these policies and their application. 

  

1.05 Knowledge 

  

(a) Each employee of the city shall be required to know and understand each of the policies   

 that apply to the work he/she is performing for the city.  Employees shall be subjects, at   

 any time, to an examination on the policies herein contained, which apply to their duties. 

  

 

  

1.06 Interpretation 

  

(a) These policies shall be strictly interpreted to bring about maximum compliance and safe conduct, 

 and shall have precedence over any conflicting instructions elsewhere given. However, if lawful 

 and applicable governmental regulations are contrary to these policies, such governmental 

 regulations shall have precedence. 

 

1.07 Supplementary Information 

(a) Additional instructions and information relating to safe performance of work as issued through 

 the medium of circular letters, operating instruction, bulletins, etc., by the Supervisor or 

 Department Head and the safety department shall be used to supplement these fundamental 

 safety policies as necessary and shall be made available by supervisors and shall be read by all 

 affected employees. 

 

 



 

 

1.08 Governmental Safety Standards 

(a) In addition to its own safety policies and practices, the City and its employees, in the 

 performance of their work, are subject to the regulations of various governmental agencies 

 including Federal, State, and County.  Supervisors shall make certain that all applicable 

 provisions of governmental regulations are compiled with on their jobs 

1.09 Limitations for Access to City Facilities and Properties 

(a) Minors, visitors or uninstructed workers shall be accompanied by a qualified employee in job 

 sites and around city properties where life, service, or property might be endangered. 

1.10 Locking Restricted Areas 

(a) All city properties where public access is restricted shall be kept closed and locked at all times 

 except when a qualified employee has such areas or structures under direct observation. 

1.11 Supervisors Responsibilities with Accident Prevention 

OSHA General Duty Clause of the OSH Act of 1970 Duties – 5                                                                                                                                       

Each employer shall furnish to each of his employee’s employment and a place of employment, which are 

free from recognized hazards that are causing or are likely to cause death or serious physical harm to his 

employees.  Each employer shall also comply with occupational safety and health standards promulgated 

under this Act. 

Logan City Requirements 

(a) For the purpose of these policies, the term supervisor shall mean any person directly in charge of 

 the work. 

(b) The supervisor shall have the following responsibilities: 

 (1) Make certain that all employees under his/her jurisdiction are instructed and advised  

  concerning these accident prevention policies and make periodic checks to see that his or  

  her instructions are carried out. 

 (2) Insure that all employees working under his/her jurisdiction use the proper protective  

  equipment and suitable tools for the job.  Any safety device, tool or equipment that, upon  

  inspection, is found defective or unsafe shall not be used, but immediately replaced or  

  repaired. 



 

 

 (3) Be constantly on the alert for unsafe work practices and unsafe conditions, and take  

  immediate corrective action. 

 (4) There shall be a tailboard briefing, which means pre-job discussion, before starting to  

  work, so that each employee involved thoroughly understands the work to be done.   

  Every foreman or supervisor shall call his/her crew together and briefly outline the proper 

  work procedures, the crewmembers part in it, and the safety policies that apply.  Under  

  no circumstance shall safety be sacrificed for speed. 

 (5) Issue definite and specific instructions regarding work of an unusual nature. 

 (6) Assign employees to work on the basis of their physical fitness, training and experience. 

 (7) Any supervisor or foreman having reasonable grounds to suspect an employee under their 

  jurisdiction is either mentally or physically unfit for the work assigned, shall prohibit  

  such employee from working until satisfactory medical or other evidence indicating their  

  fitness is secured. 

 (8) Require the employees under their supervision to report all accidents when reasonably  

  possible.  All unreported accidents will be reviewed and responsible parties will be  

  subject to disciplinary action for not reporting the accident.  In case of injury, employees  

  insure that the injured employee receives medical attention if the injury warrants medical  

  attention.  Employees should make the injured employee comfortable and may render  

  “Good Samaritan” first aid to those injured. 

 (9) Investigate each accident in which an employee under his/her supervision is involved, to  

  determine the unsafe act and/or the conditions contributing to the accident and take  

  immediate action to eliminate such unsafe acts or conditions. 

 (10) Insure that all necessary reports are completed promptly after an accident.  Accident  

  reports should include injuries, damages, and the possible cause. 

 (11) Insure that appropriate action is taken on all safety hazards called to his/her attention by  

  employees under his/her supervision or by his/her department head or the safety director. 

 (12) Shall be familiar with the first aid principles for which they have been trained.    

  Insure that first aid kits are regularly inspected and properly equipped. 

 

 



 

 

 

1.12 Employee Responsibility 

OSHA General Duty Clause of the OSH Act of 1970 Duties – 5   

Each employee shall comply with occupational safety and health standards and all rules, regulations, and 

orders issued pursuant to this Act which are applicable to his own actions and conduct. 

Employee Requirements 

(a) The employee shall have the following responsibilities: 

 (1) Be responsible for performing his/her work in a safe manner and do everything possible  

  to prevent injury to themselves, to his/her fellow employees, to the public, as well as  

  prevent damage to city equipment or property of others. 

 (2) Use only those tools and material which have been approved for city use, and employ  

  them only for the purpose for which they were designed. 

 (3) Avoid engaging in practical jokes, scuffling, horseplay, and urging persons to take  

  unnecessary chances. 

 (4) Correct or report promptly all city property which appears to be unsafe or defective and  

  which might be, or become, hazardous to employees or to the public. 

 (5) Promptly report to supervisor all injuries or accidents, regardless of how minor. 

 (6) Be familiar with the first-aid principles received in training. 

1.13 Employees Qualifications 

(a) All employees shall be qualified by reasons of training, experience or knowledge, having  complied 

 with specific requirements in the installation, maintenance and/or operation of apparatus and the 

 hazards involved. 

(b) Unqualified or inexperienced employees working on or about unfamiliar equipment shall  work 

 under the direct supervision of an experienced and qualified person at the site. 

(c) Employees who do not normally work on or about hazardous equipment but whose work brings 

 them into these areas for certain tasks shall proceed with this work only when authorized by a 

 qualified person. 



 

 

(d) If an employee is in doubt as to the safe performance of any work assigned to him/her, he/she 

 shall request instructions from his/her supervisor or another qualified person. 

(e) Knowledge.  Each employee shall carefully study those Accident Prevention Policies applicable  to 

 his/her duties.  Accident Prevention Policies shall be obeyed and ignorance will not be accepted as 

 an excuse for their violation.  Employees may be periodically examined on their knowledge of the 

 policies that apply to their duties. 

(f) Ability.  Before proceeding with a job, the employee shall be satisfied that he/she can perform 

 the work without injury.  If he/she is assigned work he is not qualified to perform, he/she shall 

 call this to the attention of his/her supervisor. 

(g) Understanding.  Before starting a job, each employee shall thoroughly understand the work to be 

 done, his/her part in it, and the safety policies that will apply. 

1.14  Smoking 

Logan City Employee Handbook Section #13 

The City of Logan is committed to providing a safe and healthful work environment.  Smoking is 

prohibited throughout the work place including all city owned buildings, vehicles, and equipment. 

Logan City Smoking Requirements 

(a) Employees shall not smoke in proximity of flammable liquids, explosives, dusts, gases or where  no 

 smoking signs are displayed either on property occupied by the city or on the premises of  other 

 persons.  Employees may smoke only where posted in accordance with the Utah Clean Air 

 Act. 

(b) Matches, cigars, cigarettes, tobacco or other substances must not be discarded while still burning 

 except when placed in a proper receptacle or otherwise disposed of safely. 

1.15   Intoxicants and Controlled Substances 

Logan City Employee Handbook Section #14 

 While on City premises and while conducting business related activities off City premises, no 

 employee may use, possess, distribute, manufacture, sell, or be under the influence of alcohol or 

 illegal drugs. 

(a) The legal use of prescribed drugs is permitted on the job only if it does not impair an employee’s 

 ability to perform the essential functions of the job effectively and in a safe manner that does not 



 

 

 endanger other individuals in the work place. 

(b) Further, the legal use of prescribed drugs is permitted on the job when being used in accordance 

 with a doctor’s prescription. 

(c) All limitations, cautions, and warnings on the label or prescribed by the Doctor must be reported  to 

 the Supervisor or Department Head and safety department. 

Logan City Intoxicants and Controlled Substances Requirements 

(a) The uses of intoxicating beverages, controlled substances and/or their derivatives by an employee 

 during his/her working hours or while in pay status is strictly forbidden, and any violation there of 

 will be sufficient cause for disciplinary action up to and including dismissal.  Any supervisor or 

 foreman having reasonable grounds to suspect an employee reporting for work, or within the 

 course of their work, of being under the influence of intoxicating beverages or controlled 

 substances shall prohibit such employee from working until satisfactory medical or other evidence 

 indicating his/her fitness is secured. 

1.16 Housekeeping 

OSHA Housekeeping Requirements, 1910.141 and 1926.25 

All places of employment shall be kept clean to the extent that the nature of the work allows. 

Logan city Housekeeping Requirements 

(a) Good housekeeping conditions shall be maintained at all work locations and in all vehicles. 

(b) Permanent floors and platforms shall be free of dangerous projections or obstructions and shall be 

 maintained in good repair, and free from oil, grease and water.  Where the type of operation 

 necessitates working on slippery floor areas, such surfaces shall be protected against slipping by the 

 use of mats, grates, cleats or other methods employed to provide adequate protection. 

(c) Stairways, aisles, exits, roadways, and walkways and material storage areas in yards shall be kept 

 clear and free from obstructions, depressions, and debris. 

(d) Material and supplies shall be stored in an orderly manner to prevent their falling or spreading and 

 to eliminate tripping and stumbling hazards. 

(e) Flammable materials, such as oil-soaked and paint covered rags, waste, shavings, packing and 

 rubbish, shall be kept in approved metal containers with self-closing lids.  Containers shall be 

 emptied as soon as practical. 



 

 

(f) No clothing shall be allowed to hang on walls, behind doors, or in the space behind the 

 switchboards.  Rubbish and unused clothing shall not be allowed to accumulate in lockers.  Only 

 approved clothing racks are to be used. 

(g) Paper and other combustible material shall not be allowed to needlessly accumulate or be stored 

 improperly.  Weeds or other vegetation shall not be permitted to grow without proper maintenance 

 in or around storage sheds, buildings or other structures. 

(h) Containers for hazardous materials such as caustics, acids, harmful dusts, etc., shall be equipped 

 with approved covers. 

(i) Waste debris at construction sites shall be removed as they accumulate or at frequent intervals. 

(j) Air, water lines, and hoses shall be coiled up or stored in racks when not in use. 

1.17 First Aid 

(a) Employees should familiarize themselves with, and become reasonably proficient in, basic life 

 support and the treatment of injuries such as CPR and general first aid. 

(b) Immediate first-aid treatment must be secured for every injury, however trivial it may appear. 

(c) Properly equipped and approved first aid kits must be maintained on vehicles, shops, offices, 

 attended plants or stations and such other locations as may be considered necessary. 

1.18 What to do when an Accident Occurs 

Logan City Employee Handbook Section #9-01 

Employees must immediately report to their supervisor and Department Head regarding any accidents, 

incidents, or potential hazards which may cause a possible liability for the City.  A formal written report 

should follow as described in subsection 9-01(2)a of the City of Logan Employee Handbook.  Employees 

involved in an incident or accident should not admit or sign statements of liability nor accept or submit an 

offer of settlement. 

Logan City Accident Requirements 

The following policies regarding the reporting of all accidents and the preliminary investigations thereof 

shall be strictly observed:  

 

(a) Accidents to Employees 

 



 

 

 (1) All accidents resulting in injury or death to an employee on duty shall    

 immediately be reported by the first available employee at the scene of the accident (in 

             person, by radio or telephone) to one or more of the following: 

   (i)   The immediate supervisor. 

   (ii)  The department head. 

   (iii) The safety director. 

   (iv) The police or highway patrol, where appropriate. 

 

 (2) Each employee shall thoroughly familiarize themselves with these instructions. 

 

 (3) All accidents to employees resulting in personal injury or death shall be reported in 

  writing and on approved forms. 

 

    

(b) Accidents to Non-Employees 

 

(1) All accidents in which the city may be involved resulting in property damage, personal 

injury or death of persons not employed by the city, shall immediately be reported by the 

first employee having knowledge thereof (in person, by radio, or telephone) to city 

personnel designated in subparagraph a-1 of this section and the safety and legal 

departments. 

(2) It is particularly important to procure names and addresses of all witnesses to the accidents. 

 

(3) It is important in automobile accidents to ascertain positively if any non-employee has 

been injured. Report the slightest injury or suspicion thereof. 

 

(4) If there is any doubt as to the action that should be taken regarding medical or hospital 

treatment, communicate at once with the supervisor or safety director. 



 

 

 (5) Do not assume responsibility for any accident. Do not obligate the city to pay for 

  ambulance, doctor, or hospital services rendered to non-employees.  Do not make 

  statements admitting liability or indicating that the city will make settlement. Do not 

  discuss any accident in the presence of anyone without the proper authority present. 

  

 (6) The written report of accidents involving property damage, personal injury or death to  

             non-employees shall be made immediately on the proper from. 

 

 

(c) Automobile Accidents 

 

 In any accidents involving the operation of a city vehicle, the employee driving shall:  

(1) Stop at once, secure the scene, determine if anyone was injured, determine the nature 

 and extent thereof, and if anyone is injured, call for medical attention.  Employees 

 should make the injured employee comfortable and may render first aid on the Samaritan  

 basis.  The employee shall not obligate the city for any medical expenses or 

 claims for non-employees.               

(2) Obtain the names and addresses of all witnesses before they leave the scene of the 

 accident. 

(3) Obtain the name and address of the driver of each automobile involved and the names 

 and addresses of all passengers. 

(4) Secure all available data from the registration certificate, including license number, 

 make, type, model and year of each automobile involved. 

(5) Secure all available data from the operator’s license of the driver of each automobile 

 involved. 

(6) Note the time and place of the accident. 

(7) Immediately notify the city personnel designated in subparagraph (a) (1) hereof, giving all                                  

.           pertinent information concerning the accident. 

(8) Avoid discussing the accident and make no admissions of responsibility to anyone 

 except authorized city representatives. No unauthorized employee shall give statements          

 to the media. Necessary data given to a law enforcement officer should be given in private. 

(9) Carefully indicate obvious damages to each car involved. 

(10) Exchange names, addresses, driver’s license and registration certificate numbers with 

 other person involved in the accident. 

(11) If a parked car is hit, or property damage sustained, and the owner is not present, try 

 to locate such owner and give your name and address, or leave a notice containing 

 such information in an conspicuous place on or in the car or damaged property. 

 Notify Supervisor, Department Head, and safety department as soon as practical. 

(12) If the accident results in injury or death of any person, file a written report with the 

 local law enforcement agency within 24 hours after such accident. 

(13) Secure name and badge number of the police officer that investigates the accident. 

(14) All accidents are reportable no matter how minor. Failure to report an accident is 

 grounds for disciplinary action up to and including termination. 



 

 

 

(d) Decisions for Handling Accidents 

 

 (1) All decisions as to city liability, investigation, adjustment of claims and related policy 

  decisions, which must be made regarding the handling of accidents, settlement and 

  adjustment, shall be referred to the Legal Department. Such decisions will be made 

  after consideration of the reports from managers and department heads involved or 

  other city officials whose activities are affected. 

 

1.19 Reporting Hazardous Conditions 

 

(a) When an employee observes a hazardous condition that may cause injury or property damage or 

 interfere with service, regardless of the department in which such condition exists, the employee  

 shall report it promptly to the department or supervisor involved, and when necessary, guards it 

 temporarily until it can be corrected. 

 

(b) When an employee receives a report of any hazardous emergency condition, the employee shall 

 obtain the informants name, the exact location and the nature of the trouble. The employee 

 shall then take immediate appropriate steps to correct the condition, and report it to the supervisor. 

 

1.20 Emergencies 

 

(a) Emergencies involving hazard to lives or property, a supervisor, foreman or employee in charge of  

            affected work may modify or suspend any of these policies as he/she may consider temporarily   

            necessary, in order to permit proper handling of the specific emergency. The person so acting shall 

be fully accountable for the reasonableness of his/her actions and for any accident or interruption 

 resulting there from. 

 

1.21 Private Property Safety 

 

(a) An approved-type ladder or other safe support shall be used when it is necessary to reach an 

 elevation. 

 

(b) Upon entering a cellar, basement, and stairway or through gates, the opening must be closed after 

 entering or exiting. 

 

(c) Regularly used walkways and gates should be used in order to prevent damage to customer 

 property and to minimize employee exposure to slipping and tripping hazards. 

 

(d) If unfriendly animals are encountered, their locations shall be noted in city records and, where 

 necessary, arrangements shall be made with the customer to remove or restrain the animal during  

 the time the employee is required to perform his/her duties and from that portion of the premises 

 where the employee is required to perform his/her duties. 

 

(e) When entering customer’s premises, make your presence known and be alert for dogs. Do not make 



 

 

 unexpected or loud noises.  Do not try to slip in without arousing the dog.  Dogs are resentful in 

 both cases.  If you are confronted with a vicious dog, stand still facing the dog.  Do not try to 

 make friends.   Call the owner and wait.  If the owner does not come, back slowly away to safety.  

 Do not try to pet any strange dog unless he is obviously friendly.  Watch for places such as 

 under steps, in corners, etc., where small dogs may lurk and wait for you to turn your back.  Do 

 not turn your back on any dog that is not obviously friendly.  In case you are bitten by a dog, and 

 the skin is broken, and if there is a delay in seeing a doctor, wash the bite thoroughly with soap 

 and water, bandage, and see doctor as soon as possible.  If the dog is wearing a tag, he should be 

 reported to the Animal Control Shelter so the dog can be placed under observation. 

 

(f) Be alert to hazards such as slippery walks or steps.  When walking or working close to buildings, 

 watch out for building projections such as low eaves, awnings, or open windows, in order to

 prevent injuries to the head.  Do not write meter readings while walking, as numerous injuries occur 

 to the head and body due to inattention. 

 

(g) Whenever an employee is operating a city-owned vehicle, a rental, or a vehicle the employee is 

 being compensated for on a mileage or salary basis, he shall be responsible for its proper and safe 

 operation. 

 

(h) When defective city or customer owned service equipment is found which creates a dangerous 

 condition such as broken meters, bypass jumpers, back feed conditions, immediate and necessary 

 steps shall be taken to protect the customer, public and our employees. 

 

(i) The greatest of care should be taken to prevent damage to the customer’s property.  Fences, lawns, 

 walks, shrubbery, driveways, etc., must be respected.  If, however, in spite of the greatest of care 

 you find damage has been done, notify the owner, Supervisor, Department Head, and safety 

 department as soon as practical. 

 

1.22 Personal Protective Equipment 

 
OSHA Personal Protective Equipment General Requirements 1910.132 and 1926.28 

 

Protective equipment, including personal protective equipment for eyes, face, head, and extremities, 

protective clothing, respiratory devices, and protective shields, and barriers, shall be provided, used, and 

maintained in a sanitary and reliable condition wherever it is necessary by reason of hazards of processes or 

environment, chemical hazards, radiological hazards, or mechanical irritants encountered in a manner 

capable of causing injury or impairment in the function of any part of the body through absorption, 

inhalation or physical contact. 

 

Logan City Personal Protective Equipment Requirements 

 

(a) Protective equipment, including personal protective equipment for the eyes, face, head and 

 extremities, protective clothing, respiratory devices and protective shields and barriers that are 

 provided shall be used and maintained in a clean and reliable condition.  Where employees provide 

 their own protective equipment, the supervisor shall be responsible to assure its adequacy, including 

 proper maintenance and care of such equipment. 



 

 

 

 

1.23 Safe-Work Dress 

 
(a) Each employee shall wear suitable clothing, at all times, to minimize danger from hazardous or 

 environmental exposure, moving machinery, hot or injurious substances, toxic chemicals, open 

 flames, explosions, etc. 

 

(b) A good quality work shoe or boot with steel toes is considered essential.  The safety-shoe is 

strongly recommended to minimize injuries to the feet.  Open toed, canvas, or tennis shoes are not 

acceptable work foot apparel.  When safety work boots are supplied by the city, they shall be worn 

at all times while working. Some departments may require steel shanks in boots for puncture 

hazards. 

 

(c) When there is a risk or injury by hair entanglement from moving parts of rotating machinery (such 

 as drive shafts, pumps, stringing equipment, etc.) employees shall confine their hair to eliminate the 

 hazard.  Confinement can be accomplished by rubber bands, hair nets, snoods or hard hats with 

 chinstraps (if a hard hat is worn, make sure it sits down on the head properly to give maximum 

 protection).  The apache headband will not be acceptable.  Nothing shall be misconstrued as stating 

 that the hair will have to be cut.  Where employees wear respirators, they shall ensure a good face 

 seal.  Such conditions, as a growth of a beard or sideburns will inhibit a good face seal. 

 

(d) Watch chains, metal wristwatch bands, key chains, rings or metal bracelets shall not be worn when 

 working on or adjacent to exposed energized equipment or machinery. 

 

(e) Contact lenses shall be permitted, unless a potential eye injury exists from electrical flash, arc from 

 welding, chemical splash, and exposure to toxic fumes.  Approved safety eyewear shall be worn 

 when hazardous eye, exposure exists. 

 

1.24 Safety Hard Hats 

 
OSHA Requirements for Head Protection – 1910.135 and 1926.100 

 

The employer shall ensure that each affected employee wears a protective helmet when working in areas 

where there is a potential for injury to the head from falling objects.  Also, the employer shall ensure that a 

protective helmet designed to reduce electrical shock hazard is worn by each such affected employee when 

near exposed electrical conductors that could contact the head. 

 

Logan City Head Protection Requirements 

 

(a) The primary function of the safety hard hat is to provide protection against impact.  The secondary 

 function is to protect the wearer in the event of accidental contact with energized conditions or 

 equipment.  Hats shall comply with current OSHA standards.  The following instructions shall be 

 observed in the care and use of the safety hard hats. 

 

(b) Usage of safety hard hats shall be mandatory for all employees while engaged in work or 



 

 

 supervising work of any phase of city operations involving field engineering, construction, 

 maintenance, and operations within a construction site or work zone. 

 

(c) Hard hats shall be issued to all employees when required and made available for all visitors while 

 on the work site. 

 

(d) Hats shall not be painted. 

 

(e) Non-approved objects shall not be inserted or attached to the hats such as decals. 

 

(f) Holes shall not be drilled in the hats. 

 

(g) For the purpose of identification, the employee’s name may be placed on the hat shell. 

 

(h) Accessories (all parts except the shell) when replaced shall be manufacturers standards.  (Sweat 

 bands, chin straps and winter liners) 

 

(i) Hats shall not be marked or defaced by scratching or cutting by any method, which defaces the 

 shell. 

 

 
 

 

(j) The crown straps of the suspension system shall not be tampered with.  The hat suspension system 

 acts as a shock absorber and is nonadjustable. 

 

(k) Each employee is responsible for checking his/her safety hard hat for damage, such as cracking or 

 chipping.  When cracking or chipping is found, it shall be reported to his/her foreman who will 

 determine if replacement is necessary. 

 

1.25 Eye and Face Protection 

 
OSHA Requirements for Eye and Face protection – 1910.133 and 1926.102 

 



 

 

The employer shall ensure that each affected employee uses appropriate eye or face protection when 

exposed to eye or face hazards from flying particles, molten metal, liquid chemicals, acids or caustic 

liquids, chemical gases or vapors, or potentially injurious light radiation.  The employer shall ensure that 

each affected employee uses eye protection that provides side protection when there is a hazard from flying 

objects.  Detachable side protectors (e.g. clip-on or slide-on side shields) meeting the pertinent 

requirements of this section are acceptable.  The employer shall ensure that each affected employee who 

wears prescription lenses while engaged in operations that involve eye hazards wears eye protection that 

incorporates the prescription in its design, or wears eye protection that can be worn over the prescription 

lenses without disturbing the proper position of the prescription lenses or the protective lenses.  Eye and 

face PPE shall be distinctly marked to facilitate identification of the manufacturer. 

 

Logan City Eye Protection Requirements 

 

(a) Protective eye and face equipment shall be required where there is a reasonable probability of injury 

 that can be prevented by such equipment.  They shall provide adequate protection against the 

 particular hazards for which they are designed.  No unprotected employee shall knowingly be 

 subjected to hazardous environmental conditions.  Suitable eye protectors shall be worn where 

 machines or operations present the hazard of flying objects, glare, liquids, injurious radiation or a 

 combination of these hazards. 

 

(b) Employees whose vision requires the use of corrective contact or prescription lenses in glasses 

 (spectacles) and who are required to wear eye protection, shall wear goggles and/or face shield 

 covering the lenses.  However, prescription safety glasses are permitted. 

 

(c) Eyeglasses of non-safety type are not a substitute.  Safety glasses or full cover goggles or face 

 shields which fit properly and are kept clean at all times, shall be worn when an employee is 

 engaged in or close to work involving: 

  

 (1) Drilling or chipping stone, brick, concrete, paint, pipe coatings or metal. 

 (2) Power grinding, buffing or wore brushing, whether there is a built-in eye shield or not. 

 (3) Dust and flying articles (such as using compressed air to clean materials or machinery). 

 (4) Flame welding, cutting or burning.  (Approved colored lenses shall be used.) 

 (5) Drilling with hand or electric drill overhead. 

 (6) Pouring hot compounds or the use of other hot or injurious substances. 

 (7) Handling acids, caustics, toxicants, or other similar liquids or gases, except when approved 

  complete head coverings are worn. 

 (8) Exposures to electrical arc or flash. 

 (9) Cleaning or scalding pipe. 

 (10) Thermite (Caldwell) type welder. 

 (11) Flying particles caused by other workmen if employee is within the range of particles.  (A 

  suitable screen around the work may be used instead.) 

 (12) Injurious light or heat rays or any other danger or injury to eyes. 

 (13) Any situation where the supervisor in charge considers that the use of eye protection is  

  necessary. 

 (14) Eye protection must be worn when wearing contact lenses. 

 

 



 

 

 

1.26 Safety Vests 

 
OSHA Requirements for Flagmen – 1926.201 

 

Flagmen shall be provided with and shall wear a red or orange warning garment while flagging.  Warning 

garments worn at night shall be or reflectorized material. 

 

OSHA Requirements for Working Around Water – 1926.106 

 

Employees working over or near water, where the danger of drowning exists, shall be provided with U.S. 

Coast Guard-approved life jacket or buoyant work vests. 

 

ANSI Standard for Visibility Apparel, 107-2004 

 

The scope of ANSI standard 107-2004 is to specify the requirements for high visibility apparel to be worn 

during any hazardous situations and under any lighting conditions. 

 

These requirements are broken down into three classes on conspicuity.  The classes are broken down as 

follows: 

 

Conspicuity Class 1 

 

Conspicuity level for use in occupational activities which: 

 

 (1) permit full and undivided attention to approaching traffic; 

 (2) roadside “right-of-way” or sidewalk maintenance workers; and 

 (3) delivery vehicle drivers. 

 

Conspicuity Class 2 

 

Conspicuity risk levels exceeding those in Class 1, such as where: 

 

 (1) greater visibility is desired during inclement weather conditions; 

 (2) complex backgrounds are present; 

 (3) employees are performing tasks that divert attention from approaching vehicle traffic; 

 (4) vehicle or moving equipment speeds exceed 25 mph; or 

 (5) work activities take place in or in near proximity to vehicle traffic. 

 

Examples of workers in this class may include: 

 

 (1) roadway construction workers; 

 (2) utility workers; 

 (3) survey crews; 

 (4) railway workers; 

 (5) school crossing guards; 



 

 

 (6) high-volume parking and/or toll gate personnel; 

 (7) airport baggage handlers/ground crew; 

 (8) emergency response personnel: 

 (9) law enforcement personnel; and 

 (10) accident site investigators. 

 

Conspicuity Class 3 

 

Conspicuity level for use in occupational activities where risks exceed those in Class 2, such as where: 

 

 (1) workers are exposed to traffic exceeding 50 mph; 

 (2) the pedestrian worker and vehicle operator have high task loads, clearly placing the  

  pedestrian worker in danger; or 

 (3) the wearer must be conspicuous through the full range of body motions at a minimum of  

  390 m (1280 feet), and must be identifiable as a person. 

 

Example of workers in this class may include: 

 

 (1) roadway construction personnel; 

 (2) utility workers: 

 (3) survey crews; and 

 (4) emergency response personnel. 

 

The following lists the size requirements for each class of conspicuity. 

 

 Conspicuity Class 1 

  

1.  0.14m² of background material. 

 2.  0.10m² of retro reflective combined with background material. 

 3.  0.20m² of combined performance material used without background material. 

 4.  Photometric performance Level 2 and Level 1. 

 

  

 

 Conspicuity Class 2 

 

 1.  0.50m² of background material. 

 2.  0.13m² of retro reflective combined with background material. 

 3.  Photometric performance Level 2 and Level 1. 

 

 Conspicuity Class 3 

 

 1.  0.8m² of back ground material. 

 2.  0.2m² of retro reflective combined with background material. 

 3.  Photometric performance Level 2 and Level 1. 

 

 



 

 

 

Logan City Safety Vest Requirements 

 

(a) An orange or fluorescent green highly reflective safety vest and safety hard hat shall be worn when 

 employees are engaged in flagging traffic, surveying with in right of way, and locating underground 

 utilities. 

 

(b) When working on/or over water where the danger of drowning exists, employees shall wear a U.S. 

 Coast guard approved life jacket or buoyant work vest. 

 

1.27 Protective Footwear 

 
OSHA Protective Footwear Requirements, 1910.136 and 1926.996 

 

The employer shall ensure that each affected employee uses protective footwear when working in areas 

where there is a danger of foot injuries due to falling or rolling objects, or objects piercing the sole, and 

where such employee’s feet are exposed to electrical hazards. 

 

Logan City Protective Footwear Requirements 

 

(a) Safety shoes are encouraged and provide protection when handling heavy materials, or for 

 protection of the feet from rolling or falling objects, and shall be worn when the extent of the 

 hazard warrants their use. 

 

1.28  Hearing Conservation 

 
OSHA Hearing Conservation Requirements, 1910.95, 1926.101, and 1926.52 

 

When employees are subjected to sound exceeding those listed in Table 1, feasible administrative or 

engineering controls shall be utilized.  If such controls fail to reduce sound levels within the levels of Table 

1, personal protective equipment shall be provided and used to reduce sound levels within the levels of the 

table. 

Duration per Sound Level 

Day Hour          Scale in Decibels 

8……………………….90 

6...……………………..92 

4……………………….95 

3………………………..96 

2………………………100 

1-1/2…………………..102 

1………………………105 

1/2…………………….110 

1/4 or less……….…….115 

 

 



 

 

Logan City Hearing Conservation Requirements 

 

(a) When employees work in areas with noise levels exceeding the OSHA Action Level of 85 decibles 

for 8 hours exposure,  city approved personal protective equipment shall be provided and worn.  Exposure 

time shall not exceed the duration indicated on Table 1. 

 

When the noise level is between numbers on the scale, then the next highest decibel number shall be used.  

Exposure to impulse or impact noise should not exceed 140-dB peak sound pressure level. 

 

(b) Hearing protection equipment shall be maintained in a sanitary and reliable condition. 

 

(c) Noise monitoring is conducted on new procedure if warranted or available upon request.  Hearing 

tests will be conducted to employees who are exceed the OSHA action level of 85 decibels for 8 hours. 

 

 
 

1.29 Hand Protection (Gloves) 

 
OSHA Hand Protection Requirements 1910.138 

 

Employers shall select and require employees to use appropriate hand protection when employee’s hands 

are exposed to hazards such as those from skin absorption of harmful substances; severe cuts or lacerations; 

severe abrasions; punctures; chemical burns; thermal burns; and harmful temperature extremes. 

 

Logan City Hand Protection Requirements 

 

(a) When necessary to protect the hands from cuts, bruises, abrasions, contact from chemicals, 

 electrical contact, and heat, suitable hand protection shall be worn to minimize or eliminate injury. 

 

(b) Gloves should not be used while working on moving machinery such as drill presses, lathes, table 

 saws or other such rotating or moving equipment that might catch on the glove and pull it and the 

 employees hand into a hazardous area. 

 

 



 

 

 

1.30 Respiratory Protection 

 
OSHA Respiratory Protection Requirements, 1910.134 and 1926.103 

 

In the control of those occupational diseases caused by breathing air contaminated with harmful dusts, 

fogs, fumes, musts, gases, smokes, sprays, or vapors, the primary objective shall be to prevent atmospheric 

contamination.  This shall be accomplished as far as feasible by accepted engineering control measures (for 

example, enclosure or confinement of the operation, general and local ventilation, and substitution of less 

toxic materials).  When effective engineering controls are not feasible, or while they are being instituted, 

appropriate respirators shall be used pursuant to this section.  The employer shall provide respirators when 

such equipment is necessary to protect the health of the employee.  The employer shall provide the 

respirators, which are applicable and suitable for the purpose intended.  The employer shall be responsible 

for the establishment and maintenance of a respiratory protection program, which shall include the 

requirements outlined in paragraph (c) of this section. 

 

Logan City Respiratory Requirements 

 

(a) Each employee is required to use provided respiratory protection in accordance with instructions 

 and training received and as contained in city publications or established operating procedures.  

 This requirement applies to those whose work environment risks exposure to occupational diseases 

 caused by breathing air contaminated with harmful dust, fogs, fumes, mists, gases, sprays, or 

 vapors, or who may have to work in oxygen-deficient atmospheres exceeding established threshold 

 limits.  Every effort should be made to reduce employee exposure to atmospheric contamination by 

 enclosure or confinement of the operation, or general and local ventilation. 

 

(b) Each respirator or self-contained breathing apparatus shall be selected on the basis of hazards to 

 which the employee is exposed. 

 

(c) Each employee shall be required to undergo a medical evaluation to determine physical fitness to 

 wear a respirator.  A Yearly fit test of the selected respirator is required. 

 

(d) Respirators shall be clean and disinfected after each use and stored in a convenient, clean and 

 sanitary container. 

 

1.31 Confined Space 

 
OSHA Confined Space Requirements, 1910.146 

 

This regulation states the requirements, for practices and procedures, to protect employees from immediate 

danger to life and health hazards associated with confined space areas.  Confined space is defined as a 

space that is large enough to be entered; has limited means of entry and exit; and is not designated for 

continuous employee occupancy.  A permit-required confined space has one or more of the following 

characteristics: 

 



 

 

(1) Contains or has a potential to contain a hazardous atmosphere; 

(2) Contains a material such as grain or sawdust that has the potential for engulfing an entrant; 

(3) Has an internal configuration such that an entrant could be trapped or asphyxiated by inwardly 

 converging walls or by a floor, which slopes downward and tapers to a smaller cross-section; 

(4) Contains any other recognized serious safety or health hazard. 

 

 
 

Logan City Confined Space Requirements 

 

(a) Logan City Crews must be trained and supervised before ever entering a confined space.  All 

Confined Spaces in Logan will be considered Permit Required unless otherwise evaluated by the City 

Safety Officer.  Logan City Fire Department must be informed prior to entering a confined space and the 

Fire Department Rescue are the only personnel permitted to perform an entry rescue.  Other City Crews 

may perform a non-entry rescue using the required harness, lifeline and tripod retrieval.  While working 

under confined space situations the following safety procedures will be followed  throughout the job. 

 

 I. a) Upon reaching a confined space (manhole, etc.) air quality shall be tested before   

          removing the lid if possible. 

    b)  Upon removal of the lid the air quality should be tested from the top to the bottom of the  

          confined space area. 

    c)   If a visual inspection reveals a problem, every effort should be made to resolve the   

          problem from above ground.  The use of clam shell type picker, vactor truck, and various                        

          improvising shall be used in resolving the problem. 

   d)   If all methods of correction fail then preparations shall be made to allow for the trained                  

worker to enter the confined space. 

 

 II. a) Before entering a permit-required confined space a permit must be obtained with the  

       following items: 

 

       1.  The location of space to be entered. 

       2.  The purpose of the entry. 

       3.  The date and duration of entry permit. 

       4.  The authorized entrants by name and department. 

       5.  The personnel serving as attendants. 

       6.  The hazards of the permit space to be entered. 



 

 

       7.  The measures used to lockout or purge or make safe the permit space. 

       8.  The results of initial and periodic tests. 

       9.  The rescue and emergency services to be summoned and the numbers to call. 

     10.  Personal protective equipment and testing equipment used 

     11.  Any other information necessary to ensure safety of the employee in the particular  

            confined space. 

 

 III. a) At each permit required confined space entry; Logan City will have the following on the  

  scene at all time: 

 

  1.  At least two people.  One trained entrant and one trained competent attendant/supervisor. 

  2.  Hand held radio or cellular phone for communication with emergency services. 

  3.  Safety personal protective equipment including: 

   a. Ventilation system. 

   b. Air monitoring/testing equipment (constant monitoring). 

   c. Tripod rescue retrieval device. 

   d. Full body harness with a retrieval line attached at the center of the entrant’s back. 

        near shoulder level. 

   e. A copy of these procedures. 

 

IV. a) Once the above requirements have been met and preparations have been met and preparations are 

 being made to enter the confined space the following will be done: 

 

  1.  Proper precautions shall be taken to barricade and protect the area. 

  2.  Entrant shall have all personal protective equipment listed above and be properly  

       harnessed. 

  3.  Attendant shall be positioned and able to give full attention to the entrant. 

 

 
 

  4.  If problems arise, appropriate emergency help shall be notified or standing by. 

  5.  When necessary the air will be purged. 

  6.  The entrant shall be lowered and monitored while the problem is being fixed.  Constant 

       monitoring of air quality is of utmost concern. 

  7.  Upon completion of the confined space job, the permit shall be filed and any special  

       conditions encountered will be noted for future references. 



 

 

 

 

 

 

1.32 Bloodborne Pathogens 

 
OSHA Bloodborne Pathogens Requirements 1910.1030 

 

This section applies to all occupational exposure to blood or other potentially infectious materials as 

defined by paragraph (b) of this section.  “Universal Precautions” shall be observed to prevent contact with 

blood or other potentially infectious materials.  All body fluids shall be considered potentially infectious 

materials. 

 

Logan City Bloodborne Pathogens Requirements 

 

(a) Each department should have a written “Standard Operating Procedure” (S.O.P.) in place.  The 

 S.O.P. should be specific for workers in the department for minimizing or preventing exposure to 

 infectious materials. 

 

(b) Employees whose job descriptions do not specify them to render emergency medical response such 

 as CPR and First Aid, Logan City Policy will be as follows: 

 

 (1) First line care will consist of calling 911 for medical assistance. 

 (2) Then providing care until help arrives shall be on a “Good Samaritan” voluntary basis. 

  “Universal Precautions” should be used to protect you while rendering voluntary first  

  aid. 

 

(c) Where bio-medical hazards exist or are likely to exist the employee will receive training on the use 

 of personal protective equipment. 

 

(d) Appropriate personal protective equipment will be available at the work site or issued individually 

 to workers. 

 

(e) Employees will use the appropriate disinfecting agents and follow proper disposal procedures for 

 contaminated equipment. 

 

(f) Infectious waste needing disposal shall be placed in a closeable, leak proof container or bag that is 

 marked, color coded or labeled as prescribed by law. 

 

(g) As a Minimum those employees acting as “Good Samaritans” shall protect themselves by wearing 

 the following items: 

 

 (1) Disposable gloves of appropriate material and quality so as to provide protection for the  

  worker shall be worn.  All emergency response and clean up on all levels require the use of 

  gloves.  Donning of gloves must occur before any emergency care is given. 

 (2) Mask and protective eyewear will be worn where the potential for exposure via mucous  



 

 

  membranes, eyes, mouth, and nose is likely to occur by splashes or aerosols. 

 (3) Hand washing is the single most important means of preventing the spread of infection.   

  After removing gloves, hands and other skin surfaces will be washed thoroughly.  Personnel 

  should scrub hands briskly for 2 minutes with warm water and soap.  When hand-washing 

  Facilities are not available waterless hand cleaner should be used; however, as soon as  

  facilities are available hands should be washed as described above. 

 (4) Any clothing that has been spattered with blood and/or body fluids will be removed and  

  cleaned as soon as possible. 

 

(h) An employee acting as a “Good Samaritan” will perform first aid to the degree of training, which 

 they have received.  Logan City will provide training in basic first aid and CPR. 

 

(i) ”Universal Precautions” is an approach to limit infection to blood borne pathogens.  According to 

 this concept all human blood and body fluids are treated as if they are infected with HIV, HBV, and 

 other bloodborne pathogens. 

 

TOOLS, HEAVY MACHINERY AND  

HAZARDOUS OPERATIONS SAFETY 

 

2.01 Tools and Equipment 

 
OSHA Tools and Equipment Requirements, 1910.242 and 1926.300 

 

All hand and power tools and similar equipment, whether furnished by the employer or the employee shall 

be maintained in a safe condition.  When power operated tools are designed to accommodate guard, they 

shall be equipped with such guards when in use.  One or more methods of machine guarding shall be 

provided to protect the operator and other employees in the machine area from hazards such as those 

created by point of operation, in going nip points, rotating parts, flying chips and sparks.  Examples of 

guarding methods are – barrier guards, two-hand tripping devices, electronic safety devices, etc. 

 

Logan City Tools and Equipment Requirements 

 

(a) Any safety device, tool or equipment that is found unsafe upon first hand knowledge or inspection 

 by the employee or supervisor in charge of the job, shall not be used. 

 

(b) All employees shall use all tools and safety devices furnished by the city for the purpose intended.  

 The tools and devices will be regularly inspected and/or tested, as required, and kept in good repair 

 by appropriate departments within the city; but this will not relieve the employee of the 

 responsibility of using only tools in good condition with all safety guards in place. 

 

(c) The city and/or employee shall be responsible for the good condition and thorough maintenance of 

 each employee’s personal tools. 

 

(d) The air shall be shut off at the air supply valve ahead of the hose before making adjustments or 

 changing air tools, unless equipped with quick-change connectors.  The hose shall be bled at the 



 

 

 tool before breaking connection. 

 

(e) Grinding machines should be inspected before use.  Such inspections should include the end and 

 tongue guards, the work rest and the wheel face. 

 

(f) Employees using explosive-actuated tools shall be properly trained by a qualified instructor. 

 

2.02 Removing Safeguards 

 
OSHA Safeguards Requirements, 1926.300, 1910.212 and 1910.243 

 

When power operated tools are designed to accommodate guards, they shall be equipped with such guards 

when in use. 

 

Logan City Safeguards Requirements 

 

(a) Safeguards shall not be removed except on approval from the foreman or supervisor for the purpose 

 of testing and maintenance. 

 

(b) When safeguards are removed from apparatus, they shall be replaced before the equipment is 

 returned to service. 

 

(c) Safeguards provided such as a safety tire rack, cage, or equivalent protection shall be used when 

 inflating, mounting, or dismounting all tires especially tires installed on split rims, or rims equipped 

 with  locking rings or similar devices. 

 

2.03  Lights 

 
OSHA Illumination Requirements, 1926.56, and American National Standard A11.1-1965, R1970 

 

Construction areas, ramps, runways, corridors, offices, shops, and storage areas shall be lighted to no less 

than the minimum illumination intensities listed in Table D-3 of 29 CFR 1926.56.  Walking, working, and 

climbing areas shall be illuminated.  Employees shall not be permitted to enter dark holds, compartments, 

decks or other spaces without a flashlight or other portable light.  The use of matches or open flames is 

prohibited. 

 

Logan City Illumination Requirements 

 

(a) No artificial light, except an approved explosion proof flashlight or an approved explosion proof 

 extension cord and fixture, shall be used near escaping gas, gasoline or other flammable vapors, or 

 when entering a room or enclosure suspected of containing gas or a combustible dust atmosphere. 

 

(b) Dark places such as basements, cellars, etc., on private/customer property, shall not be entered 

 without proper light.  The use of matches is strictly forbidden. 

 

2.04 Gasoline 



 

 

 
OSHA Flammable and Combustible Materials Requirements 1910.106 and 1926.152 

 

Only approved containers and portable tanks shall be used for storage and handling of flammable and 

combustible liquids.  Approved safety cans or Department of Transportation approved containers shall be 

used for the handling and use of flammable liquids in quantities of 5 gallons or less.  For quantities of one 

gallon or less, the original container may be used, for storage, use and handling of flammable liquids.  

Flammable or combustible liquids shall not be stored in areas used for exits, stairways, or normally used 

for the safe passage of people.  No more than 25 gallons of flammable or combustible liquids shall be 

stored in a room outside of an approved storage cabinet.  For storage of liquefied petroleum gas, see OSHA 

1926.153. 

 

Logan City Gasoline Requirements 

 

(a) Gasoline shall be stored, handled and transported only in approved containers, and extreme care 

 must be used at all times to prevent ignition.  In addition, employees shall familiarize themselves 

 with and observe local ordinances relative to such storage. 

 

(b) When pouring or pumping gasoline from one container into another, metal contact (electrically 

 bonding) shall be maintained between the pouring and receiving containers. 

 

(c) Leaky gasoline furnaces or torches shall not be used. 

 

(d) Gasoline shall not be transported inside cabs or trunks of vehicles.  This includes all fuel gases such 

 as acetylene, propane, etc. 

 

(e) Gasoline shall not be used for cleaning parts.  Approved cleaning solvent shall be used when 

 cleaning parts. 

 

(f) Do not pour gasoline in the carburetor to prime motor while the engine is being turned over. 

 

2.05 Explosives 

 
OSHA Explosives Requirements 1910.109 and 1926.900 

 

The employer shall permit only authorized and qualified persons to handle and use explosives. 

 

Logan City Explosives Requirements 

 

(a) The use of explosives is prohibited.  For a special situation contact the Safety Department. 

 

2.06 Fire Protection 

 
OSHA Fire Protection Requirements, 1910.155-.165 and 1926.150-.159 

 



 

 

This subpart contains requirements for fire brigades, and all portable and fixed fire suppression equipment, 

fire detection systems, and fire or employee alarm systems installed to meet the fire protection 

requirements of 29 CFR Part 1910. 

 

 

Logan City Fire Protection Requirements 

 

(a) Employees must acquaint themselves with the instructions of the city covering fire prevention and 

 suppression, and with the location and care of all fire-fighting equipment in and about the buildings 

 and premises occupied by the city. 

 

(b) All fire apparatus must be kept in operable condition and kept accessible at all times. 

 

(c) Fire-extinguishing substances, which are conductors of electricity such as water and acid solutions, 

 shall never be employed in fighting fires near exposed live electrical parts. 

 

(d) Fire extinguishers employing the following non-conductive substances may be used in fighting fires 

 near or on exposed live electrical parts (class C fires): carbon dioxide gas (CO2), dry powder and 

 halon. 

 

2.07 Compressed Air 

 
(a) Compressed air shall not be used to clean clothing or hair, or to be turned against any employee for 

 any reason. 

 

(b) Vacuums shall be considered as a special type of air machinery and used with the same precautions. 

 

2.08 Compressed Gases 

 
OSHA Compressed Gases Requirements, 1910.101-.105, and .111 

 

The above OSHA regulations cover the requirements for in-house use, storage, labeling, and handling of 

“compressed gases.”  The regulations cover compressed gases regardless of packaging or content. 

 

Logan City Compressed Gases Requirements 

 

(a) To avoid explosions, oil or greases shall not be allowed to come in contact with valves, regulators 

 or any other portion of oxygen cylinders or apparatus. 

 

(b) Portable gas cylinders or containers shall be handled with extreme care and shall be stored in a 

 suitable location.  They shall be properly secured in a vertical position with valve cap in place, 

 except when instructions dictate otherwise. 

 

(c) Oxygen and acetylene cylinders or containers shall be handled with extreme care.  They shall be 

 stored in safe places, with a minimum of 20’ separation, or non-combustible barrier at least 5’ high 

 having a fire resistant rating of at least ½ hour, and so stored that they will not be knocked over.  



 

 

 Oxygen cylinders or containers shall not be stored with acetylene gas tanks or generators, fuel 

 gases, lubricants and flammable liquids. 

 

(d) Compressed gas cylinders or containers shall not be exposed to excessive heat or rough handling.  

 Sparks and flames shall always be kept away from such cylinders or containers. 

 

(e) All connections to piping, regulators and other appliances shall be kept tight to prevent leakage.  

 Should leaks develop, never test with an open flame.  When cylinders or containers are not in use, 

 always keep valves tightly closed and caps in place. 

 

(f) Compressed gas cylinders or containers shall always be stored in a well-ventilated location, and as 

 some of the gases are heavier than air (such as butane and propane), particular attention shall be 

 given to venting the lower spaces of the room. 

 

(g) Compressed gases shall not be used from a cylinder, container or manifold unless an approved 

 automatic pressure regulating device is installed on the cylinder of the container valve or manifold. 

 

(h) Compressed gas cylinders or containers should be inspected visually or by other methods to 

 determine reliability and safety of container. 

 

(i) No attempt shall be made to repair a leaky cylinder.  Such cylinders shall be removed from service 

 and placed in an open area, away from any possible ignition source.  Out-of-service will be marked 

 or tagged and reported to the vendor. 

 

(j) Compressed gas cylinders shall not be lifted by their valve or protective caps. 

 

2.09 Chemical Handling and Exposure 

 
OSHA Chemical Handling and Exposure 1910.1200, 1926.55, and 1926.55 App A 

 

The purpose of this section is to ensure that the hazards of all chemicals produced or imported are 

evaluated, and that information concerning their hazards is transmitted to employers and employees.  This 

transmittal of information is to be accomplished by means of comprehensive hazard communication 

programs, which are to include container labeling and other forms of warning, material safety data sheets 

and employee training.  Exposure of employees to inhalation, ingestion, skin absorption, or contact with 

any material or substance at a concentration above those specified in the “Threshold Limit Values of 

Airborne Contaminants for 1970” of the American Conference of Governmental Industrial Hygienists, 

shall be avoided.  See Appendix A to section 1926.55 App A. 

 

Logan City Chemical Handling and Exposure 

 

(a) Each employee whose work environment risks exposure to harmful chemicals, hazardous waste or 

 irritants is required to become familiar with that chemical with which he/she is working, either by 

 manufacturers data as labeled on the container of the product, city publications or written 

 instructions or information furnished by the manufacturer.  Precautionary information on labels 

 such as normal handling, emergencies, fire and explosion, health hazards, personal protective 



 

 

 equipment and first aid measures shall be noted.  Material safety data sheets that accompany the 

 chemical and located in the area where the chemical is used should provide the information 

 specified above. 

 

(b) It is mandatory that all employees, whose duties may risk a hazard by process of environment, 

 utilize protective equipment.  These hazards include those of chemical irritants or of mechanical 

 nature encountered in a manner capable of causing injury or impairment to the function of any body 

 part through absorption, inhalation or physical contact.  Personal protective equipment such as 

 shields and other devices for eyes, face, trunk and extremities shall be used. 

 

(c) The personal protective devices furnished shall be maintained in a sanitary and reliable condition 

 and replaced as necessary to insure reliability. 

 

(d) Because of the toxic nature of some chemicals, hazardous waste, vegetation control products, 

 rodenticides, solvents and insecticides and the potential hazards of handling them, it is imperative 

 that extreme care be used at all times.  Employees with known allergies to specific chemicals 

 should be extremely cautious in handling that chemical. 

 

(e) Employees shall not handle or eat food, tobacco, etc., with such chemical substance on his/her 

 hands without thoroughly washing. 

 

(f) In handling and storing, all containers shall be labeled or marked with proper identification of 

 contents. 

 

(g) Employees shall also become familiar with the locations of eye wash fountains, emergency 

 showers, and material safety data sheets. 

 

(h) Reasonable safeguards such as protection against earth tremors shall be taken in storing hazardous 

 chemicals to prevent injury to persons or property.  To prevent fire hazard, do not store containers 

 of strong reducing agents next to containers of strong agents. 

 

(i) First Aid 

 When accidental contact with acids, caustics or harmful chemicals occurs, the most important factor 

 in preventing permanent injury is speed in treatment.  Immediate and prolonged (minimum of 

 fifteen minutes) application of large quantities of running water should be used on any exposed 

 area.  Never attempt to neutralize or apply oils or ointments to burned areas.  Acid or acoustics in 

 contact with eye should be treated immediately by washing with a steady, gently stream of water 

 for a minimum of 15 minutes and in all cases shall be treated by a doctor. 

 

2.10 Welding and Cutting 

 
OSHA Welding, Cutting, and Brazing Requirements 1910.251-.255 and 1926.350-.351 

 

Fire hazards.  If the object to be welded or cut cannot readily be moved, all movable fire hazards in the 

vicinity shall be taken to a safe place.  Firewatchers shall be required whenever welding or cutting is 

performed in locations where other than a minor fire might develop, or in the vicinity of “appreciable 

combustible” material that could ignite due to sparks, conduction, or radiation.  Selection and 



 

 

specifications of personal protective equipment and proper ventilation of atmosphere is also addressed in 

this section. 

 

 
 

Logan City Welding and Cutting Requirements 

 

(a) General 

 

 1.  Respirators, adequate ventilation, or both shall be used during operations that produce toxic   

      fumes. 

 2.  Hard hats or caps shall be worn on all construction sites. 

 3.  Adequate fire prevention measures shall be taken before welding or cutting near or above   

      flammable material or personnel. 

 4.  Welding in the field shall be performed in accordance with local fire prevention regulations. 

 5.  No cutting or welding shall be done in the presence of flammable or explosive mixtures of    

      vapors, gases or dust. 

 6.  Fire extinguishers and a fire watch shall be maintained where a serious fire hazard is present. 

 7.  When welding or cutting on engine driven equipment adjacent to fuel tanks or lines on the    

      equipment, they shall be removed or adequately shielded. 

 8.  All containers that have held flammable material capable or producing explosive vapors shall be 

      thoroughly purged before welding or cutting them. 

 

(b) Arc (OSHA 1910.254 & 1926.351) 

 

 1.  During electric welding, suitable eye protection such as hoods, goggles, or screens shall be used 

      to protect personnel. 

 2.  Welding leads and power cables shall be protected from mechanical damage. 

 3.  When not welding, electrodes shall be removed from the holder and the holder placed so that   

      electrical contact with persons or objects is prevented. 

 4.  Welders and welder helpers, when welding or cutting, shall wear shirts having long sleeves   

      buttoned at the cuff.  Due to low flammability, shirts made or natural fibers are recommended. 

 

 



 

 

(c) Gas (OSHA 1910.253 & 1926.350) 

 

 1.  Welding hose shall be easily identified by the use of a color code, and used only for the    

      designated gas.  The hose shall be protected against excessive wear or undue physical hazards 

      such as cuts or burns. 

 2.  Welding hose shall be protected from contact with flame or hot objects.  Care shall be taken to 

      avoid physical damage or excessive strain from pulling. 

 3.  Cylinder valves shall be closed and hoses purged at the end of the work shift. 

      Protective caps shall be reinstalled: 

  a. When not in use. 

  b. While being transported. 

 4.  The purging of hose or equipment shall not be done in a confined space. 

 5.  Torches shall not be placed where accidental contact could release gas. 

 6.  Torches shall not be hung from regulators. 

 

2.11 Warning Signs, Guards and Barriers 

 
OSHA Signs, Signals, and Barricade Requirements, 1926.200-.203 

 

Signs and symbols required by this subpart shall be visible at all times when work is being performed, and 

shall be removed or covered promptly when the hazards no longer exist.  Barricades for protection of 

employees shall conform to the portions of the American National Standards Institute D6.1-1971, Manual 

on Uniform Traffic Control Devices for Streets and Highways, relating to barricades. 

 

Logan City Warning signs, guards and Barriers 

 

(a) Approved warning signs, barriers, guards, flags, work area protection signs and lights at night shall 

 be installed and properly maintained whenever hazards exist due to moving or stationary machinery 

 or vehicles, exposed energized parts, open excavations, construction operations, removal of 

 manhole or hand hole covers and similar work.  Reasonable inspection of such temporary lighting 

 shall be made to ensure they are lighted and properly maintained. 

 

(b) Such warnings shall be placed immediately at the point excavations, obstructions or other hazards 

 and, in addition, shall be placed sufficiently far in advance and to the rear as to provide adequate 

 notice or warning to motorists that they are approaching said excavations, obstructions or other 

 hazards.  The distance which such advance warning traffic control devices should be placed from 

 the excavations, obstructions or other hazards must, of course, vary according to the conditions,  In 

 lower-speed areas they should be closer, and in high-speed areas farther away, in some cases at 

 least 500 feet.  Such signs preclude the motoring public from disregarding the warning of our signs 

 because of the absence of the obstructions or hazards which they are left to point out. 

 

(c) Where conditions warrant, an employee shall be stationed at the surface to guard open manholes, 

 pits or vaults. 

 

(d) Flagmen shall be provided when operations are such that signs, signals and barricades do not 

 provide the necessary traffic control. 

 



 

 

(e) All open excavations shall be promptly and adequately covered. 

 

(f) Employees shall not cross over or under barrier tape while it is barricading an area unless work in 

 progress requires an employee to temporarily enter such area.  In such event he/she shall be 

 continuously watched by another qualified employee. 

 

2.12 Flagging Introduction 

 
OSHA Flagging Requirements, 1926.201 and .651; ANSI 107-1999 (see Safety Vest in Section #1); 

Manual on Uniform Traffic Control Devices Part VI (6E-2 & 3) 

 

When operations are such that signs, signals, and barricades do not provide the necessary protection on or 

adjacent to a highway or street, flagmen or other appropriate traffic controls shall be provided.  Flagmen 

shall be provided with and shall wear a fluorescent green or orange warning garment while flagging.  

Warning garments worn at night shall be of reflectorized material.  Signaling directions by flagmen shall 

conform to American National Standards Institute D6.1-1971, Manual on Uniform Traffic Control Devices 

for Streets and Highways. Employees exposed to public vehicular traffic shall be provided with, and shall 

wear; warning vests or other suitable garments marked with or made of reflectorized or high-visibility 

material. 

 

Logan City Flagging Requirements 

 

(a) The job of being a flagger is an important one.  The lives of workmen and those of the traveling 

 public can be in your hands.  It is important that you be cautious in dealing with the traveling 

 public, yet be brief and to the point in your conversation with them.  Do not leave your post unless 

 you are properly relieved.  It is expected that all flaggers will follow these instructions. 

 

 1.  Flagger must be courteous. 

 2.  Flagger must be intelligent. 

 3.  Flagger must be patient. 

 4.  Flagger, above all, must be in good physical condition (especially hearing and sight). 

 5.  Flagger shall wear an orange hard hat at all times. 

 6.  Flagger shall be fully clothed. 

 7.  Flagger shall wear orange/fluorescent green jacket, vest or shirt to comply with the new ANSI 

      standard found in section 1.26 of this safety manual. 

 8.  Flagger shall wear full-length pants. 

 9.  Flagger shall wear a reflectorized hard hat and vest for night flagging operations. 

          10.  Flagger shall wear work type shoes. 

 

(b) Three (3) orange 16”X16” flags shall be required per sign. 

 



 

 

 
 

 

(c)       Signing in advance of flaggers shall consist of three (3) signs at 500+ foot intervals.  When feasible 

 the flagger’s cars shall be parked at least 100 feet from the flagging station. 

 

(d) All flagging shall conform to the current Department of Safety Manual, Policies and Safety Orders, 

 covering flaggers of the Industrial Commission of Utah. 

 

(e) This signing sequence shall be incorporated into all construction, maintenance and city projects. 

 

2.13 Night-time flagging 

 
Manual on Uniform Traffic Control Devices Part VI (6E-3, 6) (Pages 34-35) 

 

For night time conditions similar outside garments shall be reflectorized.  The flagger should stand either 

on the shoulder adjacent to the traffic being controlled or in the barricaded lane.  Under no circumstances 

should the flagger stand in the lane being used by moving traffic. 

 

Logan City Night-time Flagging Requirements 

 

(a) Stand in a safe position on the shoulder facing traffic and wave the red wand flashlight back and 

 forth over head.  After the first vehicle has been stopped, move to a position near the centerline so 

 that your signal may be seen by drivers approaching from the rear.  The flagging station shall be 

 illuminated and amber flasher light may be placed on advance signs. 

 

2.14 Advance Flagger 

 
Manual on Uniform Traffic Control Devices Part VI (6E-6) (Page 34-35) 

 

Flaggers must be clearly visible to approaching traffic for a distance sufficient to permit proper response by 

the motorist to the flagging instructions, and to permit traffic to reduce speed before entering the worksite. 

 

Logan City Advance Flagger Requirements 

 

(a) Advanced flaggers are required where there is limited sight distance to the work area.  You are to 



 

 

 slow or stop each vehicle as it approaches and, if necessary, give drivers instructions about work 

 being performed ahead, as instructed by the foreman. 

 

2.15 Pilot Car 

 
Manual on Uniform Traffic Control Devices Part VI (6C-5C) (Page 27) 

 

The use of a pilot car for traffic control can be most effective where the route is particularly hazardous, or 

so involved or frequently altered as to preclude adequate signing. 

 

Logan City Pilot Car Requirements 

 

(a) When the flagger at the opposite end is not visible to you or there is but a single lane open for 

 traffic, a pilot car is then used to escort vehicles through the work area.  You are to stop vehicles in 

 the approved manner as they approach and detain them until the pilot car arrives from the opposite 

 direction.  All pilot cars should be equipped with signs which identifies them, and which instructs 

 motorists to “Follow Me”.  When a pilot car is not available, alternating traffic is handled by using 

 a special identified marker that is passed from flagger to the last car to the opposing flagger. 

 

2.16 Flagger Safety Procedures 

 
Manual on Uniform Traffic Control Devices Part VI (6E- 4 & 5) 

 

Section 6E-5, of the Manual on Uniform Traffic Control Devices, describes safe and proper procedures for 

slowing, stopping, and releasing traffic while flagging. 

 

Logan City Flagger Safety Procedures 

 

(a) To Stop Traffic.  Stand in a safe position on the shoulder facing the traffic.  The Stop sign should be 

 in the right hand.  Look directly at the approaching driver, and with the free arm upraised and the 

 palm of the hand exposed to the driver, bring him to a stop.  After the first vehicle has been 

 stopped, move to a conspicuous position near the centerline so as to be readily seen by the drivers 

 approaching from the rear.  Do not stand directly in front of the first car.  Remain in this position 

 with the Stop sign displayed until it becomes your turn to permit traffic to pass through the work 

 area, and then move to the shoulder of the road to release the traffic. 

 

(b) To Release Traffic.  While standing on the right of the traffic you have stopped, your position being 

 on the shoulder of the road, show the Slow sign to stopped vehicles.  Then motion them forward 

 with the left hand. 

 

(c) Where it is desired to alert or slow traffic, hold slow sign in right hand and motion with left hand 

 using downward sweeping motion. 

 

 

 



 

 

2.17 Use of Safety Devices 

 
(a) All safety devices furnished by the city shall be properly used by all employees as required.  These 

 devices will be regularly inspected as required and kept in good repair by the city, but this will not 

 relieve the employee of the responsibility of using only those devices that are clean and in good 

 working condition. 

 

2.18 Safety Belts, Lifelines, Railings, Etc. 

 
OSHA Safety Belts, Lifelines, and Railings Requirements, 1926.502 and 1910.66 (j) 

 

Employers shall provide and install all fall protection systems required by this subpart for an employee, 

and shall comply with all other pertinent requirements of this subpart, before employee begins the work 

that necessitates the fall protection.  Guardrail systems and their use shall comply with the following 

provisions:  Top edge height of top rails, or equivalent guardrail system members, shall be 42 inches 

(1.1m) plus or minus 3 inches (8 cm) above the walking/working level.  Safety net systems and their use 

shall comply with the following provisions:  Safety nets shall be installed as close as practicable under the 

walking/working surface on which employees are working, but in no case more than 30 feet (9.1 m) below 

such level.  When nets are used on bridges, the potential fall area from the walking/working surface to the 

net shall be unobstructed.  Personal fall arrest systems and their use shall comply with the provisions set 

forth in section D of 1926.502. Employees on working platforms shall be protected by a personal fall arrest 

system meeting the requirements of appendix C, Section 1, or 1910.66, and as otherwise provided by this 

standard. 

 

Logan City Safety Belts, Lifelines, and Railings Requirements 

 

(a) Employees shall use approved safety belts and straps, lifelines, or other adequate protection when 

 working more than 4’ above the ground unless adequate railings are provided. 

 

(b) It shall be the duty of each employee to inspect each safety device each time he uses it, whether 

 furnished by the city or by him, and he shall only use those that are in good condition. 

(c) No employee shall be elevated in an aerial bucket or work platform without a safety strap or lanyard 

 not exceeding 6’ in length. 

 

(d) Employees shall visually make sure that the snap hook is properly engaged with snaps facing to the 

 outside, in the “D” ring before the weight of the body is placed on the safety strap.  When the strap 

 is in use, both snap hooks shall not be attached to the same “D” ring. 

 

(e) Wire hooks shall not be used on body belts. 

 

(f) When working over or near water and the danger of drowning exists: 

 

 (1) Employees shall wear U.S. Coast Guard approved life jackets or buoyant work vests. 

 (2) Ring buoys with at least 90 feet of line shall be immediately available. 

 (3) At least one life saving skiff shall be immediately available. 

 



 

 

(g) Lifelines shall be of approved material and not less than the equivalent strength of ½-inch manila 

 rope and durability. 

 

2.19 Safe Suspension Supports 

 
OSHA Suspension Requirements, 1926.451 

 

Except as provided in paragraphs (a)(2), (a)(3), (a)(4), (a)(5) and (g) of this section, each scaffold and 

scaffold component shall be capable of supporting, without failure, its own weight and at least 4 times the 

maximum intended load applied or transmitted to it.  All suspension scaffold support devices, such as 

outrigger beams, cornice hooks, parapet clamps, and similar devices, shall rest on surfaces capable of 

supporting at least 4 times the load imposed on them by the scaffold operating at the rated load of the hoist 

(or at least 1.5 times the load imposed on them by the scaffold at the stall capacity of the hoist, whichever 

is greater).  In addition to wearing hardhats each employee on a scaffold shall be provided with additional 

protection from falling hand tools, debris, and other small objects through the installation of toe boards, 

screens, or guardrail systems, or through the erection of debris nets, catch platforms, or canopy structures 

that contain or deflect the falling objects. 

 

Logan City Suspension Supports Requirements 

 

(a) No employee or any material or equipment shall be suspended or permitted to be supported on any 

 portion of a tree, pole structure, scaffold, ladder, walkway or other elevated structure, crane, or 

 derrick etc., without it first being determined that such support is adequately strong and properly 

 secured in place. 

 

(b) Scaffolding must be of sufficient strength and rigidity to support four times the weight of men and 

 material to which it will be subjected. 

 

(c) Construction details of all scaffolding shall comply with such State and Federal safety orders as are 

 applicable. 

 

(d) All scaffolds shall be equipped with railings and toe boards when 10’ or more above the ground. 

 

2.20 Forklift 

 
OSHA Fork-lift Requirements, 1910.178 and 1926.602(c) 

 

This section contains safety requirements relating to fire protection, design, maintenance, and use of fork 

trucks, tractors, platform lift trucks, motorized hand trucks, and other specialized industrial trucks powered 

by electric motors or internal combustion engines.  The employer shall ensure that each powered industrial 

truck operator is competent to operate a powered industrial truck safely, as demonstrated by the successful 

completion of the training and evaluation specified. 

 

 

 



 

 

Logan city Fork-lift Requirements 

 

(a) Forklifts shall be operated by qualified and authorized employees only. 

 

(b) Riding (horizontal movement) on forklift shall be restricted to the driver only. No one shall be 

 permitted to ride on the load at any time. 

 

(c) When forklifts are used for scaffolding work, a safety platform with guardrails secured to the forks 

 shall be used and the same precautions taken as for other scaffolding. 

 

(d) Operators shall not engage in horseplay or other activity that will cause the forklift to be driven at 

 excessive speed. 

 

(e) A forklift shall not be driven close to anyone standing in front of a fixed object where he/she might 

 be pinned.  When backing up, the operator must look to the rear to be sure pedestrians are clear. 

 

(f) Any hazardous area with flammable dust or vapor shall not be entered unless the forklift is 

 approved for such use. 

 

(g) Engines shall not be idled for long periods in semi-closed or enclosed areas. 

 

(h) When leaving a fork-lift unattended (unattended is defined as more that 25’ from fork-lift), the load 

 engaging means shall be fully lowered, the controls neutralized, power shut off, brakes set and key 

 removed.  Wheels shall be blocked if the forklift is parked on an incline. 

 

(i) No employee shall be permitted to stand or pass under the elevated portion of any forklift, whether 

 loaded or empty. 

 

(j) No industrial forklift shall be used in excess of its rated capacity. 

 

2.21 Ladders 

 
OSHA Ladder Requirements, 1926.1053 and 1910.25-27 

 

The above standards give requirements for the use, construction, material, and care of ladders. 

 

Logan City Ladder Requirements 

 

(a) Ladders should conform to ANSI A14.1-1982 (2), ANSI A14.2-1982 (3), ANSI A14.3-1984 (4) or 

 ANSI A14.5-1982 (5). 

 

(b) When working from a portable ladder, the ladder must be securely placed, held, tied or other-wise 

 made secure to prevent slipping or falling. 

 

(c) Care shall be used in placing ladders.  The bottom of the ladder should be away from the wall, 

 never more than one-fourth of the vertical height of the ladder 

 



 

 

(d) Ladders shall not be placed in front of doors opening toward the ladder unless the door is open, 

 locked or guarded. 

 

(e) The employee shall face the ladder when ascending or descending and shall use both hands. 

 

(f) When standing on a ladder, the employee shall not lean to one side while working unless the ladder 

 is secured. 

 

(g) Employees shall not stand on the top platform of stepladders. 

 

(h) Ladders with weakened, broken or missing steps, broken side rails or otherwise defective shall not 

 be used.  Repairs by nails or longitudinal reinforcements are prohibited on ladders. 

 

(i) All portable ladders shall be equipped with no-slip bases.  However, care shall be exercised in 

 placing and blocking, lashing or having the ladder held by someone, especially upon oil, metal or 

 concrete surfaces. 

 

(j) Portable metal ladders shall not be used in the construction or maintenance of electrical circuits. 

 

(k) Ladders shall be maintained in good condition at all times, the joint between the steps and side rails 

 shall be tight, all hardware and fittings securely attached and the moveable parts shall operate freely 

 without binding or undue play. 

 

(l) Ladders carried on vehicles should be adequately supported to avoid sagging and securely fastened 

 in position to minimize chafing and the effects of road shocks. 

 

(m) Ladders shall be inspected frequently, and those which have developed defects shall be withdrawn 

 from service for repair or destruction and tagged or marked as “Dangerous, Do Not Use”. 

 

(n) Only approved ladders owned by the city shall be used by employees. 

 

(o) Employees shall not work from the top step of a straight ladder.  A minimum of 3’ shall extend 

 above the landing or foothold. 

 

(p) While an employee is working on a stepladder at a point 10 feet or more above the ground or floor, 

 the ladder shall be held by at least one other person, or secured. 

 

(q) Stepladder legs shall be fully spread when ladder is in use. 

 

(r) Stepladders shall not be used as straight ladders. 

 

(s) When a fixed ladder has a climbing length of over 24’ one of the following safety devices shall be 

 used:  self retracting lifelines and rest platforms with no greater then 150 feet between platforms, 

 cage or well with multiple ladder sections not greater than 50’.  A safety device shall be used when 

 fixed ladders have a climbing length of less than 24’, but have an overall height greater than 24’. 

 



 

 

 

 

2.22 Material Handling and Lifting 

 
OSHA Material Handling and Lifting Requirements 1910.176, 1926.250, and 1926.251 

 

These standards listed above give requirements for the safe storage, housekeeping, and use of mechanical 

equipment in material handling. 

 

Logan City Requirements for Material Handling and Lifting 

 

(a) The right way to lift is easiest and safest.  Take a firm grip, secure good footing, place the feet a 

 comfortable distance apart, bend the knees, keep the back straight and lift with the leg muscles. 

 

(b) Secure help when needed.  Use cranes, hoists, handcarts, etc. for lifting heavy loads if necessary.  

 Do not stand or pass under loads that are suspended by ropes, chains or cables.  Confirm that the 

 rope, chain, or cable is capable of lifting the intended load. 

 

(c) Gloves or hand pads are required when handling rough or heavy materials. 

 

(d) Never carry a load that is so large that it will obstruct your view. 

 

(e) When two or more persons are carrying one object, each employee, if possible should face the 

 direction in which the object is being carried. 

 

(f) When two or more persons carry a heavy object that is to be lowered or dropped, there shall be a 

 prearranged signal when all are to let go. 

 

(g) Make sure that pathway is clear and unobstructed before moving materials. 

 

(h) Secure all stacks or storage of materials so that they do not pose a hazard.  This would include 

 orderly stacking, limiting the height of a stack, and blocking. 

 

2.23 Loading and Unloading Material Safely 

 
(a) Nail points, ends of hoop or tie wires, etc., shall not be left exposed when packing and unpacking 

 boxes, crates, barrels, etc. 

 

(b) Nails shall be removed from loose lumber or the points shall be bent down.  All such nails and 

 lumber shall be disposed of in a location where they will not become a hazard. 

 

(c) Sharp or pointed articles shall be so stored as to prevent a person from coming in contact with the 

 sharp edges and points. 

 

(d) Care shall be exercised when packing or unpacking glassware, porcelain and other fragile objects 

 that have sharp edges when broken. 



 

 

 

(e) Loads shall not be handled from the street side of a vehicle if it can be avoided. 

 

(f) Special care and instructions governing the loading and unloading of transformers, poles, pipes, 

 bulky materials, etc., shall be strictly observed in every case. 

 

(g) No materials or tools shall be carried on the shoulder when working around energized equipment.  

 Long material, including lumber, shall be carried in a horizontal position.  Caution shall be 

 exercised to prevent any material or tools from accidentally contacting energized conductors or 

 equipment. 

 

2.24 Cranes, Hoists and Derricks 

 
OSHA Cranes, Hoist, and Derricks Requirements, 1910.179-.181 and 1926.550 

 

These sections apply to crane and derrick and to any other type of equipment performing the functions of a 

crane or derrick.  Use of equipment should follow the manufactures limitations and specifications.  

Equipment should only be used by trained personnel. 

 

Logan city Cranes, Hoist, and Derricks Requirements 

 

(a) Only qualified and authorized persons shall operate cranes, hoists, and derricks. 

 

(b) Employees shall not ride on loads. 

 

(c) Rated load capacities and recommended operating speeds, special hazard warnings or instructions 

 shall be followed.  The crane shall not be loaded beyond its rated capacity or safe workload. 

 

(d) The operator shall inspect all machinery and equipment prior to each use and during use, to 

 make sure it is in safe operating condition. Any deficiencies shall be repaired or defective parts 

 replaced before continued use. 

 

(e) No employees shall be under a suspended load, inside the angle or winch line, nor shall he stand 

 or work near a cable, chain or rope under tension unless the nature of his/her work requires it. 

 Winch lines, ropes, and wires shall not be guided by hand when standing within reach of the 

 drum or sheave. 

 

(f) Operators shall not carry or move loads over heads of workmen or others. Operators shall never 

 leave crane, hoist or derrick while load is suspended. 

 

(g) Crane, hoist, or derrick operators shall take signals from one person only during operations 

 (except a stop signal). Only qualified employees shall give signals. No one shall give signals 

 except employees who are specifically designated and authorized by the employee in charge of 

 the work. 

 

(h) Uniform standard signals shall be used to signal the crane operator. A chart shall be conspicuously 



 

 

 posted in the vicinity of hoisting operations (cage or cab if crane has one), depicting and 

 explaining the system of signals used. 

 

(i) When two or more cranes are used to lift a load, one qualified responsible person shall be in 

 charge of the operation.  He/she shall analyze the operation and instruct all personnel involved 

 in the proper positioning rigging of the load and the movements to be made. 

 

(k) Outdoor portable cranes, hoists and derricks shall be positioned, equipped, protected and/or 

 operated so that no part comes closer to energized power lines than 10 feet. (Utah Crane Law) 

 

 

Minimum Required Clearance Feet 

 

1000 - 50,000 Volts . . . . . . . 10’ 

 

Any questions, please contact the city 

Light Department before the job begins. 

 

(l) Booms on mobile cranes, derrick, and man lifts shall be in the stored position when the chassis 

 is moving. 

 

(m) These clearances do not apply to such equipment when used for authorized work on overhead or 

 underground conductors, structures or appurtenances when supervised by a qualified electrical 

 worker. 

 

(n) A warning bell shall be sounded when overhead traveling and gantry cranes are in motion or loads 

 are being moved overhead. 

 

(o) Rigging equipment shall be carefully inspected before and after use.  Defective equipment shall be 

 repaired or discarded immediately. 

 

 



 

 

 

 

2.25 Aerial-Lift Equipment 

 
OSHA Aerial-Lift Requirements, 1926.453 and 1910.67 

 

Unless otherwise provided in this section, aerial lifts acquired for use on or after January 22, 1973 shall be 

designed and constructed in conformance with the applicable requirements of the American National 

Standards for “Vehicle Mounted Elevating and Rotating Work Platforms,” ANSI A92.2-1969, including 

appendix.  Aerial lifts acquired before January 22,1973 which do not meet the requirements of ANSI 

A92.2-1969, may not be used after January 1, 1976, unless they have been modified so as to conform with 

the applicable design and construction requirements of ANSO A92.2-1969.  Aerial lifts include the 

following types of vehicle-mounted aerial devices used to elevate personnel to job-sites above ground:  

Extendible boom platforms; Aerial ladders, Articulating boom platforms, Vertical towers, and a 

combination of any such devices.  Aerial equipment may be made of metal, wood, fiberglass reinforced 

plastic (FRP), or other material; may be powered or manually operated; and are deemed to be aerial lifts 

whether or not they are capable or rotating about a substantially vertical axis.  Safety requirements for 

aerial-lift equipment are contained within this standard. 

 

Logan City Requirements 

 

(a) Only trained and authorized persons shall operate aerial equipment, including booms, cranes, and 

 derricks. 

 

(b) Drivers of aerial lift trucks, when driving under structures or objects involving overhead clearance 

 shall be constantly alert to the fact that the vehicle has exposed equipment above the cab. 

  

(c) Any backing of the truck shall be done slowly and under the direction of one man on the ground 

 that has an unobstructed view of the intended path of the vehicle and its driver. 

 

(d) Upon arriving at the work area, the truck shall be legally parked while the appropriate vehicle and 

 pedestrian warning sighs, lights, barricades, and traffic cones are being place. 

 

(e) When working on an inclined road or street, check outrigger to make sure a stable set-up is 

 arranged.  The truck shall sit approximately level as viewed from the rear.  The boom must be 

 pointed uphill beyond the center of the truck.  Wheel chocks shall be used when parked on an 

 incline.  When the outriggers are extended and set, the truck tires should not support the weight of 

 the truck. 

 

(f) Every attempt shall be made to place the truck so that all work areas at the location may be reached 

 by the boom without additional movement of the truck. 

 

(g) The operator shall follow the proper sequence prescribed by the manufacturer in raising and 

 lowering the boom sections. 

 

(h) The operator shall note all obstructions so that the boom can be raised, lowered or rotated without 



 

 

 danger of striking any of said obstructions. 

 

(i) When the boom is to be maneuvered over a street or highway, necessary precautions shall be taken 

 to provide adequate safe clearance for traffic and pedestrians. 

 

(j) Before lowering the outriggers the operator shall be certain there is no one in a position where 

 he/she can be injured.  When so equipped, outriggers shall be locked down. 

 

(k) Only approved attachments shall be allowed on the aerial baskets. 

 

(l) Employees shall not belt on to an adjacent pole, structure, or equipment while performing work 

 from an aerial basket. 

 

(m) The boom and bucket or ladder shall be secured in the lower travel position by a locking device 

 before the truck is moved for highway travel. 

 

(n) Lift controls shall be tested prior to each days use. 

 

(o) Employees shall stand on the floor of the bucket or ladder and wear a class III harness and lanyard 

 attachment to the boom. 

 

(p) Boom load limits specified by the manufacturer shall not be exceeded. 

 

(q) When positioning outriggers, they shall be on pads or a solid surface before the aerial device is 

 utilized. 

 

(r) An aerial-lift truck shall not be moved with men in the bucket or ladder or when the boom is 

 elevated. 

 

(s) Articulating booms and extended boom platforms, primarily designated as personnel carriers, shall 

 have upper and lower controls and the lower controls must be capable of overriding the upper 

 controls in the vent of an emergency. 

 

(t) When working near energized lines or equipment, the aerial lift shall be grounded or barricaded and 

 tested before the work can be performed. 

 

2.26 Stairways, Doors, Landings, Halls 

 
(a) Care shall be used when passing through swinging doors.  Employees shall use extreme care in 

 opening and closing doors with glass panels. 

 

(b) Employees shall keep to the right when using the hallways and when going around corners. 

 

(c) Handrails should be used when ascending or descending stairs.  Most common falls or strains occur 

 because of inattention such as when a person is talking, laughing or turning to friends while going 

 downstairs.  This is discouraged. 

 



 

 

 

 

(d) Materials such as pencils, paper clips, rubber bands, paper, etc, shall not be discarded on floors, 

 landings, or stairs.  Proper receptacles shall be used.  Care shall be taken to wipe up spilled liquids 

 quickly. 

 

(e) Employees shall not run up and down stairways or around corners.  Handrails are provided and 

 should be used when possible. 

 

2.27 Office and Clerical Safety / Ergonomics 

 
(a) Chairs, wastebaskets, cords and other articles shall not be left in aisles or where they constitute a 

 tripping hazard. 

 

(b) Desk drawers, cabinet doors, slides, and files shall not be left standing open. 

 

(c)  Broken glass or other sharp-edged objects shall not be placed in waste baskets unless properly 

 protected. 

 

(d) Approved type ladders, step stools, or other safe supports shall be used to reach material on high 

 shelves or at other elevations. 

 

(e) Care shall be taken when using portable electrical equipment and hand tools such as heaters, 

 electric pencil sharpeners, typewriters, lamps, etc., to ensure their safe operations.  All defective 

 equipment shall be removed from service and/or repaired.  Electrical outlets shall not be overloaded 

 with multiple appliances. 

 

(f) Where microwave ovens are used, care must be exercised for person with pacemaker heart units 

 who may get too close too the microwave oven.  All repairs to microwave ovens should be 

 performed by the manufacturer’s repairmen. 

 

(g) When reaching, twisting, or bending down, sudden or awkward movements should be avoided. 

 

(h) Until, the complete new ergonomic standard has been issued, Logan City will address all ergonomic 

 issues on a case by case basis.  Affected employee, immediate supervisor, department head, 

 division manager, and safety personnel will evaluate each case. 

 

2.28 Hazardous Communication 

 
OSHA Hazardous Communication Requirements 1910.1200 

 

The purpose of this section is to ensure that the hazards of all chemicals produces or imported are 

evaluated, and that information concerning their hazards is transmitted to employers and employees.  This 

transmittal of information is to be accomplished by means of comprehensive hazard communication 

programs, which are to include container labeling and other forms of warning, safety data sheets and 



 

 

employee training that conform with the Globally Harmonized System. 

 

Logan City Hazardous Communication Requirements 

 

(a) All employees handling acids, caustics or harmful chemicals shall be instructed with regard to 

 hazardous properties, proper protective clothing and safe handling procedures. 

 

(b) Protective equipment.  When working with acids, caustics or harmful chemicals, the use of face 

 shields or goggles and rubber gloves shall be considered as minimum protective equipment. 

 

(c) Every container should be properly marked and labeled with the identity of the hazardous chemical, 

 appropriate hazard warnings, and name and address of the chemical manufacturer. 

 

(d) Safety data sheet (SDS) will be present upon receiving any hazardous materials. 

 

 Upon receiving a new SDS, copies should be taken to the following locations: 

 

  1.  areas where the material is being used, 

  2.  G:\Public\Safety\Safety Data Sheets 

  3.  Safety Google Drive 

  3.  and in the Logan City Safety Department. 

 

 If an SDS does not accompany the shipment of the hazardous materials it is the responsibility of 

 the employee receiving the hazardous material to obtain the appropriate SDS. 

 

(e) Each employee shall be familiar with the location and availability of SDS and the Hazardous 

 Communication Program.  Also, each employee shall be aware of the hazardous materials use in 

 their departments and where they are being used.  Employees shall know the proper measures to 

 protect themselves against chemical hazards. 

 

(f) Contractors working for the City of Logan are responsible for informing their employees of the risk 

 associated with the hazardous materials they are using.  Contractors shall supply Logan City Safety 

 Department with the SDS for the materials they are using while working for the city. 

 

2.29 Excavation, Trenching, and Shoring 

 
OSHA Excavation, Trenching, and Shoring Requirements, 1926.650-.652 and 1926 Subpart P 

 

This subpart applies to all open excavations made in the earth’s surface.  Excavations are defined to include 

trenches.  The estimated location of utility installations, such as sewer, telephone, fuel, electric, water lines, 

or any other underground installations that reasonably may be expected to be encountered during 

excavation work, shall be determined prior to opening an excavation.  Each employee in an excavation 

shall be protected from cave-ins by an adequate protective system designed in accordance with paragraph 

(b) or (c) of this section except when: excavations are made entirely in stable rock; or excavations are less 

than 5 feet (1.52 m) in depth and examination of the ground by a competent person provides no indication 

of a potential cave-in. 

 



 

 

 

 

 

Logan City Excavation, Trenching, and Shoring Requirements 

(a) Prior to opening an excavation, efforts shall be made to determine whether underground 

 installations, (i.e., sewer, telephones, water, gas, electric lines, etc.), will be encountered and, if so, 

 where such underground installations are located.  On all excavations, BLUE-STAKE will be 

 notified before beginning.  When the excavation approaches the estimated location of such an 

 installation, the exact location shall be determined and when it is uncovered, proper supports shall 

 be provided for the existing installation.  Other city companies shall be contacted and advised of 

 proposed work prior to the start of actual excavation. 

 

(b) All employees shall be protected with personal protective equipment for the protection of the head, 

 eyes, respiratory organs, hands, feet, and other parts of the body as appropriate. 

 

(c) Employees exposed to vehicular traffic (outside barricaded work areas) shall wear warning vests 

 marked with or made of reflectorized or high visibility material and or approved high visibility 

 clothing. 

 

 
 

 

(d) Employees subjected to hazardous dusts, gases, fumes, mists, or atmospheres deficient in oxygen 

 shall wear approved respiratory protection. 

 

(e) In order to protect the public, walkways, driveways, and sidewalks shall be kept clear of excavated 

 material or other obstructions.  Open holes shall be barricaded or covered with proper warning 

 devices in place. 

 

(f) Inspections of excavations shall be made by a qualified person.  If evidence of possible cave-ins or 

 slides is apparent, all work in the excavation shall cease until the necessary precautions have been 

 taken to safeguard the employees. 

 

(g) Materials shall be effectively stored and retained at least two feet or more from the edge of 



 

 

 excavations in which employees may be required to enter.  Barriers or other efficient retaining 

 devices may be used in order to prevent excavated or other materials from falling into the 

 excavation. 

 

(h) Air in excavations shall be tested in locations where oxygen deficiency or gaseous conditions are 

 suspected.  When flammable gases are present, adequate ventilation shall be provided and/or 

 sources of ignition shall be eliminated.  Attended emergency rescue equipment, such as breathing 

 apparatus, a safety line, fire extinguisher, etc., shall be readily available where adverse atmospheric 

 conditions may exist or develop in an excavation. 

 

(i) Walkways or bridges with standard guardrails shall be provided where employees or equipment are 

 required or permitted to cross over excavations 18” or more in depth. 

 

(j) Sides of trenches 5 feet or more in depth, shall be shored, sheeted, braced, or otherwise supported 

 by means of sufficient strength to protect the employees working within them.  In lieu of shoring, 

 the sides of the trenches may be sloped to preclude collapse, but shall not be steeper than a one-foot 

 rise to each half-foot horizontal. 

 

(k) When employees are required to be in trenches 4 feet deep or more, an adequate means of exit 

 such as a ladder or steps shall be provided and located so as to require no more than 25 feet of 

 lateral travel. 

 

(l) Employees entering shafts or deep holes shall be protected by the installations of a removable-type 

 casing or shoring of sufficient strength to resist shifting of the surrounding earth.  Such temporary 

 protection shall be provided for the full depth of that part of the hole.  A lifeline, suitable for instant 

 rescue and securely fastened to a shoulder harness, shall be worn by each employee entering shafts 

 or deep holes. 

 

(m) All holes, trenches, or excavations shall be guarded or covered in a manner that protects the public 

 and employees. 

 

(n) Employees shall stay in the clear of mechanical hole digging equipment or revolving augers. 

 

2.30 Pole/Pipe Handling 

 
(a) The term “Pole/Pipe Handling” includes the loading and unloading of transporting equipment in 

 places or storage and the transportation and unloading of poles/pipe in the field.  It does not include 

 setting, removing, etc., which are treated separately. 

 

(b) Pole/Pipe handling methods shall follow a set procedure and each phase of each operation shall 

 follow in its proper sequence. 

 

(c) Only methods, tools, and equipment approved by the superintendent shall be used in pole/pipe-

 handling operations. 

 

(d) Employees shall not stand or pass under a suspended load. 

 



 

 

(e) Employees and equipment shall be placed so as to minimize the danger of injury or damage should 

 a pole or poles get out of control. 

 

(f) Employees engaged in handling poles/pipe shall wear suitable gloves and shall wear a shirt or 

 jacket with the sleeves rolled down. 

 

(g) Only employees who are specifically designated and authorized shall give signals. 

 

(h) Hoisting equipment operators shall accept signals only from employees specifically designated and 

 authorized (except a stop signal). 

 

(i) Poles/pipe shall be stored to make the pile stable, having each pile securely chocked or tied to 

 prevent rolling. 

 

2.31 Gravel Pit/Surface Mining Safety 

 
MSHA Gravel Pit/Surface Mining Safety Requirements 30 CFR part 46 

 

The provisions of this part set forth the mandatory requirements for training and retraining miners and 

other persons at shell dredging, sand, gravel, surface stone, surface clay, colloidal phosphate, and surface 

limestone mines. 

 
 

 

Logan city Gravel Pit/Surface Mine Safety 

 

(a) Each employee working at the gravel pit will need to have no less than 24 hours of mine safety 

 training.  Experienced miners need to receive mine safety training as outlined in CFR 30 part 46.6 

 of MSHA regulations.  An experienced miner is defined as: 

 

  1.  a person who is employed as a miner on April 14, 1999; 

  2.  a person with 12 cumulative months of surface mining before October 2, 2000; 

  3.  a person who was hired after April 14, 1999 but before October 2, 2000 and has received 

       the new miner training; 

  4.  or a person who employed as a miner after October 2, 2000, who has taken the 24 hour 



 

 

       new miner training course. 

 

(c) Each year a miner must attend an annual refresher course.  Miners must complete the 8-hour 

 refresher course 12 months from starting the job and every 12 months following. 

 

(d) Each employee shall be aware of the following hazards at the mine site:  electrical, traffic, mobile 

 equipment, ground conditions, and machinery hazards. 

 

 

TRAFFIC AND MOTOR VEHICLE OPERATION 
 

 

3.01 Administrative Policy 

 

(a) Our vehicles are a familiar sight to the people we serve.  If our drivers are  courteous and 

 considerate, our city will be judged to be the same.  The customers  we serve are the drivers you 

 meet on the street.  Be courteous to both.  Policies contained in this section shall apply whenever an 

 employee is operating city-owned motor vehicles, when operating privately-owned motor vehicles 

 under contract to the city, or whenever the employee is being compensated for use of a vehicle on a 

 mileage or salary basis by the city.  The purpose of these policies is to assist in avoiding traffic and 

 equipment accidents by developing careful and courteous driving practices. 

 

 

3.02 Knowledge and Compliance with Laws 

 

(a) Drivers of city vehicles shall be familiar with and obey all State Vehicle Codes, local traffic 

 policies and ordinances, and all city policies and regulations governing vehicle operations. The 

 omission of any of the Vehicle Code  provisions from these policies does not relieve the driver of 

 responsibility  for complying with applicable State Vehicle Code provisions.   

 

 

3.03 License and Permits 

 

(a) Drivers of vehicles shall have in their possession a valid operators or commercial  drivers license 

 with a current medical card, as required by the State Motor Vehicle Code. 

 

(b) Performance tests, as might be required or necessary, shall be given for special equipment. 

 

(c) Relief drivers shall be designated and trained as replacements for regular drivers during vacation, 

 sickness, etc.  Their qualifications shall meet those stated for a regular driver. 

 

(d) Special permits from the proper governmental agency must be obtained before any load is moved 

 upon the road or highway when said load exceeds the normal limits with respect to weight, length, 

 width, or height.  The driver of the vehicle shall understand and abide by the conditions of the 

 special permit.  A copy of the permit shall be carried on the vehicle to which it refers and shall be 

 available to any authorized agent. 

 



 

 

 

 

 

3.04 Defensive Driving 

 

(a) Employees are urged to practice defensive driving at all times.  Avoid accidents by anticipating that 

 someone may step from between parked cars, that a car may pull out from the curb without 

 warning, or that the driver ahead may turn or stop suddenly. 

 

(b) Employees shall drive courteously at all times and shall yield the right-of-way to other vehicles if 

 there are any questions as to which vehicle has the right-of way. 

 

 

3.05 Speed Laws 

 

(a) Drivers of vehicles shall comply with the posted speed limits at all times. 

 

(b) These limits are specific speeds established by code for certain situations such as school zones, 

 business and residential districts, and other specialized zones established by the posting speed limit 

 signs.  This also applies to open highway when speed limits are established by code and posted. 

 

 

3.06 Physical Condition of Driver 

 

(a) No drivers shall drive a city vehicle while his/her physical condition is such as to  impair his/her 

 normal judgment and ability. 

 

 

3.07 Unauthorized Drivers 

 

(a) No persons shall be allowed to drive city equipment unless he is an employee of the city and is 

 authorized to use the vehicle.  This rule shall apply to family members and friends of employees in 

 charge of city vehicles 

 

 

3.08 Alcoholic Beverages and Controlled Substances 

 

(a) Driving while intoxicated or under the influence of drugs is a misdemeanor in the  eyes of the law 

 and will be grounds for discipline or immediate discharge.  Logan City has a strict policy regarding 

 Drug Testing in the event of an accident. 

 

 

3.09 Safe Operations 

 



 

 

(a) Drivers shall not operate vehicles with inadequate brakes, faulty steering gear, horn, lights, etc., 

 except to proceed to a place where repairs can be made, and then only at such reduced speed or in 

 such manner as will enable the movement to be made safely. 

 

(b) When known, mechanical defects shall be reported to the headquarters of the vehicle or to the city 

 garage. 

 

 

3.10 Vehicle Safety Inspection (Pre-trip Inspection) 

 

(a) All vehicles in use shall be checked at the beginning of each shift to assure that the following parts, 

 equipment and accessories are in safe operating condition and free of apparent damage that could 

 cause failure while in use: 

  (1) Service brakes, including trailer brake connections 

  (2) Parking system (hand brake). 

  (3) Emergency stopping mechanism. 

  (4) Coupling devices. 

  (5) Seat belts. 

  (6) Operating controls. 

  (7) And safety devices. 

  

(b) All defects shall be corrected before the vehicle is placed in service. 

 

(c) These requirements also apply to equipment such as lights, reflectors, windshield  wipers, first aid 

 kits, fire extinguishers, etc., where such equipment is necessary. 

 

 

3.11 Movement of Vehicles 

 

(a) Before starting to move a vehicle, either forward or backward, the driver shall determine that no 

 person or object is in the path of the vehicle.  This shall be done by: 

  (1) Personal inspection if alone. 

  (2) Using a flagman if available. 

 

(b) Extraordinary precautions shall be taken when driving motor vehicles near children. 

 

 

3.12 Backing 

 

(a) Backing into streets or roadways is prohibited except when impractical to proceed by other means.  

 Extreme caution shall be used under these circumstances and flagmen used if available. 

 

(b) No vehicle equipment shall be operated having an obstructed view to the rear unless: 

 

  (1) The vehicle has a reverse signal alarm audible above the surrounding noise level; or 

  (2) The vehicle is backed up only when observer signals that it is safe to do so.  

     



 

 

(c) All bi-directional machines, such as hysters, front end loaders, trenchers, and similar equipment 

 shall have in operation a reverse signal alarm distinguishable from the surrounding noise level or an 

 employee signaling that it is safe to do so. 

 

3.13 Transporting Employees 

 

(a) Employees shall ride within the body of the vehicle in firmly secured seats that are provided with 

 seat belts.  Under no circumstances shall employees ride on fenders, running boards, tail gates, side 

 rails, or tops of vehicle. 

 

(b) All sharp tools, such as saws, chisels, axes, knives, etc., carried on vehicles shall be so stored or 

 guarded to prevent injury to workmen. 

 

(c) Before proceeding employee drivers shall make certain that all loads are properly  secured, 

 employees are so placed as to preclude being exposed to hazards from shifting loads, and 

 employees are riding in seats provided. 

 

(d) Employee drivers shall not permit boarding or alighting from vehicles which they  are operating 

 while such vehicles are in motion. 

 

(e)  No passenger in a vehicle shall ride in such a position as to interfere with the driver view ahead, to 

 the sides, or to interfere with his/her control over the driving mechanism of the vehicle. 

 

(f) Drivers or passengers shall not throw trash, waste paper, any burning material, or other objects from 

 vehicles. 

 

3.14  Seat Belts 

 

(a) When driving or riding in any city motor vehicle, the seat belts must be worn and fastened at all 

times. 

 

3.15 Parking on a Hill 

 

(a) Park parallel, close to the curb or edge of the road, unless signs or pavement markings indicate 

 angle parking.  Turn on the emergency flashers unless legally parked off the highway. 

 

(b) Never park on the paved or traveled part of any highway outside of a business or residential district 

 when it is possible to pull off the road. 

 

(c) If you have to make an emergency stop, get all four wheels off the hard surface.  Turn on the 

 emergency flashers and place warning devices. 

 

(d) Never park on a hill or curve unless it is impossible to move the vehicle.  Take all  emergency 

 precautions available to warn other motorists. 

 

(e) If you park on a hill, wheels shall be chocked. 



 

 

 

 

 

 

 

3.16 Coasting Prohibited 

 

(a) City vehicles must be operated in gear while in motion.  Coasting on the highway  and especially on 

 a downgrade is prohibited. 

 

3.17 Approach of Emergency Vehicles 

 

(a) Drivers shall yield the right-of-way to all emergency vehicles when they are approaching with red 

 lights and/or siren in operation.  City equipment will proceed immediately to a position parallel to, 

 and as close as possible to, the right-hand edge of the curb of the roadway and shall stop and remain 

 in such position until the emergency vehicle has passed. 

 

3.18 Truck and Heavy Equipment Operation 

 

(a) Vehicles shall be loaded properly.  The driver’s view shall not be obstructed.  Loads shall be 

 properly fastened with ropes or binders.  Material transported on the same truck with workmen shall 

 be secured to prevent shifting. 

 

(b) Vehicles shall be kept free from accumulation of materials that constitute hazards  from tripping, 

 obstructions, or fires.  Sufficient clearance shall be allowed for access to material and tools.  All 

 surfaces shall be kept free from protruding nails or bolts, splinters, loose boards, and unnecessary 

 holes or openings. 

 

(c) Good housekeeping shall be maintained at frequent and regular intervals.  All sweepings, solid, or 

 liquid waste, refuse and garbage shall be removed and disposed of in proper receptacles as often as 

 necessary or appropriate to maintain  equipment in a sanitary condition. 

 

(d) A common drinking cup or other similar utensils are prohibited. 

 

(e) When winches on trucks or tractors are used to raise or lower poles or material, pull in wire, etc., 

 the operator shall not leave the controls while the winch is in operation or is being used to hold a 

 load. 

 

(f) Drivers of city trucks and other vehicles equipped with booms or derricks, truck mounted ladders, 

 mechanical or hydraulic lifts, hole diggers, or similar equipment, shall not drive with such 

 equipment in an elevated or partially elevated position. 

 

(g) Proper precautions shall be taken at all times to prevent contact with overhead lines, trees, or 

 structures. 

 

(h) Safety chains will be used on all trailed equipment except semi-trailers coupled with a standard 

 fifth-wheel. 



 

 

 

(i) All haulage vehicles, whose payload is loaded by means of cranes, power shoves,  loaders, or 

 similar equipment, shall have a cab shield and/or canopy adequate to protect the operator from 

 shifting or falling materials. 

 

(j) Whenever the equipment is parked, the parking brake shall be set.  Equipment parked on inclines 

 shall have the wheels chocked and the parking brake set.  Emergency flashers will be set when 

 necessary. 

 

(k) No modifications or additions which affect the capacity or safe operation of the equipment shall be 

 made without manufacturer’s written approval.  If such modifications or changes are made, the 

 capacity, operation, and maintenance instruction plates, tags, or decals shall be changed 

 accordingly.  In no case shall the original safety factor of the equipment be reduced. 

 

(l) Display of Red Lights, Flags on Loads.  The driver of every vehicle operating a half hour after 

 sunset to a half hour before sunrise and carrying a load extending  four feet or more beyond the 

 end of the vehicle, shall attach at the end of the load two red lights plainly visible under normal 

 atmospheric conditions from a distance of not less than 500 feet from the rear and sides.  At any 

 other time the driver shall attach at the extreme end of such load a red flag or cloth at least 16 

 inches square. 

 

(m) All equipment left unattended at night adjacent to a highway in normal use, or adjacent to 

 construction area as where work is in progress, shall have appropriate lights or reflectors or 

 barricades equipped with appropriate lights or reflectors to identify the location of the equipment. 

 

(n) Heavy machinery, equipment or parts thereof which are suspended or held aloft by use of a sling, 

 hoists, or jacks shall be substantially blocked or cribbed to prevent falling or shifting before 

 employees are permitted to work under or between them.  Bulldozer and scraper blades, end-loader 

 buckets, damp bodies, and similar equipment shall be either fully lowered or locked when being 

 repaired or when not in use.  All controls shall be in a neutral position with the motors stopped and 

 brakes set, unless work being performed requires otherwise, and then only when other suitable 

 precautions are installed. 

 

(o) When driving vehicles or equipment under the speed limit in a manner that may impede traffic 

 flow, the emergency flashers will be set to warn on-coming traffic.  

 

            

 

 

 

 

 

 

 

 Updated May 19, 2010 



City of Logan   Revised 9/2009 

JOB DESCRIPTION 
                                               

               Parks and Recreation Director    
Job Code:       411 
FLSA Status: Exempt 
Appointed Position: Yes 
Position Eligible to Exempt from URS: Yes 
Reports To:   Mayor 
 
Definition 
Under general direction, plans, directs, and coordinates the activities of the City of Logan's Parks and Recreation Department. 
 
Essential Functions 
Essential functions, as determined under the Americans with Disabilities Act, may include the following tasks, knowledge, and 
other characteristics.  This list of tasks is ILLUSTRATIVE ONLY, and is not a comprehensive listing of all functions and tasks 
performed by positions of this class.  The approved class specifications are not intended to and do not infer or create any 
employment, compensation, or contract rights to any person(s).  This updated job description supersedes prior descriptions for 
the same position.  Management reserves the right to add or change duties at any time. 

 
Tasks 
Direct and manage department compliance to all City policies and directive; in accordance with authority granted by the Mayor, 
the Director of Parks and Recreation shall implement rules and regulations for department personnel compliance; establish, 
update, manage, and evaluate department policies, rules, regulations, and agreements regularly; 
 
Develop and maintain good working relationships with counterpart, intra-agencies, public and social service agencies in the 
community; keep abreast of societal and local trends; participant in the City community planning, strategic, comprehensive, and 
recreational programming processes with competent planning personnel; direct and delegate as deemed appropriate the 
administrative responsibilities pertaining to the management and control of operations of the department in compliance with all 
established federal, state, and local rules and regulations; 
 
Direct and manage the fiscal responsibilities of the department as authorized by the Mayor; comply, monitor, control, and ensure 
compliance of all City fiscal policies, guidelines, and directive by department personnel; prepare and present to the mayor and 
elected officials, the annual operating and capital improvement budgets including expenditures and revenues; 
 
Direct and delegate the management of programs and services; the education and advocacy for the value of recreation; direct in 
consultation with the City administration, the acquisition and development of land for Public Park and recreational needs; direct 
the management and care of public park lands and facilities in accordance with national standards and best management 
practices; 
 
The Director shall be the designated liaison to the Logan Police Department and Logan Public Works Department pertaining to 
traffic control and general security functions unless otherwise delegated by the Director and as authorized by the mayor; direct 
the development and management of the department general security plan; in-service security and safety training; 
 
The Director shall coordinate the risk management of the department with the City’s Safety Officer, Risk Manager, and City 
Legal Department; establish and manage the department safety committee, and attend City Risk Committee meetings; direct the 
efforts to protect the safety of employees, volunteers, participants, and the general public from exposure to risk; encourage and 
develop resources for personnel to attend safety and risk management training, and develop and maintain a risk management 
plan and financial accounting of the department’s risk performance; 
 
Direct the evaluative research of service delivery systems in the department in accordance with established national standards; 
evaluate and document department personnel performance; routinely set goals for and evaluate department personnel; establish 
and delegate as appropriate, action plans for department personnel improvement and development; keep abreast of recent 
developments to enable a more effective and efficient operation. 
 
Knowledge, Skills, and Other Characteristics 
Knowledge of Parks and Recreation Department policies and procedures. 
Knowledge of general public administration principles and practices, including budgeting, strategic planning, program 
development/evaluation, and employee training and supervision. 
Knowledge of Parks and Recreation Department programs, services, and activities. 
Knowledge of Federal grant application procedures and techniques. 
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City of Logan Parks and Recreation Director cont. 
Job Description Job Code:  411 
 
 

 

Skill in establishing and maintaining effective working relationships with public officials, representatives of local 
business/industry, community service organizations and groups, and  the public. 
Skill in performing a variety of administrative functions, including developing/evaluating programs, budgeting, and 
strategic planning. 
Skill in planning, organizing, directing, and administering a comprehensive municipal parks and recreation program. 
Skill in training, scheduling, and supervising subordinate staff to ensure efficient, effective operation of the Parks and 
Recreation Department. 
 
Qualifications  
Bachelor's degree in Business/Public Administration, Parks/Recreation Management, or closely related area AND experience 
equivalent to five (5) years full-time supervisory/managerial work in a municipal parks and recreation program.  May be required 
to obtain a Leisure Professional Certificate. Must have a valid Utah Operator’s License. 
 



                    JOB DESCRIPTION 

City of Logan   Revised 3/2013 

                

                      

    City Attorney 
 
 
 
 

Job Code:  151 

FLSA Status: Exempt 

Salary: $106,930--$160,395.00 Annually 

Appointed Position: Yes 

Position Eligible to Exempt from URS: Yes 

Reports to:  Mayor/City Council     

  

 

   

Responsibilities: 

 

This position acts as chief legal counsel and city attorney for the City of Logan by protecting the legal interests 

of Logan city and being responsible for the prosecution of cases under City jurisdiction; oversees administration 

of the Risk Management and Legal department including personnel, budget, research, reports, and other 

departmental matters; provides highly complex and responsible support, legal advice, research, and 

interpretations of laws, statutes and ordinances to the Mayor, City Council and other City administration 

personnel in assuring compliance with statutory and other legal requirements; oversees all civil and criminal 

legal matters involving Logan City. 

 

Attends all meetings requiring attendance to advise and counsel the Mayor, Municipal Council and other City 

personnel upon questions of law pertaining to the business, property and all affairs of the City as may arise; 

principal negotiator on all City contracts; review and recommends approval of legal documents and monitors 

city-wide activities in general; prepares and drafts ordinances and resolution of the Municipal Council when 

requested and reviews the same upon request; advises in areas of Risk Management, liability issues; represents 

the City in court/administrative proceedings; disposing of claims against the City or agent of the City. 

 

Qualifications:  

 

Juris Doctorate degree from an accredited law school AND experience equivalent to five (5) years full-time 

experience in the practice of municipal law, legislative drafting and lobbying, attorney supervision, law office 

management, risk management, trial work, litigation and case management; OR any equivalent combination of 

education and experience; including one (1) year supervisory experience. Must be a member in good standing 

of the Utah State Bar and current with Utah mandatory Continuing Legal Education requirements. Must have a 

valid Utah Operator License. 

 

Applications will be screened by a panel which will include the Mayor, Human Resource Director, and others. 

The panel will screen and rank all candidates. The top candidates will be invited to participate in an interview 

and assessment process. 

 

We anticipate inviting the top qualified candidates to Logan for an interview. We will provide adequate lead-

time to arrange flights and accommodations. The City DOES NOT reimburse for travel expenses. 
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City of Logan City Attorney 
Job Description Job Code:  151 
 
 

 

Essential Functions: 

 

Essential functions, as determined under the Americans with Disabilities Act, may include the following tasks, 

knowledge, and other characteristics. This list of tasks is ILLUSTRATIVE ONLY, and is not a comprehensive 

listing of all functions and tasks performed by positions of this class. The approved class specifications are not 

intended to and do not infer or create any employment, compensation, or contact rights to any person(s). This 

updated job description supersedes prior descriptions for the same position. Management reserves the right to 

add or change duties at any time. 

 

 

 

  

 

 



 

JOB DESCRIPTION 
     
 

         Asst. City Attorney/Risk Manager 
 

   
Job Code:  158  
FLSA Status: Exempt 

Reports To:  City Attorney 

 

Definition 
Under the guidance and direction of the City Attorney, is responsible for providing legal advice, research and 
interpretation of laws, statutes, ordinances and case law; complex and responsive administrative and legislative body 
support; the planning, coordination, and implementation of a comprehensive safety and risk management program, 
including risk assessment, education/training, accident investigation, risk financing, and claims and litigation management. 
 
Essential Functions  
Essential functions, as determined under the Americans with Disabilities Act, may include the following tasks, knowledge, 
and other characteristics.  This list of tasks is ILLUSTRATIVE ONLY, and is not a comprehensive listing of all functions 
and tasks performed by positions of this class.  The approved class specifications are not intended to and do not infer or 
create any employment, compensation, or contract rights to any person(s).  This updated job description supersedes prior 
descriptions for the same position.  Management reserves the right to add or change duties at any time. 
 
Tasks 
As Assistant City Attorney, performs a variety of administrative and legal duties related to the support of the various 
functions of the City of Logan.  Handles Legal Department services and activities including legal advice on issues 
involving the City and its policies and procedures, contracts, agreements, ordinances and resolutions; acts as negotiator 
on City contracts; serves as assistant general counsel to the Municipal Council and to all City departments, boards and 
commissions on legal matters; prepares formal opinions upon request; prepares ordinances and resolutions for the City, 
various boards, commissions and agencies; performs legal work in behalf of the City of Logan; represents the City in 
actions brought by the City; defends and represents Logan City and all of its departments in assigned legal actions; 
provides for analysis of federal, state and local legislation; may attend Planning Commission Meetings and other City 
meetings; assists in the daily actions and operations of the Legal Department and coordinates assigned activities with 
other City departments and outside agencies. 
 
A primary emphasis will be the planning, organizing, coordinating and implementing risk management, loss prevention, 
inspections, safety, claims and litigation management and other programs. Identifies exposures; appraises, analyzes and 
evaluates exposures to accidental, legal and regulatory losses through surveys, inspections, records and contract 
reviews. Coordinates, negotiates and initiates contracts with outside vendors, carriers and insurance providers. Manages 
claims processing activities; reviews claims and determines validity and liability; conducts general investigations of claims 
and makes recommendations as to legal action. Manages individual caseload related to liability and workers 
compensation claims. Researches State and Federal laws, regulations, and guidelines regarding safety to determine their 
applicability to the City of Logan; Reviews, revises, and/or develops policies, procedures, and education/training programs 
to ensure that the City is in compliance and there is a minimal risk for liability; Prepares/administers safety/risk 
management budget. 
 
Works closely with the City’s Safety Officer in investigating incidents involving City employees and/or equipment to 
determine if established policies/procedures were being followed.  Complete risk assessments on city properties and 
departmental practices to ensure proper risk techniques are implemented to reduce exposures.   Tracks and maintains an 
incident/claim data base to be used for audits and reporting to management.   Reviews and analyzes data to determine 
areas of risk and meets with department directors and managers to present the findings.  Advise directors and managers 
on risk control options to protect city assets.  Serve on the City Risk Committee and various department safety 
committees. 
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Knowledge, Skills, and Other Characteristics 
Knowledge of federal, state and municipal law as it relates to municipalities; 
Strong legal writing and oral advocacy skills; 
Experience in contract law and contract review; 
Ability to work effectively with other city departments and the public; 
Ability to complete assignments with minimal supervision 
Knowledge of insurance coverage and the insurance industry in general; 
Knowledge of claims and litigation procedures and tactics; 
Skill in managing liability and workers compensation claims and litigation. 

 
Qualifications 
Juris Doctorate degree from an accredited law school.  Must be a member in good standing with the Utah State Bar and 
current with Utah mandatory Continuing Legal Education requirements and have 5 years combined experience in the 
areas of civil municipal law, risk management, and/or insurance law. Must have a valid Utah Operator License. 
 

 

 

 

 



 

City of Logan   Revised 1/2010 

JOB DESCRIPTION 
     
 

         Safety Officer 
 

   
Job Code:  162  
FLSA Status: Exempt 

Reports To:  City Attorney 

 

Definition 
Under general direction, assists in the planning, coordination, and implementation of a comprehensive safety and risk 
management program, including risk assessment, education/training, accident investigation, and job site inspection. 
 
Essential Functions  
Essential functions, as determined under the Americans with Disabilities Act, may include the following tasks, knowledge, 
and other characteristics.  This list of tasks is ILLUSTRATIVE ONLY, and is not a comprehensive listing of all functions 
and tasks performed by positions of this class.  The approved class specifications are not intended to and do not infer or 
create any employment, compensation, or contract rights to any person(s).  This updated job description supersedes prior 
descriptions for the same position.  Management reserves the right to add or change duties at any time. 
 
Tasks 
Performs a variety of administrative and professional duties related to planning, organizing, coordinating and 
implementing risk management, loss prevention, inspections, safety and other programs. Identifies exposures; Appraises, 
analyzes and evaluates exposures to accidental, legal and regulatory losses through surveys, inspections, records and 
contract reviews; Assists in master planning; Performs cost studies; Manages claims processing activities; Reviews 
claims and assists in determining validity and liability; Conducts general investigations of claims and makes 
recommendations as to legal action; Manages individual caseload related to risk and safety claims; Researches State and 
Federal laws, regulations, and guidelines regarding safety to determine their applicability to the City of Logan; Reviews, 
revises, and/or develops policies, procedures, and education/training programs to ensure that the City is in compliance 
and there is a minimal risk for liability; Arranges, coordinates, and teaches a variety of safety oriented classes, including 
CDL, defensive driving, and general safety compliance; Prepares/administers safety/risk management budget. 
 
Investigates accidents involving City employees and/or equipment to determine if established safety procedures/practices 
were being followed.  Inspects City facilities and job sites to ensure that established safety practices/procedures are being 
followed and safety equipment is being used; Administers the City's Drug Free Workplace policy; Tracks safety related 
information by computer, preparing periodic reports for management. 
 
Reads and interprets risk management related information and assists departments in applying that information in 
reducing liability.  Serves as staff to the Risk Management Committee; Reviews and analyzes all non-reportable vehicle 
accidents, near accidents, first report of injuries and supervisor's accident investigation reports; Meets with department 
safety representatives and supervisors to analyze problem areas and determine corrective actions that will reduce high 
frequency accidents;  Attends monthly department safety committee meetings; Works directly with department safety 
representatives to implement needed safety/health and risk prevention training.  
 
Knowledge, Skills, and Other Characteristics 
Knowledge of State and Federal safety oriented laws, regulations, and guidelines. 
Knowledge of safety program development/evaluation principles and practices. 
Knowledge of adult education/training program development principles and practices. 
Knowledge of general safety investigation/inspection practices and techniques. 
Knowledge of insurance coverage and the insurance industry in general. 
Skill in establishing and maintaining effective working relationships with State and Federal safety regulatory officials, other 
City employees, and the public. 
Skill in developing and implementing a comprehensive municipal safety program. 
Skill in developing and implementing an adult education/training program. 
Skill in conducting safety inspections/investigations and claim investigation. 
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City of Logan Safety Officer  cont. 
Job Description Job Code:  162 
 
 

 

Qualifications 
Minimum Qualifications may include: Bachelor's degree in Industrial Safety and Health, Safety Engineering, Safety 
Management, Environmental Health, or closely related field OR be able to obtain a National Safety Council Advanced 
Safety Certification AND experience equivalent to three to five (3-5) years full-time professional level industrial safety 
investigation/inspection work, at least one (1) year of which involved policy/procedure review, development, and/or 
revision. May be required to obtain Certified Defensive Driving Instructor (Car and CDL), Forklift Instructor, and Third 
Party CDL Testor Certifications. Must possess or be able to obtain a valid Driver's Operator's License or Commercial 
Driver's License (CDL) at a level appropriate to the equipment operated. 
 

 

 

 

 

























































































































































Staff Development Meeting 
May 18, 2016 9:00am 
Recreation Center Conference Room 
 
 
 

1. Personal Leave – Greg Cox 
 

2. Risk Committee Meeting 
 

3. Safety Incentive Survey Results 
 

4. Periodic Safety Rewards 
 

5. P-card Report 
 

6. Negative Line Items – Admin, Sports & Rec, Parks, Cemetery, Golf Admin 
 

7. Shovels for 1700 South 
 

8. Geese Roundup for First Dam 
 

9. Illegal Dumping 
 

10. Freedom Fire Tickets and Requesting Donations 
 

11. Cemetery Entrance 
 

12. Highline Trail Ribbon Cutting 
 

13. Online Suggestion Box 
 

14. Pool Status 
 

15. Policy Updates 

• City Policy: 5-07 Family and Medical Leave (FMLA) 

• Department Policy: FRM 13 Time Sheet Procedures 
 

16. Staff Reports 
 

17. Takeaway – “Wanted: Groundhog Day star for Wisconsin town” 



Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1-May 2-May 3-May 4-May 5-May 6-May 7-May

9a-Staff Meeting Scout-O-Rama
Scout-O-Rama Fairgrounds & LRT

Fairgrounds

Debbie Gone 5:30p-City Council Mtg CAPSA 5k - LAC & LRT

8-May 9-May 10-May 11-May 12-May 13-May 14-May
PAYROLL PAYDAY

Mother's Day 11a-Safety Committee

15-May 16-May 17-May 18-May 19-May 20-May 21-May
9a-Staff Meeting 9:30a-P&R Board LCSD Fun Run - Adams Half Century Ride

Open Enrollment Open Enrollment Open Enrollment Federal Avenue

1:30p-Oversight Mtg
5:30p-City Council Mtg 5p-Golf Board

22-May 23-May 24-May 25-May 26-May 27-May 28-May
PAYROLL 9a-EOC PAYDAY

Woodruff Wildcat Run
Majestic Park

29-May 30-May 31-May 1-Jun 2-Jun 3-Jun 4-Jun
9a-Staff Meeting Trails Festival

HOLIDAY Merlin Olsen

Memorial Day

5-Jun 6-Jun 7-Jun 8-Jun 9-Jun 10-Jun 11-Jun
PAYROLL Storytelling Festival PAYDAY Storytelling Festival

11a-Safety Committee Merlin Olsen Storytelling Festival Merlin Olsen

11:30-Safety Luncheon Merlin Olsen Free Fishing Day
5:30p-City Council Mtg Bike with Brent - Willow Willow West

Parks and Recreation Department Staff Calendar



 
 
 

Staff Meeting 
Wednesday, May 18, 2016, 9:00am 

Recreation Center Conference Room 

Present: Russ, Ed, Mark, Jeff, Jalayne, Debbie, Randy         Excused: Dan 

Personal Leave: 
• Some employees are at the capacity for personal leave but can’t take time off due to work load 
• Ed suggested raising the ceiling to 500 hours and cutting it back to 400 hours in December 

 

Risk Committee Meeting: 
• Everyone received a copy of the Risk Committee Agenda 
• Russ said the trends are improving; the types and severity of accidents have changed 
• Steve Crosby ordered additional ductile iron poles to be installed along the highway; they will be 

held in inventory until July or August, when Russ will order more netting 
o The nets are difficult to replace because Light and Power can’t climb the poles 

 

Safety Incentive Survey Results: 
• Everyone received the results from the survey Craig and Brody distributed a few months ago 
• There was conversation about some of survey comments 
• As a follow-up to the survey, Craig suggested sharing minutes from Safety Committee Meetings 

with other departments 
• OSHA has new requirements for Safety Data Sheets (SDS) 

o Brody has asked that these sheets be scanned and saved on Google drive 
o The SDS must also be available to employees in hard copy format 

 

Periodic Safety Rewards: 
• Public Works provides a breakfast incentive for employees after an accident-free month 
• Russ solicited feedback about intermittent safety rewards for Department employees 
• Ed suggested employing a safety reward program for each Division 
• Jalayne said part-time staff is affected by the safety incentive program but intermittent safety 

rewards would impact all Department employees 
• Russ suggested providing a reward at the end of a 30-day period 
• Debbie asked if the rewards would be Division-based or Department-based; that was undecided 
• Jalayne verified the measurement only includes employee-related accidents; yes 

 

P-card Report: 
• Everyone received a copy of the most recent p-card report 

 

Negative Line Items: 
• Everyone received a copy of the expense report 
• Russ asked everyone to address their negative line items 
• The funds from the sale of the Kubota and backhoe have been approved and are available for 

Mark and Ed to use as needed 
 



Shovels for 1700 South: 
• Edith Bowen Elementary School is planting aspen seedlings at Country Manor 
• Ed has eight or ten shovels as well as some hand shovels that can be used for the project 

 

Geese Roundup for First Dam: 
• Ed got the contact information from Randy; First Dam has been put on the roundup list 
• He requested to be notified the day before the roundup and can have 20 people ready to help 
• The Mayor requested Russ provide the public with information about the roundup 

 

Illegal Dumping: 
• Emily Malik will do some education about illegal dumping 

 

Freedom Fire Tickets and Requesting Donations: 
• The golf course won’t be a location for ticket sales this year 
• Dan should train his staff to ask patrons if they would like to donate to Freedom Fire 

 

Cemetery Entrance: 
• They’re supposed to pave this morning 
• Mark has ordered two loads of top soil; Russ will pay the invoices for top soil and sprinkler parts 
• The Mayor announced the completion date at the City Council meeting last night 
• The ribbon cutting is scheduled for Thursday, May 26 at 10am 

 

Highline Trail Ribbon Cutting: 
• The ribbon cutting is scheduled for Thursday, May 26 at 11am 
• The ceremony will be held on the west end, at the connection to the Bonneville Shoreline Trail 

 

Online Suggestion Box: 
• Jalayne showed everyone how to leave a comment or suggestion on the City’s website 
• All comments and suggestions are sent to the department related to the comment/suggestion 

 

Pool Status: 
• This item was not addressed due to Dan’s absence 

 

Policy Updates: 
• City Policy – 5-07 Family and Medical Leave (FMLA) 

o Jalayne reviewed this policy 
• Department Policy: FRM 13 Time Sheet Procedures 

o Jalayne reviewed this policy 
 

Staff Reports: 
 Ed: -Rob went shopping for timbers for the Community Garden 
  -Worked on the drain line yesterday; should be able to start building boxes tomorrow 
  -Checked out the progress on the basketball courts at Countryside Village 
  -Riley is doing well; he isn’t wearing his boot anymore 
  -Almost done turning on irrigation 



 Mark: -Fixed the leak; Edge should be there this morning to repair the connection 

 Jeff: -There were a lot of sales yesterday and a lot of special orders after Demo Day 
  -Open Enrollment is scheduled in the tournament room for the next three days 
  -There are wedding receptions scheduled in the tournament room for Friday and  

     Saturday 
  -Put black and yellow sticky tape on the steps; it seems to help people notice the steps 
  -The truncated dome is on Jed’s replacement list; Russ didn’t know when it will be done 

 Jalayne: -Nothing at this time 

 Debbie: -Starting to work on the fall/winter Leisure Guide; needs information from each Division 
     Manager by Friday, May 27 

 Randy: -Struggling to fill positions so he’s working with Work Force Services 
  -Increasing mowing 
  -Jeff suggested sharing a couple of his staff members with Randy 
  

Takeaway:  
• Staff watched “Wanted: Groundhog Day star for Wisconsin town” from CBS Evening News: On 

the Road 
 

Meeting Adjourned: 10:33am         Minutes Submitted by: Jalayne Hatch 























Employee Merchant Name
Transaction 

Post Date

Transaction 

Amount
Department Description

Randy Oldham AMAZON MKTPLACE PMTS 04/13/2016 39.00 Golf Course Admin OFFICE SUPPLIES
Jim Hansen WM SUPERCENTER #4272 04/14/2016 85.28 Golf Course Maintenance WHOLESALE TRADE

Debbie Harvey NATIONAL RECREATION & 04/13/2016 60.00 Parks & Rec Admin Certification renewal fee
Debbie Harvey STAPLES       00108464 04/07/2016 23.49 Parks & Rec Admin post-its and adhesive spray
Nicole Findlay DOLRTREE 3879 00038794 04/21/2016 8.00 Parks & Rec After School Clubs LYCC/ASC Admin Materials & Supplies
Nicole Findlay MACEY'S LOGAN 03/28/2016 51.85 Parks & Rec After School Clubs ASC Soccer Tournament - Game Oranges

Dan Blakely LOWES #01501* 04/21/2016 29.94 Parks & Rec Aquatic Center tarps and bungees for rec center
Dan Blakely WRISTBANDEXPRESSCOM 04/18/2016 -977.40 Parks & Rec Aquatic Center wristbands for LAC
Dan Blakely WRISTBANDEXPRESSCOM 04/15/2016 977.40 Parks & Rec Aquatic Center wristbands for LAC

Dan Blakely WRISTBANDEXPRESSCOM 04/15/2016 977.40 Parks & Rec Aquatic Center
The company called me and cancelled 1 order. Somehow when 
we ordered it the order went through twice. 

Dan Blakely RC WELDING AND FABRICA 42474 15.99 Parks & Rec Aquatic Center weld repair to basketball hoop
Dan Blakely THE HOME DEPOT 4414 04/11/2016 302.96 Parks & Rec Aquatic Center trash pump & accessories for LAC
Dan Blakely EPIC SPORTS, INC. 04/08/2016 1,800.78 Parks & Rec Aquatic Center Basketball hoops for Countryside Village Park
Dan Blakely WRISTBANDEXPRESSCOM 04/07/2016 316.95 Parks & Rec Aquatic Center wristbands for rec center

Mark Johnson C-A-L RANCH STORES #06 04/25/2016 36.97 Parks & Rec Cemetery Trash baga
Mark Johnson C-A-L RANCH STORES #06 04/25/2016 16.99 Parks & Rec Cemetery Tail Light for dump truck
Mark Johnson C-A-L RANCH STORES #06 04/22/2016 16.99 Parks & Rec Cemetery Tail Light for Dump Truck
Mark Johnson RENEGADE RENTALS LLC 04/19/2016 53.88 Parks & Rec Cemetery Weed eater Parts
Mark Johnson LOWES #01501* 04/18/2016 47.84 Parks & Rec Cemetery Safety Glasses

Berdean Buttars LOWES #01501* 03/31/2016 170.76 Parks & Rec Cemetery Ply wood to protect turf from ruts
Floyd Crookston INTERMOUNTAIN LOGAN 04/25/2016 31.32 Parks & Rec Park Areas Concrete tools
Reed Bytendorp INDUSTRIAL TOOL AND SUP 04/25/2016 252.00 Parks & Rec Park Areas Shovels

Ed Stephens RADIOSHACK COR00140277 04/25/2016 8.97 Parks & Rec Park Areas 9v battery snap connectors for irrigation controllers
Riley Nelson PETERSON PLUMBING 04/22/2016 103.44 Parks & Rec Park Areas 2" check for backflow repair

Floyd Crookston THE HOME DEPOT 4414 04/22/2016 100.80 Parks & Rec Park Areas Concrete anchors for cemetery entrance
Reed Bytendorp BFT,L.P. 04/22/2016 1,200.00 Parks & Rec Park Areas Pet waste bags for dispensing stations

Riley Nelson PETERSON PLUMBING 04/21/2016 70.96 Parks & Rec Park Areas RV stems for backflow repairs
Floyd Crookston IPACO INC 04/21/2016 40.40 Parks & Rec Park Areas 2" angle iron for cemetery entrance
Floyd Crookston INTERMOUNTAIN LOGAN 04/21/2016 267.61 Parks & Rec Park Areas Concrete vibrator core and casing
Floyd Crookston INTERMOUNTAIN LOGAN 04/21/2016 883.62 Parks & Rec Park Areas Concrete vibrator, tie wire
Reed Bytendorp EWING IRRIGATION PRD 67 04/21/2016 886.82 Parks & Rec Park Areas Field marking chalk for ball diamonds
Reed Bytendorp IFA SOUTH LOGAN 04/21/2016 139.98 Parks & Rec Park Areas Back-pack sprayers

Ed Stephens ETRAILER 04/21/2016 182.85 Parks & Rec Park Areas String trimmer racks for mow trailer
Kevin Reading PETERSON PLUMBING 04/20/2016 914.06 Parks & Rec Park Areas Flush valves for park restrooms

Steven Strickland SPRINKLER SUPPLY LOGAN 04/20/2016 40.85 Parks & Rec Park Areas Sprinkler nozzles for stock
Steven Strickland PETERSON PLUMBING 04/20/2016 38.43 Parks & Rec Park Areas PVC glue, valve box
Steven Strickland PETERSON PLUMBING 04/20/2016 18.11 Parks & Rec Park Areas Sprinkler repair parts for Deercrest
Floyd Crookston NORTHWOOD RENTALS 04/20/2016 43.44 Parks & Rec Park Areas Cement form corners for cemetery entrance
Floyd Crookston 4205 CED 04/20/2016 213.51 Parks & Rec Park Areas Security light for Soccer Complex restroom bld.
Reed Bytendorp TRACTOR SUPPLY CO #1937 04/20/2016 19.99 Parks & Rec Park Areas Clevis hitch
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Floyd Crookston LOWES #01501* 04/19/2016 72.96 Parks & Rec Park Areas Lumber for cemetery entrance
Reed Bytendorp BATTERIES PLUS # 8 04/19/2016 28.31 Parks & Rec Park Areas Batteries
Reed Bytendorp REECE DISTRIBUTING INC 04/19/2016 577.91 Parks & Rec Park Areas Gloves for staff

Marc Haws THE CLEAN SPOT 04/18/2016 12.12 Parks & Rec Park Areas Brush, dust pan
Steven Strickland PETERSON PLUMBING 04/18/2016 16.33 Parks & Rec Park Areas 2" X 12" galv nipple

Justin Allen FASTENAL COMPANY01 04/18/2016 20.68 Parks & Rec Park Areas Zip ties, duct tape
Ed Stephens FACTORY OUTLET MAXTOOL 04/18/2016 2,269.97 Parks & Rec Park Areas 4" water pump and hoses for LAC and parks

Steven Strickland SPRINKLER SUPPLY LOGAN 04/15/2016 725.22 Parks & Rec Park Areas Replacement sprinkler heads for parks
Floyd Crookston LOWES #01501* 04/15/2016 27.65 Parks & Rec Park Areas Construction tools and supplies
Floyd Crookston INTERMOUNTAIN LOGAN 04/15/2016 24.56 Parks & Rec Park Areas Tie wire, flat ties for cemetery entrance
Steven Strickland PETERSON PLUMBING 04/14/2016 129.74 Parks & Rec Park Areas Actuator cartridge for RR flush valve
Steven Strickland PETERSON PLUMBING 04/14/2016 178.80 Parks & Rec Park Areas Push button assemblies for restroom flush valves
Steven Strickland PETERSON PLUMBING 04/14/2016 35.50 Parks & Rec Park Areas Sprinkler nozzles
Steven Strickland PETERSON PLUMBING 04/12/2016 58.85 Parks & Rec Park Areas Sprinkler solenoid, gloves
Floyd Crookston INTERMOUNTAIN LOGAN 04/11/2016 99.40 Parks & Rec Park Areas Rebar for cemetery entrance
Floyd Crookston INTERMOUNTAIN LOGAN 04/11/2016 9.84 Parks & Rec Park Areas Castle chair for cemetery entrance
Floyd Crookston INTERMOUNTAIN LOGAN 04/11/2016 293.16 Parks & Rec Park Areas Rebar for new cemetery entrance

Marc Haws THOMAS LOGAN 04/08/2016 41.00 Parks & Rec Park Areas Hydraulic fluid for tractor
Steven Strickland PETERSON PLUMBING 04/08/2016 22.53 Parks & Rec Park Areas Toilet repair parts

Ed Stephens J & J NURSERY AND 04/08/2016 90.00 Parks & Rec Park Areas Delivery charge for trees being shipped to Second Dam
Marc Haws SNAP ON TOOLSDON WEST 04/07/2016 35.00 Parks & Rec Park Areas 15/16 tool

Kevin Reading PETERSON PLUMBING 04/07/2016 63.57 Parks & Rec Park Areas Irrigation repair parts and supplies
Floyd Crookston BEAZER LOCK AND KEY 04/07/2016 1,395.00 Parks & Rec Park Areas Programmable locks for new restroom at Bridger
Floyd Crookston THE CLEAN SPOT 04/07/2016 38.12 Parks & Rec Park Areas Air fresheners for restrooms
Reed Bytendorp IPACO INC 04/07/2016 22.65 Parks & Rec Park Areas Chain for aerator
Kevin Reading PETERSON PLUMBING 04/06/2016 139.44 Parks & Rec Park Areas Repair parts for Bridgerland restroom

Steven Strickland FERGUSON ENT#3059 04/06/2016 330.40 Parks & Rec Park Areas Flush valve diaphragms
Steven Strickland PETERSON PLUMBING 04/05/2016 2.47 Parks & Rec Park Areas Repair parts for Central restroom
Steven Strickland FERGUSON ENT#3059 04/05/2016 6.64 Parks & Rec Park Areas Repair parts for Central restroom
Floyd Crookston LOWES #01501* 04/05/2016 129.94 Parks & Rec Park Areas Door closer for Bridger restroom -2
Reed Bytendorp BEAZER LOCK AND KEY 04/05/2016 10.50 Parks & Rec Park Areas Keys for Bridger restroom

Marc Haws THOMAS LOGAN 04/04/2016 85.00 Parks & Rec Park Areas Synthetic motor oil
Steven Strickland INDUSTRIAL TOOL AND SUP 04/04/2016 12.50 Parks & Rec Park Areas Bit set
Steven Strickland PETERSON PLUMBING 04/04/2016 70.53 Parks & Rec Park Areas Repair parts for Central restroom
Floyd Crookston SHERWIN WILLIAMS #8444 04/04/2016 19.44 Parks & Rec Park Areas Painting supplies
Reed Bytendorp INDUSTRIAL TOOL AND SUP 04/04/2016 53.50 Parks & Rec Park Areas Grinding wheels for shop

Marc Haws INTERMOUNTAIN HYDRAULICS 04/01/2016 97.72 Parks & Rec Park Areas Hydraulic hose for skid-steer
Marc Haws CACHE HONDA YAMAHA 04/01/2016 50.70 Parks & Rec Park Areas Filters, spark plugs for 4 wheelers
Marc Haws CACHE HONDA YAMAHA 04/01/2016 58.23 Parks & Rec Park Areas Filters, spark plug for 4 wheelers
Marc Haws CACHE HONDA YAMAHA 04/01/2016 -58.23 Parks & Rec Park Areas Filters, spark plug for 4 wheelers
Marc Haws THOMAS LOGAN 04/01/2016 41.00 Parks & Rec Park Areas Hydraulic fluid for skid-steer
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Steven Strickland PETERSON PLUMBING 04/01/2016 109.49 Parks & Rec Park Areas Plumbing repair parts for Central restroom
Steven Strickland FERGUSON ENT#3059 03/30/2016 29.47 Parks & Rec Park Areas Repair parts for Bridgerland restroom
Steven Strickland FERGUSON ENT#3059 03/30/2016 2.82 Parks & Rec Park Areas Wax ring
Floyd Crookston RENEGADE RENTALS LLC 03/30/2016 30.20 Parks & Rec Park Areas Air filter for compactor
Floyd Crookston AL'S SPORTING GOODS 03/30/2016 9.42 Parks & Rec Park Areas Basketball nets
Floyd Crookston THE HOME DEPOT 4414 03/30/2016 21.65 Parks & Rec Park Areas Batteries, rope, sharpies
Reed Bytendorp IN *NUTECH SPECIALTIES 03/30/2016 64.95 Parks & Rec Park Areas Degreaser

Justin Allen INDUSTRIAL TOOL AND SUP 03/29/2016 559.98 Parks & Rec Park Areas Belt sanders and belts
Marc Haws IFA SOUTH LOGAN 03/28/2016 15.98 Parks & Rec Park Areas 2 qt sprayer

Steven Strickland PETERSON PLUMBING 03/28/2016 32.96 Parks & Rec Park Areas Flush valve parts
Reed Bytendorp HD SUPPLY WATERWORKS 32 03/28/2016 34.30 Parks & Rec Park Areas Granular chlorine

Russ Akina LOWES #01501* 04/25/2016 42.95 Recreation Center Admin drill bits & misc hardware for repairs
Russ Akina LOWES #01501* 04/25/2016 1,650.17 Recreation Center Admin chaise lounge chairs
Russ Akina LOWES #01501* 04/25/2016 1,548.00 Recreation Center Admin chaise lounge chairs
Russ Akina LOWES #01501* 04/25/2016 -1,650.17 Recreation Center Admin chaise lounge chairs-charged tax so returned

Trent Bateman RENEGADE RENTALS LLC 04/25/2016 11.00 Recreation Center Admin discharge hose rental
Trent Bateman WM SUPERCENTER #4272 04/22/2016 2.48 Recreation Center Admin oil for pumps
Trent Bateman C-A-L RANCH STORES #06 04/21/2016 79.98 Recreation Center Admin hoses for pumps
Trent Bateman CHEVRON 0078042 04/21/2016 12.14 Recreation Center Admin fuel for pumps
Trent Bateman C-A-L RANCH STORES #06 04/20/2016 109.98 Recreation Center Admin hoses for pump
Trent Bateman WM SUPERCENTER #1888 04/20/2016 41.50 Recreation Center Admin misc rakes for LAC wax for slides, oil for pumps
Trent Bateman C-A-L RANCH STORES #06 04/19/2016 15.99 Recreation Center Admin parts for repair
Trent Bateman LOWES #01501* 04/19/2016 19.94 Recreation Center Admin spayer for chemical application at rec center
Trent Bateman FEDEXOFFICE   00001636 04/13/2016 10.39 Recreation Center Admin large print schedule for indoor soccer

Russ Akina LOWES #01501* 04/11/2016 11.34 Recreation Center Admin tools for applying stickers to glass @ rec center
Russ Akina BEAZER LOCK AND KEY 04/08/2016 40.00 Recreation Center Admin keys for LHS coaches
Russ Akina COLONIAL SPECIALTY CO INC 03/30/2016 214.11 Recreation Center Admin replacement flags for rec center

Trent Bateman AL'S SPORTING GOODS 03/28/2016 116.09 Recreation Center Admin replacement racquetballs
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5-07 FAMILY AND MEDICAL LEAVE (FMLA) 
 

5-07 (1) The Family and Medical Leave Act of 1993 (FMLA) grants eligible 

employees the statutory right to take up to twelve (12) weeks of unpaid leave 

per year under specified circumstances related to family health care, 

childbirth, and active military duty.   

 

5-07 (2) Employees requesting leave under the Family and Medical Leave Act must  

be employed with the City for a minimum of twelve (12) months, and have 

worked a minimum of 1250 hours in the twelve (12) month period 

immediately preceding the request. 

 

5-07 (3) Eligible employees may request leave for situations related to personal and 

family medical circumstances such as: 

 

a. Obligations related directly to childbirth, adoption, or placement of a 

foster child. 

 

b. Caring for a child, spouse, or parent with a serious health condition.  

A serious health condition means an illness, injury, impairment, or 

physical or mental condition that involves inpatient care in a hospital, 

hospice, or residential medical care facility; or continuing treatment 

by a health care provider. 

 

c. A serious health condition that makes the employee unable to perform 

his or her job. 

 

d. When an immediate family member (spouse, child, or parent) is a 

reservist or National Guard member called to active duty to help them 

prepare.  This is called FMLA Exigency Leave. 

 

e. When an employee is providing care to an immediate family member 

(spouse, child, or parent) as well as to the nearest blood relative, who 

is wounded while serving in the US Military.  When FMLA is taken 

for this qualifying event, the unpaid leave can be up to twenty six (26) 

weeks and can only be taken once during their employment.  This is 

called FMLA Military Caregiver Leave. 

 

5-07 (4) Eligible employees should make requests for Family and Medical Leave to 

their supervisors, in writing, at least thirty (30) days in advance of 

foreseeable event(s) and as soon as practical for unforeseeable event(s). 
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a. In an emergency, when the need for leave was not previously known, 

the employee must contact his or her supervisor within 48 hours or as 

soon as practical. 

 

b. A written request for FMLA leave must follow a verbal request as 

soon as possible.  

 

c. Eligible employees may request up to a maximum of twelve (12) 

weeks of Family and Medical Leave within any twelve (12) month 

period.  Any combination of Family and Medical Leave may not 

exceed the maximum limit. If this initial period of absence proves 

insufficient, consideration may be given following a written request 

for an extension. 

 

5-07 (5) Employees requesting Family and Medical Leave related to the serious health 

condition of a child, spouse, or parent may be required to submit a health 

care provider's statement verifying the need for Family and Medical Leave, 

its beginning and expected ending dates, and the estimated time required. 

 

5-07 (6) The City requires that accrued Personal Leave, Comp time, or Short-Term 

Disability leave be used for Family and Medical Leave absence(s) as follows.  

 

a. For FMLA Leave related to a personal injury or illness an employee 

may use Personal Leave, Comp time, and Short-Term Disability. 

 

b. For FMLA Leave not related to the employee’s own personal injury 

or illness an employee may use Personal Leave or Comp time. Short-

Term Disability can only be used by the employee themselves for 

personal use. 

 

c. Subject to the terms, conditions, and limitations of the applicable 

plans, the City of Logan will continue to contribute to health 

insurance benefits in accordance with established policy during an 

employee’s approved Family and Medical Leave. 

 

d. When an employee suffers a lost-time worker’s compensation injury 

or illness, the missed time will ordinarily be designated concurrently 

as FMLA. 

 

5-07 (7) Employees on Family and Medical Leave must give advance notice of the 

date they intend to return to work and are subject to the following conditions: 
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a. When an employee is ready to return from leave, as long as they have 

not exceeded the 12 week FMLA maximum, they may be reinstated 

to an equivalent position with equal pay, benefits, and terms and 

conditions of employment (such as work schedule, eligibility for 

promotions, bonuses, etc.) 

 

b. Employees not returning to work at the end of Family and Medical 

Leave(s) period may be required to reimburse the City for any and all 

benefits paid for by the City during their absence. 

  

c. If an employee fails to report to work promptly at the end of the 

approved leave period, the City of Logan will assume that the 

employee has resigned and the employee will be terminated. 

 

d. The City reserves the right to designate certain employees as “key 

employees” pursuant to the Family and Medical Leave Act of 1993.  

Under certain circumstances, “key employees” may not be entitled to 

return to work following leave. 

 

e. When an employee is on FMLA leave for their own serious illness, 

and that illness affects one or more of the employee’s essential job 

duties/functions, the employee may be required to provide a fitness-

for-duty certification indicating that the employee is able to resume 

work.   

 

f. Any additional conditions and requirements as set forth in the City’s 

response to a request for FMLA Leave. 

 

5-07 (8) The application of this policy and any inconsistencies, conflicts, or issues 

that arise are governed by the provisions of the Family and Medical Leave 

Act of 1993 and the applicable federal regulations that interpret the Act. 
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LOGAN CITY PARKS AND RECREATION DEPARTMENT 

Policies and Procedures  
Section: Financial Resource Management    

 
 
 
 
 
 
 
 

PROCEDURES:   
1. Each employee is responsible for filling out his or her own time sheet on a daily 

basis. Time sheets must be completed according to the City’s established two-week 
payroll period, which begins at 12am on Saturday and ends at 11:59pm on Friday. 
The City of Logan Payroll Coordinator requires each employee to use the standard 
timesheet that is provided. Time sheets should be completed on a computer to 
ensure that hours are calculated correctly. If problems arise with the formulas within 
the time sheet, new time sheets are available upon request. 
 

2. Time should be entered in increments of 15 minutes. For example, employees 
arriving five minutes before or after 8am will record an “in” time of 8am. If an 
employee scheduled to work at 8am arrives ten minutes late he or she should record 
an “in” time of 8:15am.  

 

Name 

Use your full name as it appears on your pay check 
(nicknames create confusion). The same name that 
appears on the Social Security Card will be used for 
Payroll purposes. In the event that a name change 
occurs, a copy of the updated Social Security card – with 
the new name – must be provided to Payroll before the 
name will be changed on Payroll records. 

Department 
Select “Parks & Recreation” from the drop-down list 
provided next to “Department” on the electronic time 
sheet. 

Pay Period # 

Select the first day of the current Pay Period from the 
drop-down list provided next to “From” on the electronic 
time sheet. The correct dates for the pay period will fill in 
automatically. The correct Pay Period number will also 
update automatically. 

In The time you begin work is entered under “In”.  

Break Out – Break In 

Break Out and Break In should be used only for unpaid 
time. Approved 15-minute paid break time should not be 
recorded on the time sheet as it will deduct the recorded 
time out from the total time worked. 

Lunch Out – Lunch In 
Lunch Out – Lunch In time is to be recorded on the time 
sheet and will calculate unpaid time taken for lunch. 

Out The time you end work is entered under “Out”. 

Total Hours Worked Total Hours worked will be automatically calculated 

NUMBER: FRM 13 Time Sheet Procedures             EFFECTIVE DATE: October 30, 2007 

PURPOSE:  To inform employees of his/her responsibility to record time worked 
accurately and in accordance with City and Department guidelines. 

SUBJECT: Employee Time Sheet Procedures 
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according to times entered. All times are to be recorded 
accurately. Make sure that you have correctly selected 
AM or PM. 

Code - Hours 

The section below “Total Hours Worked” is to be used to 
enter other hours. Codes are selected from the drop-
down list provided on the time sheet. Refer to the 
Department policy for a full list of codes. Codes that 
indicate a paid benefit apply to full-time benefitted 
employees only. 

Original Employee Signature 
Employees are required to sign the original time sheet to 
acknowledge the accuracy of the time sheet before 
turning it in to supervisor. 

 

3. Preferably, employees will turn in their time sheets at the end of their work shift the 
Friday before payroll Monday. All employees must submit their time sheets to their 
supervisor no later than 9am on payroll Monday. 
 

4. It is important that employees turn in their time sheets at the conclusion of each two-
week pay period, regardless of the total number of hours worked. Failure to do so 
may result in a violation of Wage and Labor Laws. Employees who fail to turn in their 
time sheets will be given a warning. Continued failure to turn in time sheets may 
results in further disciplinary actions up to and including termination. 
 

5. Supervisors are responsible for making sure that all information recorded on the 
employee time sheet is accurate. 

 

a. If any portion of the employee time sheet is inaccurate or incomplete, the 
supervisor should have the employee correct the error(s) before submitting 
the Master Time Sheet. 
 

b. If the employee is unable to make the necessary change(s) before 10am on 
payroll Monday, the supervisor shall record the accurate information on the 
Master Time Sheet and submit a photocopy of the employee’s original time 
sheet with the correction(s) noted. As soon as the supervisor and employee 
are able to meet, the employee shall make corrections to the original time 
sheet. The original employee time sheet shall then be sent to the Payroll 
Coordinator via an interdepartmental envelope. 

 

6. Supervisors/Division Managers are responsible for transferring the information 
recorded on employee time sheets onto the Master Time Sheet. The Administrative 
Secretary is responsible for recording the Master Time Sheet for the Administration 
Division of the Parks and Recreation Department. 
 

7. Division Managers must submit employee time sheets and Master Time Sheet to the 
Administrative Secretary no later than 10am on payroll Monday.   
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Definitions of Time Sheet Codes: 
 

DESCRIPTION CODE ELIGIBILITY HOW PAID 

Administrative Leave without Pay AD All employees Straight Time 

Administrative Leave without Pay AL All employees n/a 

Bereavement Leave BL F/T benefited employees Straight Time 

Callback Accrued CA F/T benefited employees   

Callback Time Paid CB On Call employees  Time and a Half 

Compensation Time Earned CE All employees Time and a Half 

Compensation Time Taken 
CT 
PC 

F/T benefited employees 
P/T employees 

Straight Time 
Straight Time 

Holiday H F/T benefited employees Straight Time 

Holiday Convert HC F/T benefited employees 
Holiday 
converted to 
Personal Leave 

Military Leave ML 
As directed by Human 
Resources  

On Call/Standby Hours  SH On Call employees $1.50 per hour 

Overtime  
OT 

 
All employees (must have 
manager’s approval) 

Time and a Half 
 

Personal Leave PL F/T Benefited employees Straight Time 

Regular RG F/T Benefited employees Straight Time 

Short Term Disability ST F/T Benefited employees Straight Time 

Worker’s Compensation WC 
As directed by Human 
Resources 

 
 

 
 

 
 

DIVISION MANAGER’S 
RESPONSIBILITIES 

SUPERVISOR’S 
RESPONSIBILITIES 

EMPLOYEE’S  
RESPONSIBILITIES 

Ensure all employees under 
his/her jurisdiction are 
aware of this policy and 
procedures. 
 
Ensure that supervisors in 
his/her division enforce this 
policy and procedures. 

Advise all employees of this 
policy and procedures. 
 
Ensure that employees follow 
this policy and procedures. 
 
Initiate disciplinary action as 
needed to ensure employee 
compliance. 

Adhere to the policy. 
 
Follow the procedures.  It is 
mandatory that Time Sheets 
are turned in on time. 
 
Ask for additional training if 
needed. 

 

REQUIRED ITEMS AND/OR RELATED INFORMATION: Time Sheet, Master Time Sheet 

Owner:  Russ Akina 
Director of Parks and Recreation 
 

Last Review: May 2016 
Review Expires: May 2021 



Staff Development Meeting 
May 24, 2017 9:30am 
Recreation Center Conference Room 
 
 
 

1. Department Safety Luncheon 
 

2. Risk Committee Report 
 

3. Parks Incident Report 
 

4. City Employee Luncheon 
 

5. Logan City ULGT Luncheon – August 23, 11:30a-1:00p at Willow West Rotary Pavilion 
 

6. Budget Review 
 

7. Downtown Weeding 
 

8. Event Schedule 
 

9. Golf Advertising 
 

10. Muscle Wall Report 
 

11. Cemetery Backhoe and Mower 
 

12. Aquatic Center 
 

13. Policy Updates 

• Safety Policies 1.24 Safety Hard Hats 
1.25 Eye and Face Protection 

 
14. Staff Reports 

 
15. Takeaway – “The Swivel Chair” 



Sunday Monday Tuesday Wednesday Thursday Friday Saturday
21-May 22-May 23-May 24-May 25-May 26-May 27-May

PAYROLL 9a-Staff Meeting PAYDAY LAC Open

Debbie Gone Debbie Gone
28-May 29-May 30-May 31-May 1-Jun 2-Jun 3-Jun

LAC Open LAC Open 9a-Staff Meeting Ragnar Trails Festival
Memorial Day Bonneville Shoreline Trail MerlinOlsenCentralPark

PAID HOLIDAY LAC Season Opens

4-Jun 5-Jun 6-Jun 7-Jun 8-Jun 9-Jun 10-Jun
PAYROLL 9a-Staff Meeting PAYDAY Free Fishing Day

Willow West

Cache Theatre Co. Cache Theatre Co. Cache Theatre Co. Cache Theatre Co.
Skylor Pond Skylor Pond Skylor Pond Skylor Pond

11-Jun 12-Jun 13-Jun 14-Jun 15-Jun 16-Jun 17-Jun
Flag Day Summerfest Summerfest Summerfest

9a-Staff Meeting LDS Tabernacle Cache Theatre Co. Bike with Brent
Cache Theatre Co. 11a-Safety Committee 11:30a-Safety Luncheon Skylor Pond Willow West

Skylor Pond Payroll DUE please Cache Theatre Co.
18-Jun 19-Jun 20-Jun 21-Jun 22-Jun 23-Jun 24-Jun

PAYROLL PAYDAY Bike MS
Father's Day Fairgrounds

LoganPeakTrailRun
Jalayne Gone Jalayne Gone Jalayne & Debbie Gone Jalayne & Debbie Gone Jalayne & Debbie Gone HG Mt. Logan

25-Jun 26-Jun 27-Jun 28-Jun 29-Jun 30-Jun 1-Jul
9a-Staff Meeting Cache Valley Cruise In Cache Valley Cruise In CV Cruise In

Fairgrounds Fairgrounds Fairgrounds

Payroll DUE please
Jalayne Gone Jalayne Gone Jalayne Gone

Parks and Recreation Department Staff Calendar



 
 
 

Staff Meeting 
Wednesday, May 24, 2017, 9:30am 

Recreation Center Conference Room 

Present: Russ, Ed, Justin, Dan, Jeff, Jalayne, Debbie, Randy 

Department Safety Luncheon: 
• Scheduled for Thursday, June 15 at 11:30am at the Willow West Rotary Pavilion 
• Costa Vida is scheduled to cater chicken or pork burritos or salads with beans and rice 
• Cookies have been ordered from Maverik 
• Ed and Jalayne purchased drinks yesterday; Russ would like to pay for the drinks 
• Jalayne needs RSVPs from all of the Division Managers by Tuesday, June 13 

 

Risk Committee Report: 
• The Department didn’t have any accidents on the Risk Committee agenda this month 

 

Parks Incident Report: 
• One of Ed’s staff was rear ended while she was stopped at a stop sign 
• There was no damage to the truck; the driver and her passenger are okay 

 

City Employee Luncheon: 
• Scheduled for June 12 at 11:30am at the Golf Course 
• USU is catering part of the luncheon; the menu is the same as last year 

 

Logan City ULGT Luncheon: 
• Scheduled for August 23 at 11:30am at the Willow West Rotary Pavilion 
• The Utah Local Government’s Trust will grill burgers 

 

Budget Review: 
• Russ would like to use funds from the Cost of Goods line to pay for credit card fees; Jalayne will find 

out if this is possible 
• Jeff may have excess funds in his Non-Benefitted line because he and Erik have taken a lot of shifts but 

Jeff’s part time hours will increase in the next couple of weeks 
o Jalayne will figure out how much excess there will be in Jeff’s Non-Benefitted line 

• Money will need to be moved around in order to cover the credit card fees 
• Regardless of how the budget is adjusted, all of the vehicle maintenance budget is used up; Ed put 

more money in that line item this year and it was wiped out very early in the fiscal year 
 

Downtown Weeding:  
• Russ asked if Ed has a crew to weed the areas around the trees downtown; yes 

 

Event Schedule: 
• Most of the scheduled events are annual events 
• The Cache Theatre Company will be using the park for multiple days 
• Ed and Dan are ready to help out with tables and chairs for Summerfest 

o Jalayne will produce an invoice for Elaine Thatcher after Summerfest is over 
• The Fairgrounds submitted a design plan for their new building, which is about 33,000 square feet 

 



Golf Advertising: 
• Russ reached out to the Association presidents about paying for some advertising but he didn’t know 

when the Association leadership will have their next meeting 
• The Women’s Association treasurer told Jeff she was contacted 
• Russ also spoke with Eric Frandsen from the radio station; Jeff will need to contact James 
• Dan asked if the radio station was going to do Weenie Wednesday this year; Russ didn’t know 
• Jeff suggested using a texting club, like the radio station does for Weenie Wednesday 

o The Pro Shop software has a function to send out mass texts and Jalayne has seen a text 
function in Sportsman 

o Debbie will look into the possibility 
 

Muscle Wall Report: 
• Russ asked if Jaren was getting ready to leave; yes 
• The Department will need help taking the walls down in about two weeks 
• The purchase order did not include labor from Jaren and his staff 
• The north bank would have flooded the Golf Course if it hadn’t been built up when it was 
• The river is down right now, under 1,000 cubic feet per second (cfs) 
• Dan asked if taking down the wall is more labor intensive than a volunteer group could handle 

 

Cemetery Backhoe and Mower: 
• Russ saw the rental invoice, which included March, April, May, and June; Ed and Jalayne paid the bill 

yesterday 
• The paperwork for the backhoe purchase will need to be taken care of after July 4 
• The paperwork for the mower has been submitted and will be paid from the rolling stock budget 

 

Aquatic Center: 
• Just about everything is running; will get the slides going today and the wiring problem was fixed 
• Really struggled to have enough staff to accommodate the school groups this week because most of 

the lifeguards are high school students and both school districts are still in session 
o There were 11 rescues yesterday; Dan thanked his staff for their work yesterday 
o Non-lifeguard certified employees roamed the pools/facility yesterday to help monitor patrons 
o Dan allowed parents to pay full price to enter the facility yesterday so there would be more 

supervision 
o No school groups on Friday 

• Russ and Dan discussed the possibility of eliminating end-of-school-year events because it is difficult to 
have the facility ready in time and there are often issues with staffing the facility that time of year 

o They suggested hosting school groups at the beginning of the school year instead of the end 
• There weren’t any issues with the groups on Friday, Saturday, or yesterday but on Monday, over 100 

kids asked for band aids because of cuts on their feet 
 

Policy Updates: 
• Safety Policy: 1.24 Safety Hard Hats 

1.25 Eye and Face Protection 
o Jalayne reviewed these policies 

 

Staff Reports: 
Ed:  -Russ asked if Ed was going to the 1:00pm meeting in Engineering to review the bridge design  

     for Stewart Nature Park; it wasn’t on Ed’s schedule but he could be there 

 



Justin:  -Getting ready for Memorial Day 
 Porta potties will be delivered tomorrow 
 Spot watering some areas 

 -Irrigation leaks were fixed 
 -Received many compliments on how the Cemetery looks 
 -Hasn’t purchased flowers for the entrance because the water wasn’t on, but he’ll get flowers  

     today or tomorrow 
 -Jed’s staff is working on filling potholes at the Cemetery 
 -Thanked Ed for letting him borrow a mower and helping him buy a new mower 

 Waiting for parts for one mower and waiting to find out what’s wrong with the other 
mower 

 The Grasshopper mower cost about $12,000 or $13,000 and it’s only three years old 
 Justin said the zero turn function and deck size were really good for getting around 

headstones 
 -The Board didn’t submit any more feedback about the pamphlet; Debbie will print 100 copies 

Dan:  -Baseball, track and field, and adult softball are all going okay 
 -Working on hiring someone to run football; registration starts in two weeks 
 -Brad will start work in about a week and a half; he will help with summer maintenance at the  

     Recreation Center 
 -Brian will be done working when school is out but Dan will keep him on payroll 
 -Craig may work a few hours during the summer but he’ll be switched to the Sports and  

     Recreation budget because he helps with football 

Jeff: -The summer citizens have arrived 
 -The riverbank restoration open house is this evening in the tournament room 
 -Ready for Memorial Day Weekend; there will be open play all weekend as well as a small  

     tournament for the Associations 
 -The Course was busy during aeration 

Jalayne: -Asked everyone to turn in payroll on Friday, June 16 before she leaves town Monday, June 19 
-Freedom Fire is on Monday, July 3 so she asked everyone to turn in payroll on Friday, June 30 

Debbie: -Some Fire Department employees trimmed the trees in front of the station by USU and they 
     need help hauling the limbs away; they can borrow the truck from the Recreation Center 

 -Russ will look at the spreadsheet today; Debbie is meeting with Emily at 11:00am today 
 -Russ would like to put out a new survey in the new fiscal year; he asked everyone to think  

     about what to include in the survey 

Randy: -Aerated the greens on Monday and Tuesday; the sand was good 
 -Had two flat tires so he needs to buy new ones 
 -Still many limbs and a large tree down; working on cleaning up the limbs and other fallen 

     trees until someone can haul the base away 
 -May need to use Total Tree Care to drop trees without equipment and get things cleaned up 

 There are many trees tipped over on #12 but they need a trackhoe 
 

Takeaway: Staff watched “The Swivel Chair” from Parks and Recreation on YouTube 
 

Meeting Adjourned: 10:30am                   Minutes Submitted by: Jalayne Hatch 

















Staff Development Meeting 
December 19, 2018 9:00am 
Recreation Center Conference Room 
 

 
1. Risk Committee Review 

 

2. Safety Training Schedule 
 

3. Budget Review 
 

4. Re-Accreditation Status 
 

5. Policy Review – PRM 14 Fertilizer Storage 
DOM 5 Roadblocks and Street Closures 
 

 

6. Staff Reports 
 

7. Takeaway – “Best Christmas Ever” 



Sunday Monday Tuesday Wednesday Thursday Friday Saturday

16-Dec 17-Dec 18-Dec 19-Dec 20-Dec 21-Dec 22-Dec

PAYROLL 9a-Staff Mtg PAYDAY

1:30p-Oversight Mtg

5:30p-City Council Debbie Gone

23-Dec 24-Dec 25-Dec 26-Dec 27-Dec 28-Dec 29-Dec

Christmas Eve Christmas Day

PAID DAY OFF PAID HOLIDAY Jalayne Gone

Justin & Dan Gone Justin & Dan Gone Justin & Dan Gone

30-Dec 31-Dec 1-Jan 2-Jan 3-Jan 4-Jan 5-Jan

PAYROLL 9a-Staff Mtg PAYDAY

New Year's Eve New Year's Day

PAID HOLIDAY

Dan & Deb Gone

6-Jan 7-Jan 8-Jan 9-Jan 10-Jan 11-Jan 12-Jan

11a-Safety Committee

13-Jan 14-Jan 15-Jan 16-Jan 17-Jan 18-Jan 19-Jan

PAYROLL 9a-Staff Mtg 9:30a-P&R Board Mtg PAYDAY

1:30p-Oversight Mtg

5p-Golf Board Mtg

20-Jan 21-Jan 22-Jan 23-Jan 24-Jan 25-Jan 26-Jan

9a-Staff Mtg

MLK Jr. Day

PAID HOLIDAY
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Staff Meeting 
Wednesday, December 19, 2018, 9:00am 

Recreation Center Conference Room 

Present: Russ, Ed, Justin, Dan, Jeff, Jalayne, Debbie, Randy 

Risk Committee Review: 

• There were only two Department accidents for the Committee to review 

• Everyone received a copy of the Risk Committee Agenda 
 

Safety Training Schedule: 

• Russ gave everyone a copy of suggested training for supervisors 

• Jalayne has the list of training topics for this year but she still needs to put the schedule together 

• Training will be at 11am on Tuesdays starting in January and ending in March; Jeff will check the 
schedule for the tournament room 

 

Budget Review: 

• The budget transfer to address the negative line item was sent to City Hall yesterday 

• Russ and Justin will need to discuss how to cover an expense 
 

Re-Accreditation Status: 

• The ADA assessment will be done on Saturday 

• Russ would like to review it 
 

Policy Updates: 

• Department Policy PRM 14 Fertilizer Storage 
o Jalayne reviewed this policy 

• Department Policy DOM 5 Roadblocks and Street Closures 
o Jalayne reviewed this policy 
o There was conversation about this policy and whether it should include language about road 

closures for maintenance and Department projects 
o Jalayne will retitle this policy “Traffic Control” and will see if there are other policies about 

traffic control and/or street closures for projects and maintenance 
 

Staff Reports: 
Ed: -The fence is done along the Logan River Trail through the Golf Course and it looks good 

▪ It doesn’t look as nice as the rail fence because some sections were done with field 
fencing material 

Justin: -Allen Hall said other cemeteries raised fees and didn’t think Justin would get negative  
     feedback if he raised fees 

 -The small truck is having transmission issues and there isn’t a truck to replace it 
 -Hauled some mowers to the Service Center to be serviced in preparation for the spring 
 -Russ hasn’t received the contract from UCAIR 
 -The building shifted just enough that he can’t get the backhoe inside anymore 

Dan: -Russ said the lights in the parking lot at the Aquatic Center were on last night and there  
     wasn’t anything going on at the fairgrounds  



 -The carpet installer will lay new carpet in Ed’s and Jalayne’s offices on Friday 
 -As of tomorrow, the main gym and deck A will be closed while the gym floor is refinished 
 -The front desk took numerous complaints from patrons about tennis court reservations;  

     patrons are frustrated about how difficult it is to make a reservation 
▪ There are only two courts and they’re shared between pickleball and tennis players 
▪ Jeff suggested encouraging people to make a reservation in person 
▪ Dan suggested decreasing the reservation limit from two hours to one hour 

 -There is a referee training this evening 
 -Over 1,200 kids registered for Jr. Jazz and there is a waiting list; kids from Logan will get  

     preference over kids from other cities 
 -Lifeguarding classes start in January so they can be trained and certified by March 1 

 Jeff: -Asked how Russ wanted the room set up for the meeting tomorrow; same style as a board  
     meeting 

  -There won’t be as many events in January so Jeff would like to turn off some of the lights  
     around the building to save on power 

  -The pro shop will be open until 2pm on Christmas Eve 

 Jalayne: -Nothing at this time 

 Debbie: -Needs information for the Leisure Guide by January 15 

 Randy: -Working on equipment 
  -The new/used equipment is great; they’re working them over with high quality oil and 

     hydraulic fluid 
  -Russ suggested using space in the Leisure Guide to educate the public about the pump 

▪ Randy recently made some repairs on the little pump in the pump station 
▪ Gathering price quotes for repairing and replacing the control system and pump house 

 

Takeaway: 

• Staff watched “Best Christmas Ever” from Saturday Night Live on YouTube.com 
 

Meeting Adjourned: 10:32am               Minutes Submitted by: Jalayne Hatch 
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LOGAN CITY PARKS AND RECREATION DEPARTMENT 

Policies and Procedures  
Section: Physical Resource Management     

 
 
 
 
 
 

 
 
 

PROCEDURES: 
The following operating procedures will be used as for the Parks and Recreation 
Department regarding fertilizer storage and fertilizer spills. These procedures are also to 
be followed when cleaning the Department shops. 
 

• All fertilizers must be stored inside a building to be adequately protected from 
weather or damage to the bag. 
 

• All fertilizers must be stored away from any fuel, irrigation canals, and sewers. 
 

• Fertilizers cannot be stored by any product that could potentially cause harm to 
humans or the environment. 

 

• All fertilizer spills must be cleaned up immediately. 
 

• Granule spills are to be swept up and disposed of properly. Damaged bags are to be 
repaired, if possible. 
 

o If the original bag is damaged and cannot be used to store the product, the 
original bag must be stored with the product so that all application instructions 
and recommendations are kept with the product. 

 

• Efforts must be taken to contain liquid fertilizer spills to a minimal area. 
 

• Supervisors must be notified when a large spill occurs. 
 

• The Supervisor will notify the appropriate people in the event of a large liquid spill. 
 

• All water ways and drainage systems are to be protected in the event of a large liquid 
spill. 

 
 
 
 

DIVISION MANAGER’S 
RESPONSIBILITIES 

SUPERVISOR’S 
RESPONSIBILITIES 

EMPLOYEE’S  
RESPONSIBILITIES 

Ensure adherence to policy 
and procedures. 
 
Inform supervisors of this 
policy. 

Ensure adherence to policy 
and procedures. 

Comply with policy and 
procedures. 
 
 

 

  

NUMBER: PRM 14        EFFECTIVE DATE: November 9, 2009 

PURPOSE: To establish proper procedures for storing fertilizer and addressing fertilizer 
spills to protect any storm drains that may be affected by fertilizer storage and/or spills. 

REQUIRED ITEMS AND/OR RELATED INFORMATION: NA 

SUBJECT: Fertilizer Storage 

Owner: Russ Akina 
Director of Parks and Recreation 
 

Last Review: December 2018 
Review Expires: December 2023 
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LOGAN CITY PARKS AND RECREATION DEPARTMENT 

Policies and Procedures  
Section: Department Operations Management 

 
 
 
 
 
 
 

 
 

PROCEDURE:   
The City of Logan Police Department handles the City’s traffic control and deals with each 
event and/or facility site where there are large numbers of people and vehicles, crowd 
control (non-vehicular), traffic patterns, emergency disasters, such as fires, tornadoes, and 
riots. 
 

The City of Logan Parks and Recreation Department works closely with the City of Logan 
Police Department prior to each special event to ensure that critical points and aspects are 
identified. Prior to Freedom Fire and the Pioneer Day Celebration, the planning 
committees will meet to discuss ideas, obstacles, and solutions. The Police Department 
will send a letter to the State requesting permission to implement a Traffic Flow Plan. After 
the State grants permission, the Police Department will be briefed on the plan. Several 
weeks after the event, the committee will meet to discuss and evaluate any issues. 
 

In the event of an emergency, the City of Logan Police Department uses an Incident 
Command System to organize a Command Post and designate an Incident Commander. 
The Incident Commander assess the needs of the incident, directs and requests resources 
to address the incident, notifies the department administration as needed concerning the 
incident, and makes the decision as to when to terminate the Incident Command System. 

 

 
 
 

DIVISION MANAGER’S 
RESPONSIBILITIES 

SUPERVISOR’S 
RESPONSIBILITIES 

EMPLOYEE’S  
RESPONSIBILITIES 

Ensure adherence to policy 
and procedures. 
 
Inform supervisors of this 
policy. 

Ensure adherence to policy 
and procedures. 

Comply with policy and 
procedures. 

NUMBER: DOM 5  EFFECTIVE DATE:  March 9, 2009 

PURPOSE: To establish procedures for dealing with roadblocks and street closures 
during emergencies and special events. 

SUBJECT: Roadblocks and Street Closures 
 

 

 

Owner: Russ Akina 
Director of Parks and Recreation 

Last Review: April 2009 
Review Expires: April 2014 

REQUIRED ITEMS AND/OR RELATED INFORMATION:  NA 
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LOGAN CITY PARKS AND RECREATION DEPARTMENT 

Policies and Procedures  
Section: Department Operations Management 

 
 
 
 
 
 
 

 
 

PROCEDURE:   
The Logan Police Department handles the City’s traffic control in emergencies, at special 
events, and facility sites where there are large numbers of people and vehicles. 
 

The Logan Street Department handles the City’s street closures in emergencies, for 
special events, and facility sites where maintenance work or construction projects require 
the closure of a right-of-way. 
 

The Logan Parks and Recreation Department works closely with the Police and Street 
Departments prior to each special event to identify critical points that should be addressed. 
Prior to Freedom Fire and the Pioneer Day Celebration, the planning committees will meet 
to discuss ideas, obstacles, and solutions. Several weeks after the event, the planning 
committees will meet to discuss and evaluate any issues. 
 

If maintenance work or a construction project requires the closure of a right-of-way, the 
Division Manager involved with the project will coordinate the necessary closures with the 
Street Department. 

 

 
 
 

DIVISION MANAGER’S 
RESPONSIBILITIES 

SUPERVISOR’S 
RESPONSIBILITIES 

EMPLOYEE’S  
RESPONSIBILITIES 

Ensure adherence to policy 
and procedures. 
 
Inform supervisors of this 
policy. 

Ensure adherence to policy 
and procedures. 

Comply with policy and 
procedures. 

NUMBER: DOM 5  EFFECTIVE DATE:  March 9, 2009 

PURPOSE: To establish policy for dealing with traffic control and street closures during 
emergencies and special events. 

SUBJECT: Traffic Control and Street Closures 
 

 

 

Owner: Russ Akina 
Director of Parks and Recreation 

Last Review: December 2018 
Review Expires: December 2023 

REQUIRED ITEMS AND/OR RELATED INFORMATION:  NA 



































 

 
 
 RISK COMMITTEE MEETING    

 
 AGENDA 

 

Date:  May 10, 2016 

Time:  9:00 a.m. 

Location: Logan City Hall, Aggie Conference Room     

 
 
 

1.  Welcome and Introductions 

2. Approval of Minutes – January 26, 2016 meeting 

3.         Discussion Items  

a.   Craig—Survey Results/Review 

b.   Brody--        

4. Ideas, near misses and lessons learned:  

    

5.  Liability Claims 

 

Environmental 

 Terrace Grove  2/3/2016 Struck gate enclosure with truck, bent frame. 

   

Parks & Recreation 

Dean Stewart  3/22/2016 Golf ball struck car and shattered window Hwy 89/91  

 

 Eric Barnette  4/16/2016 Golf ball struck car, front windshield, Golf Course Road  

 

    4/19/2016  Patron got sliver in hand from sand trap rake.  

 

Public Works  

     

 Mariah Bennion 2/16/2016 Fell into water meter barrel, lid loose. 

  

Light & Power 

 Mel Mecham  2/12/2016 Replacing overhead lines, arc fried homeowner’s furnace.  

 

 Greg Poulsen  2/18/2016 LED lights burned out, power surge following power outage.  

 

 Mike Hillyard    Claims fridge broke while crews maintaining power lines.  

 

Police 

 Jonathan Pugmire 2/10/2016 Employee rear ended another vehicle at stop light.  
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6.  Workers’ Compensation Claims   

Environmental 

 Nancy Mendoza 3/7/2016 Employee claims knee injury while stepping into pothole. 

 

 David Andreason 4/21/2016 Employee slipped off loader ladder and fell on tailbone 

 

Police 

 Jeremy Nelson  4/9/2016 Employee believes he was exposed to BBP 

 

Public Works 

 Steve Eliason  4/12/2016 Employee slipped and strained ankle. 

 

Parks & Rec 

 Riley Nelson  2/17/2016 Employee rolled ankle while moving gates, fractured fibia 

 

7.  Vehicle, Equipment, City Property Damage Accidents and Safety Violations 

Environmental 

 Jed Hansen  2/3/2016 Truck lost traction, slid into another ED truck 

 

 Danny Ellis  2/5/2016 Backed into security gate, minor damage 

 

 Mel Leishman  3/31/2016 Backed into fixed object, no damage.  

 

 David Pacheco 4/20/2016 Struck garage door on the Env. Center Garage   

 

Police 

 John D’Olimpio 2/24/2016 Employee made a turn onto 1400 north and hit large snow pile  

 

 Kolter Cottle  3/27/2015 Employee backed into car port at home, damage to patrol car.  

 

Public Works 

 Bill Young  1/29/2016 Employee forgot to close tailgate on truck, snowblower dropped  

 

 Steve Eliason  3/24/2016 Employee drove truck into concrete barrier. 

 

   -Streets 

 Dakota Bickmore 2/5/2016 Employee backed into object, bending bumper  

 

 Jared Roos  2/24/2016 Employee turned too sharp, jack knifing trailer  

 

    -Water 

 Nolan Summers 2/25/2016 Employee backed into garbage can, minor damage to truck. 

    

 Ryan Roeletter 3/2/2016 Valve trailers’ arm broke loose and struck another City vehicle.

    

8.  Other business 

Next meeting August 9, 2016  



 

 

 

MINUTES 
Risk Committee Meeting 

May 10, 2016 – 10:00 a.m. 

City Hall – Aggie Conference Room 

 

THOSE IN ATTENDANCE:  Mayor Craig Petersen, Kymber Housley-City Attorney, Craig Carlston-Risk 

Manager, Brody Parker-Safety Officer, Gary Jensen-Police Chief, Mark Nielsen-Public Works Director, Jed 

Al-Imari-Streets Manager, Jeff Peterson-Fire Chief, Mark Montgomery-Light Department Director, Steve 

Crosby-Light & Power Department, Issa Hamud-Environmental Director, Richard Anderson-Finance 

Director, Steve Larsen-Environmental Department, Russ Akina-Parks & Recreation Director, Greg Cox-

Human Resources Director, Mike Desimone-Community Development Director, Paul Lindhardt-Water 

Division Manager,  Robert Shupe-Library Director, Sylvia Tibbitts-Legal Assistant/Committee Secretary. 

 

Excused:   Will Lusk-Fire Department, Craig Humphreys-Fire Department, Bill Young-City Engineer, Marc 

Lee-Fleet Manager, Tyson Budge-Police, Chris Niemann, Light & Power Department, Tyson Griffin-City 

Treasurer. 

 

 

1.  Welcome and Introductions - Craig called the meeting to order at 9:00 am.   

2. Approval of Minutes – January 26, 2016 meeting – The Minutes were approved as presented.  

3.         Discussion Items  

a.   Craig expressed appreciation for those who participated in the Safety Incentive Program Survey.  

He presented a power point representation of the survey results.  He quoted Jeff Cooper, who said “Safety is 

something that happens between your ears, not something you hold in your hands.”  He highlighted some of 

the questions and quoted some responses for both what is working, and suggested areas for improvement.  

He also reviewed suggestions from employees in going forward with the safety program.   

He found three things that seemed to come out from the survey:   

1) There seems to be a common theme that an increased frequency in awards and/or reminders would 

help keep safety on the employees’ minds a bit more.   

2)  When an employee notices and creates a solution for a safety concern, there should be a reward for 

the employee, possibly in the form of an “at-a-boy”, a gift card, or such.  This would help incentivize and 

encourage innovative thinking and give ownership by the employees of the program. 

3)  A safety concern box was suggested as a way of anonymously getting issues resolved.  

Department heads or division managers should have an open-door policy or in the alternative, a suggestion 

box. 
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In keeping reviews of incidents and actions taken consistent with other departments, Craig suggested 

that department secretaries distribute the minutes from their safety committee meetings to other department 

heads.   

Craig and Brody discussed preparing a narrated, short safety video for new and seasonal employees to 

let them know that safety is important to the city and what is expected of them in this effort. 

Mark Montgomery questioned as to whether a safety award is an entitlement or a bonus.  Kymber 

responded that loss of a safety incentive at some point does become discipline.  Chief Petersen felt we need 

to change our thinking and the way we describe “losing a safety incentive”.  Craig agreed, suggesting 

possible wording such as an employee would be ineligible for that employee’s safety incentive. 

Craig presented two hypothetical situations of an accident.  There was discussion as to what 

departments would do in a matter such as these.  The general consensus was that the employee should be 

ineligible for his safety incentive.  Rich said we need to focus on the safety event itself and change the 

employee’s conduct before something severe happens.  Kymber noted we need to focus on the safety 

violation as a first analysis.  The surrounding factors should help determine the severity of the discipline.  

Brody added that what we are trying to do is get employees to focus on being safe.   

b.   Brody spoke about Safety Data Sheets.  He has worked with IT who have created a drive wherein 

departments can save their safety data sheets on the drive so they can be in one location.  The website is 

safety@loganutah.org and logansafety1 will be the password.  Brody will send this information out through 

e-mail.  Each department will need to have a safety representative who will send the data sheets to him.  With 

this, employees will have electronic access to all information on all Safety Data Sheets.  The data sheets will 

be divided between departments and listed alphabetically.  Brody is required to keep paper copies and will 

have them available, if needed.  Material Data Sheets are now called Safety Data Sheets as an effort toward 

global harmonizing of the system.  He spoke of the differences in hazard ratings between companies.  

Kymber noted that this is just one additional tool and employees can still carry hard copies with them if they 

choose to.  Jeff said more information is always a good idea, especially for the Fire Department.  Brody 

offered to teach individual departments about this if needed. 

 

4. Ideas, near misses and lessons learned:  

There was nothing presented.    

 

5. Liability Claims  

 

Environmental 

mailto:safety@loganutah.org
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 Terrace Grove  2/3/2016 Struck gate enclosure with truck, bent frame. 

(Steve) – The driver was operating a front load truck.  It was windy that day.  The wind shut the gate several 

times.  After he was able to empty the load, he was reaching out the window trying to keep the gate open.  The 

gate came back and caught the truck, breaking some plastic on the gate.  Given the circumstances, the committee 

felt there was not a lot the driver could have done.  He was found not at fault and no action was taken.  Kymber 

noted there was really no negligence on the part of the employee, rather than an equipment problem on the gate 

with the lack of a pin. The property owner should be responsible for maintaining their gates.   

 

Parks & Recreation 

Dean Stewart  3/22/2016 Golf ball struck car and shattered window Hwy 89/91  

(Craig) – We denied this claim.  Russ Akina was advised and has decided to put more nets up in this area. 

 

 Eric Barnette  4/16/2016 Golf ball struck car, front windshield, Golf Course Road  

(Craig) – We denied this claim.  Craig would like Russ to encourage golf course employees to investigate more 

on these types of occurrences.  Kymber asked why the net by this particular hole doesn’t go all the way down to 

the chain link fence.  Russ replied that they need to put the netting down to the fence and add additional posts and 

nets about 80 yards further.  

 

    4/19/2016  Patron got sliver in hand from sand trap rake.  

(Craig) – There was no monetary claim on this case although the patron wanted to bring awareness of the danger. 

The rakes are fiberglass because they last longer.  Russ said rather than replace them outright, they need to check 

them more often and replace as needed. 

 

Public Works  

     

 Mariah Bennion 2/16/2016 Fell into water meter barrel, lid loose. 

(Craig) – This occurred during the wintertime.  It is suspected that a snowplow may have knocked it loose.  She 

scraped her knee a bit, but made no claim.   

  

Light & Power 

 Mel Mecham  2/12/2016 Replacing overhead lines, arc fried homeowner’s furnace.  

(Steve) – Crews were replacing rotten poles.  This pole had a transformer on it.  As the employee was cutting the 

wire down, it arced with the neutral.  The claimant’s furnace was old and didn’t have a backup.  We replaced his 

furnace.  Wire separation was so close at this location and the employee was working safely with all equipment 

needed.  There was no fault on the part of the employee. 

 

 Greg Poulsen  2/18/2016 LED lights burned out, power surge following power outage.  

(Steve) – The city denied this claim.   

 

 Mike Hillyard    Claims fridge broke while crews maintaining power lines.  

(Steve) – Because crews were in the area, claimant felt this was the city’s fault.  The claim was denied. 

 

Police 

 Jonathan Pugmire 2/10/2016 Employee rear ended another vehicle at stop light.  

(Gary) – Employee claimed he looked down to change the frequency on his radio when this happened.  He 

received a letter of caution.  He is ineligible for a safety award. 
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    6. Workers’ Compensation Claims   

 

Environmental 

 Nancy Mendoza 3/7/2016 Employee claims knee injury while stepping into pothole. 

(Steve) – Nancy stepped out of the truck into a pothole and twisted her knee.  She did not report it, but went to 

Instacare the next day.  She received a letter of reprimand and was suspended for one day for failing to follow 

procedure in reporting injuries.  Kymber added that it is imperative to impress this upon city employees the 

timely reporting of injuries protects the employee as much as anyone else.  Workers Comp denied her claim 

because she did not timely report the incident.   

 

 David Andreason 4/21/2016 Employee slipped off loader ladder and fell on tailbone 

(Steve) – The Landfill employee was coming down a ladder of the loader.  He slipped and landed on his tailbone 

on the hard ground.  There was no action taken. 

 

Police 

 Jeremy Nelson  4/9/2016 Employee believes he was exposed to BBP 

(Gary) – Officer was dealing with a combative suspect he was trying to arrest.  There was a cut on the suspect’s 

hand and during the altercation, the wound bled and somehow got blood in Jeremy’s mouth.  He was taken to 

Instacare and they are still following – up.   There was no loss of work time. 

 

Public Works 

 Steve Eliason  4/12/2016 Employee slipped and strained ankle 

(Mark N.) – Steve was working on a slope at the new landfill location.  He slipped on a hill and when he stopped 

his boot slipped and twisted his ankle.   

 

Parks & Rec 

 Riley Nelson  2/17/2016 Employee rolled ankle while moving gates, fractured fibia 

(Russ) – Riley was moving a fence panel.  He slipped and his leg got under him.  He then fell on it and fractured 

his tibia.  He was out about three weeks before he came back and it will be several more weeks before he’s back 

to full duty. 

 

7.  Vehicle, Equipment, City Property Damage Accidents and Safety Violations 

 

Environmental 

 Jed Hansen  2/3/2016 Truck lost traction, slid into another ED truck 

(Steve) – Jed was on a narrow slick road in Avon.  As he turned the corner, there was another Environmental 

Department truck on the same road.  They tried to pass each other.  As Jed tried to go up hill, he spun sideways 

and slid into the other truck.  The other driver was stationary, so no action was taken with regard to him.  There 

were other options that Jed could have utilized, so he was found at fault, received a letter of caution and is 

ineligible for a safety incentive.   

 

 Danny Ellis  2/5/2016 Backed into security gate, minor damage 

(Steve) – Danny was working on dumpster repairs in the field.  The company involved had just installed a new 

security fence around their property.  They had installed an access pole to run the controls that open the gate.  As 

Danny backed his truck, he struck the pole.  He was found at fault, received a letter of caution and is ineligible for 
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a safety incentive.   

 

  

Mel Leishman  3/31/2016 Backed into fixed object, no damage.  

(Steve) – Mel was moving the compactor around on the face of the landfill.  He found the ladder on the 

compactor had been bent.  He was not aware of what construction debris he backed into that bent the rail.  

Because of the “nature of doing business” with this incident, no action was taken. 

 

 David Pacheco 4/20/2016 Struck garage door on the Env. Center Garage   

(Steve) – David was leaving the Environmental center garage.  He pulled up to door and opened it.  Another 

employee stopped to chat with him.  The door is on a 30 second delay.  As they finished their conversation, 

David began to pull forward.  At that moment, the door started to come down and took out the lower two panels 

of the door.  David was found at fault and is ineligible for a safety incentive. 

 

Police 

 John D’Olimpio 2/24/2016 Employee made a turn onto 1400 north and hit large snow pile  

(Gary) – John is a new employee.  He was driving through the hospital parking lot and caught his bumper on 

some ice.  As a new employee, he is ineligible for a safety incentive. 

 

 Kolter Cottle  3/27/2015 Employee backed into car port at home, damage to patrol car.  

(Gary) – Kolter was at the end of a graveyard shift.  As he was backing into his covered parking, he backed into 

the metal post holding up the roof.  The vehicle is due to be replaced, so they chose not to fix it.  As a new 

employee, he is ineligible for a safety incentive. 

 

Public Works 

 Bill Young  1/29/2016 Employee forgot to close tailgate on truck, snowblower dropped  

(Mark N.) – Bill was out with another employee using a small snow blower.  Bill put the snow blower into the 

back of the truck, but left the tailgate down.  As he drove off, the snow blower fell out of the truck.  Bill was 

found at fault and is ineligible for a safety incentive.   

 

 Steve Eliason  3/24/2016 Employee drove truck into concrete barrier. 

(Mark N.) – Steve was in area Y picking up soil samples to get out on site.  The yard loader was operating and 

there were some material barriers in the area.  Steve was trying to navigate between the loader and the barriers.  

He didn’t give enough space to the barriers and creased the bumper on the truck.  He was found at fault and is 

ineligible for a safety incentive. 

 

   -Streets 

 Dakota Bickmore 2/5/2016 Employee backed into object, bending bumper  

(Jed) – Dakota was plowing culdesacs.  When he came in, a dent in his bumper was noticed.  He had no idea how 

it happened.  He is no longer working for the city. 

 

 Jared Roos  2/24/2016 Employee turned too sharp, jack knifing trailer  

(Jed) – Jared pulled into yard with a trailer and skidsteer on his truck.  He turned too sharp and bent the bumper.  

He was found at fault and is ineligible for a safety incentive. 

 

    -Water 
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 Nolan Summers 2/25/2016       Employee backed into garbage can, minor damage to truck.  

(Paul) – Nolan was operating the Aqautec vehicle.  He backed up and as he did, the front of the truck hit a 

garbage can.  He had a spotter at the back of the vehicle.  The fiberglass bumper on the front of the truck was 

damaged.  He was found at fault and is ineligible for a safety incentive. 

   

 Ryan Roeletter 3/2/2016 Valve trailers’ arm broke loose and struck another City vehicle.  

(Paul) – A sheer pin broke on the trailer.  This is a matter of equipment failure, so Ryan was not found at fault.   

They have since mounted a chain on the arm of the trailer to help prevent this from happening again. 

 

8.  Other business 

There was no other business.  Kymber asked those present to thank their employees for the good work they do. 

 

Meeting adjourned at 10:00 am.  Next Meeting will be held on August 9, 2016. 

 



SURVEY RESULTS

SAFETY INCENTIVE PROGRAM

1. The Safety Incentive Program is serving its intended function of reducing accidents and promoting a culture of safe
employment practices.

Environmental Public Works Light & Pwr Parks & Rec Fire Police Other

Average 9.3 7.2 9 7.5 9.5 7.7 8

High 10 10 10 9 10 10 8

Low 8 3 8 6 9 6 8

2. Periodic, smaller, group incentives would be an effective way to promote safe behavior and increase employees' commitment
to safety.

Environmental Public Works Light & Pwr Parks & Rec Fire Police Other

Average 9.7 7.6 7.5 5.1 8.5 6.5 4.5

High 10 10 10 9 10 10 6

Low 9 2 5 2 7 2 3

3. Employees consider their safety award as part of their salary, rather than an incentive that is earned.

Environmental Public Works Light & Pwr Parks & Rec Fire Police Other

Average 5.25 3.9 5.5 4.2 3.5 3.7 3

High 10 10 8 9 5 10 4

Low 1 1 3 1 2 1 2

4. When an employee loses his safety award, he feels as if he is being disciplined.

Environmental Public Works Light & Pwr Parks & Rec Fire Police Other

Average 8.25 7.7 8.5 8.4 5 7.4 9.5

High 10 10 9 10 5 10 10

Low 6 3 8 7 5 2 9

5. Employees should lose their safety award if they fail to attend required trainings or obtain required certifications or licenses.

Environmental Public Works Light & Pwr Parks & Rec Fire Police Other

Average 5 6.1 4 6.8 3 6 5.5

High 8 10 5 9 1 10 10

Low 1 1 3 2 2 1 1

SAFETY COMMITTEES

1. My department's safety committee is holding enough safety committee meetings to effectively address accidents, near misses
and policy violations.

Environmental Public Works Light & Pwr Parks & Rec Fire Police Other

Average 8.5 8 7 9 10 6.7 9

High 10 10 8 10 10 10 10

Low 6 1 6 7 10 2 8

2. My department's safety committee thoroughly reviews accidents and is fairly holding employees accountable for safety
violations and at-fault accidents.

Environmental Public Works Light & Pwr Parks & Rec Fire Police Other

Average 8 6.6 8.5 8 10 8.3 10

High 10 10 9 10 10 10 10

Low 4 1 8 7 10 1 10
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3. My department's safety committee is consistent in its treatment of employees within my department who are involved in
similar accidents and policy violations.

Environmental Public Works Light & Pwr Parks & Rec Fire Police Other

Average 8.25 6.5 9 7.1 10 7.2 9.5

High 10 10 9 10 10 10 10

Low 5 3 9 1 10 2 9

My department's treatment of employees involved in accidents and policy violations is consistent with other departments'
treatment of employees involved in similar accidents and policy violations.

Environmental Public Works Light & Pwr Parks & Rec Fire Police Other

Average 6.3 5.4 8 6 8 7.1 7.5

High 10 10 8 10 8 10 8

Low 1 1 8 4 8 5 7

5. Increased safety awareness and effective corrective measures and have resulted from actions taken by the safety committee in
my department.

Environmental Public Works Light & Pwr Parks & Rec Fire Police Other

Average 8.3 6.8 9.5 7.7 9 7.3 9

High 10 10 10 9 9 10 9

Low 6 1 9 4 9 6 9

SAFETY CULTURE

1. City employees feel that their supervisors are committed to safety and expect employees to engage in safe workplace
behavior.

Environmental Public Works Light & Pwr Parks & Rec Fire Police Other

Average 9.25 8.4 8 9.2 9.5 8 9.5

High 10 10 8 10 10 10 10

Low 8 2 8 9 9 6 9

City employees are encouraged to report unsafe practices or conditions.

Environmental Public Works Light & Pwr Parks & Rec Fire Police Other

Average 9.3 8.4 8.5 8.8 9.5 6.8 8

High 10 10 9 10 10 10 9

Low 1 2 8 8 9 7 7

3. City employees feel that their supervisors take corrective action when an unsafe practice or condition is reported.

Environmental Public Works Light & Pwr Parks & Rec Fire Police Other

Average 7.75 7.9 8.5 8.7 9.5 8.1 8

High 10 10 9 10 10 10 8

Low 3 1 8 7 9 6 8

4. City employees follow safety procedures even when project timelines are tight.

Environmental Public Works Light & Pwr Parks & Rec Fire Police Other

Average 7.25 7.4 8 8 10 5.7 9

High 10 10 8 9 10 9 10

Low 3 3 8 7 10 1 8

2 - I P a g e



5. Supervisors sufficiently communicate to their employees the risks involved with certain tasks prior to beginning these tasks.

Environmental Public Works Light & Pwr Parks & Rec Fire Police Other

Average 7.75 7.3 8.5 8.2 10 7 7.5

High 10 10 9 10 10 10 8

Low 4 1 8 6 10 5 7

TRAINING

1. Safety trainings are taken seriously by City employees and supervisors.

Environmental Public Works Light & Pwr Parks & Rec Fire Police Other

Average 6.3 7.8 9 7.5 9 6.1 7

High 9 10 9 9 10 10 8

Low 3 2 9 6 8 1 6

2. Safety trainings are relevant and useful.

Environmental Public Works Light & Pwr Parks & Rec Fire Police Other

Average 6 8.5 8 8.2 9.5 6.8 8

High 10 10 9 9 10 8 9

Low 2 5 7 7 9 5 7

3. City employees implement principles and procedures learned in safety trainings.

Environmental Public Works Light & Pwr Parks & Rec Fire Police Other

Average 8.3 8.1 8 8.4 9.5 6.4 8.5

High 10 10 9 10 10 9 9

Low 7 5 7 8 9 1 8

4. New, part-time and seasonal employees are given sufficient safety training when they begin employment.

Environmental Public Works Light & Pwr Parks & Rec Fire Police Other

Average 8 6.6 7 6.7 10 5.5 7.5

High 10 10 8 9 10 8 10

Low 5 3 6 5 10 1 5

5. The City invests enough time, emphasis and resources into safety related programs and equipment.

Environmental Public Works Light & Pwr Parks & Rec Fire Police Other

Average 7.6 7.8 9 7.2 10 7.3 8

High 10 10 10 8 10 10 8

Low 4 1 8 4 10 3 8
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SURVEY COMMENTS

SAFETY INCENTIVE PROGRAM

1. "As risks increase with traffic bonus should increase. Incentive tied to length without accidents. Increase each
year."

2. "I think it is working. I think if you were to give a little extra to a group like front loads or roll ofFs if one or the
other didn't have an accident whichever group could get a little extra. This is just an example. Might make the
whole group try harder."

3. "Police employees are disciplined if they fail to attend required trainings which does not happen often."
4. "I like that the incentive increases each year if the employee has a safe year."
5. "Safety award has nothing to do with [getting] certifications."
6. "The Safety Incentive Program has proven facts, it has helped Light and Power in its day to day operations. Years

past the department had a safety dinner to recognize the years of achievements. Time to time this may be nice in
an exceptional year. Required training should be tied to employment requirements, not safety awards."

7. "I would like to see a component that is more reward based. For example, if you proactively suggest a change or
find a solution to an issue, an added [bonus/incentive] could be given."

8. "It has been said that some departments get higher compensation than others. I would like to see the rationale
behind the decision making and maybe even a report."

9. "I believe there is a basic feeling that the City will do whatever it can to come up with a reason why someone
should lose their safety award. If trainings, certifications and licenses are added to that equation it could help. It
could also make a person feel like the program isn't worth trying to follow and give a negative result. If the City
feels like the program is working, why mess with it."

10. "[Safety Awards] Twice a year maybe."
11. "[Certifications and Licenses] feel this is a part of job requirements."
12. "[Safety Awards] should be paid out two times a year."
13. "Group incentives cause hard feelings against employees with accidents."
14. "I believe it is working. I think most employees are committed to safety. Even those who get much smaller

incentives than others."

15. "Group incentives could be interpreted as divisive or result in unintended consequences."
16. "Trainings should be produced in a video or media format."
17. "I think the function of our program is working because they look forward to that extra money and are constantly

reminded. But, I don't think it [safety award] as part of our salary and when they do not receive their safety bonus
they feel disciplined. I think they should feel that way, otherwise I don't think it will work. And, yes, I think if
you're not attending safety training classes that you need, I think that's part of the safety program."

18. "There are accidents that are not reported so they do not lose the incentive."
19. "When they lose it, they do not worry about the rest of the year."
20. "This [trainings and certifications] starts at the top, including the Mayor."
21. "I think the safety incentive program is a good program. It makes all of us more aware of safety. I think that there

are accidents that don't require a drug screen. But, this is hard to determine who and when a drug screen is
necessary. I think most employees are committed to safety. They all want to go home in one piece. I think that the
review committee works well."

22. "Employees shouldn't think of their safety award as a part of their salary, but they do."
23. "To be honest, I wasn't fully aware of the safety incentive program. I knew there was/is a safety committee, but I

wasn't' fully aware of the incentive program. I think it is a great thing though, rewarding those that are being safe
on the job and removing said incentive when not being safe. I believe the employees are striving to be safe, tiying
to take precautions to ensure safety and it's nice to be part of company that does that."

24. "Question 2 [periodic, smaller group incentives] may be better for keeping it where you can remember better
instead of forgetting due to a long period."

25. "Overall it's a good program, problem is small stuff, such as minor low cost items—^mirror, mailbox, stuff that the
employee fixes. Is a $20 part and cost of a pee test worth losing the safety bonus?"

26. "I think it is a big joke, we all know we need to be safe, but accidents happen and some people on the safety board
don't see it that way."

27. "Because the safety program is implemented inconsistently across departments, it undermines its effectiveness.
While we promote safety and personal accountability, one department enforces all safety and accidents while
another department ignores it. Many of the employees consider it a regular pay check and consider any impacts to



be taking their fair pay. Loss of it is seen as discipline. There is also the concern if they report an accident or near
miss, they will be targeted."

28. "There is a planned safety committee for my department. I appreciate the opportunity to be presented with the
chemical safety procedures."

29. "I'm pretty sure we all want safety but I don't really know anything about the safety program."
30. "Safety incentives are a great way to promote safety. If they happened more often or were worth more it would

only promote better employment practices."
31. "Some accidents could have been prevented but I think that unless the employee was just totally delinquent and

didn't even try to be careful, you shouldn't lose the incentive. But if they really don't care or worry too much
about how it's done they should lose it."

32. "When an employee loses their safety award, it should be felt as discipline because they caused an accident that
would have killed or injured someone."

33. "If it [required training] is missed, then they should make it up."
34. "I think this is great for the employees. It keeps that incentive on their mind when they go out and start their day

and it's on the crew chiefs' minds to keep the crew on the safety path."
35. "As long as they are doing things in a safe manner, what difference does it make if they are certified?"
36. "Safety incentive program and other safety measures seem to work well and employees seem to be concerned

about proper safety procedures. Maybe having smaller, more frequent incentives once a quarter instead of once a
year would keep it more on the minds of the employees."

37. "Not all people turn in accidents (valve trailer!)"
38. "I think it has worked. If an employee loses his award or goes before the safety board they don't know if they lost

it."

39. "People see it as they are entitled to it and it is not paid out fairly."
40. "Most I've heard, employees generally don't think of their safety bonus because it is an insignificant amount and

too infrequent."
41. "I like the safety incentive program. I think overall it does work well."

SAFETY COMMITTEE

1. "Policy for discipline over similar accidents has become more stringent over time. More explanation when
discipline is given. Issues are brought to the safety committee and not corrected. Drivers would like a path to take
issues to the safety committee. Drivers safety concern box where drivers could leave concerns for the safety
committee to address are ok. Preferably with some sort of paper trail for the drivers."

2. "I think we are a little harder than some other departments."
3. "We certainly have designed training around issues we have found."
4. "Each year our training committees look at safety issues which have come up of the year and try to address those

issues for their specific discipline."
5. "We in Light & Power are going to move back to once per month committee meetings, we have been doing

quarterly."
6. Light & Power lineman have 8000 on the job training and safety trainings to complete before taking the testing.

Required unless it is a very serious problem we are going to try additional training over termination, however with
that being said, we have to terminate."

7. "I encourage them [employees] to tell me about things to improve." "No room for shortcuts." "We discuss work
for the day each morning as a department."

8. "In my experience, it [safety committee] didn't seem fair to the employee."
9. "Not wanting to lose the safety award has helped mostly."
10. "I think accidents involving $250 or more in damage, a medical visit, or injuries to other employees should

automatically go to committee and punishment decided. Anything under those limits needs to be the discretion of
the supervisor until there is a clear history of repeated accidents then onto disciplinary action. Bumps, bruises, or
a scratch or dent on an old piece of equipment is the cost of doing what we do and needs to be treated as such. If I
slip on some ice or have the wind blow something into my eye there shouldn't be punishment for that and the
supervisor has the responsibility to decide how far it goes."

11. "I think our department committee does a very good job of addressing issues and concerns. I think having support
from City Hall in disciplinary actions is crucial."



12. "I think for the most part it is working for our department, however, there have been employees that have had
serious accidents and bad attitudes and are still here. So no I don't think we are being fair and the same as other
departments."

13. "All departments and divisions are not held to the same standards."
14. "I think that our safety committee tries to do the best they can. I think that people need to have a set time on the

committee that include the person taking the minutes. Also, that person is not a part of the safety committee. They
are there to take minutes, setup the meeting and send out appointments. Not a voice."

15. "I know for a fact employees are treated differently depending on how new they are. I have seen it time and time
again over the years. I have seen some employees go take a drug test because they follow the rules. I have also
seen employees decide to hide accidents so they don't have to go in front of the safety committee."

16. "You never hear about what goes on in safety committee meetings. I don't know if its because of embarrassment
or for privacy reasons."

17. "My department does a great job of promoting safety, making sure our equipment is effective and up to date,
making sure we have the supplies we need, we know they have our safety in mind if/when an accident occurs. I
think ways that the committee could improve is to do something like this survey, get input from outside the
committee, get outside opinions on things. More input can only help."

18. "Overall safety committee is a good thing. Problem is that all the employees feel that they are guilty no matter
what. And if the safety department secretary doesn't like that employee her voice is heard and that no matter what
the safety department will do as she wants. Rotate the secretaries through the committee."

19. "Safety committee should be proactive and not wanting to hang people."
20. "Safety committee does not help with safety. Only have people on committee that know something about

accidents."

21. "Be open minded and Just remember accidents are going to happen."
22. "[Question 2, my department's safety committee thoroughly reviews accidents and is fairly holding employees

accountable] That is crap."
23. "[Question 2, my department's safety committee thoroughly reviews accidents...] Guilty until proven otherwise

seems to be what everyone says."
24. "The accident committee seems far more concerned about "who" then "what". Corrections aren't coming out of it,

only punishments. I've never been in committee meetings, but we haven't seen anything come back. Some
departments seem to classify accidents much more strictly than other departments. There are a lot of complaints
by those who lose their incentives when someone in another department doesn't even get reviewed for what is
perceived as the same accident."

25. "I want to be an operator for the city, but now I'm not sure. I don't know if it's worth the stress for not much pay.
It seems like the committee wants to hang people."

26. "I don't believe that someone who doesn't know what it's like to dig all the time has a fair opinion of any utility
damage. There are way too many variables such as phone and gas have no standards at all about any consistency.
It's always a gamble when you dig around them. It can go from 2 feet to 6 inches in one stroke of a hoe. How do
you plan for that?"

27. "If an accident happens, it should be addressed (with safety committee) as soon as possible depending on how
severe the accident is."

28. "What other departments have a safety committee?"
29. "We don't hear what is talked about on safety awareness and what needs to be worked on (in safety committee

meeting)."
30. "What changes have come from safety meetings?"
31. "[as a result of safety trainings] I am more aware of risks associated with my job."
32. "Nobody turned in accident report for valve trailer."
33. "Training helps."
34. "Most employees feedback regarding safety committee evaluation is not a correct action but more direct

disciplinary action."
35. "Sony, no experience with them [safety committee reviews of accidents], but I guess that's good for me."
36. "I think the reminder [increased safety awareness and effective corrective measures] is good, so we don't just

overlook every day things."



SAFETY CULTURE

1. "Drivers need more backing with higher authorities to correct safety issues. Cul-de-sacs need further addressing.
Drivers sent out after regular hours for missed dumpsters/rolloffs."

2. "Police employees are doing well at wearing seatbelts, ballistic vests and traffic vests. We constantly work on
training on safe tactics, unfortunately there are so many different types of situations our officers face. We are all
fortunate so much of what we do is on camera (body & car cameras) we are able to address these issues fairly
well.

3. "Police officers discuss many variables of safety daily, if not hourly. This includes driving."
4. "Never have I been denied safety equipment!"
5. "As far as full time employees go I think it has gone almost too far with punishments. Often they will wait for the

seasonal employee to do the risky work so they don't' chance being punished for a simple accident. Accidents
will and do happen but the repeat accident prone people are the real true issue here. We need to be safe and aware
of safe practices but if it's truly an ACCIDENT then it needs to be less harsh punishment than someone who just
has unsafe work practices,"

6. "With full time employees, I believe there is a safety mindset. Part time are tougher to get buy in from. They
don't have any other incentive than keeping their Job. However, with our budgets the way they are and low wages
we offer they don't care."

7. "Some trainings are quite monotonous and way too long. I think shorter more frequent trainings are better."
8. "We can always do better."
9. "All employees are committed to a safe work environment and are not afraid to call timeout if something is not

going right or does not look good. We can all do better when it comes to safety there is not a job or a project that
is that important that we will avoid a safety risk."

10. "I have had several different jobs in several different fields of work and this job easily promotes safety over any
other previous job I've had. I feel safe in what I'm doing each day and I know if there's any concern that I have, I
can go to my crew chief and he will listen and will help me or get the appropriate equipment I need to do the job
at hand."

11. "I feel the guys in my department are very serious about safety. They care about their fellow co-workers and want
them to be safe. We not only work together we also play together. So we want everyone to be safe so we can
always do those things."

12. "Many of the crew and crew chiefs consider the safety concerns as a waste of time and ridiculous. They do it
when senior supervisors are present, then quit when they leave."

13. "There is a safety centered mindset. I know I am committed to working safely. I think that safety procedures and
precautions are taken very seriously. I do believe my supervisors take immediate action when a safety concern is
apparent."

14. "I think that the crews that dig every day should get a better incentive or more pay because we dig around those
utilities every day."

15. "Attitudes about safely are the best I've seen."
16. "There are too many comers being cut to finish (a project when timelines are tight)."
17. "I see a lot of employees not wearing proper safety gear when using tools on the job such as safety glasses."
18. "There does seem to be a safety centered culture, and it seems to start with the crew chiefs and supervisors. There

have been multiple times I have been corrected by my crew chief to perform a task more safely when I didn't
realize I was doing it wrong."

19. "I hear more feedback from employees in many departments saying safety program is negative and "reprimand
based" system."

20. "[Supervisors taking corrective action when unsafe practice or condition is reported). More so lately."
21. "[Tail-gates, etc]....Reminders in creative ways, I think, are good and not bothersome."

TRAINING

1. "I would say [trainings are taken seriously] most of the time."
2. "In law enforcement, safety is a prime focus and is constantly discussed."
3. "Training during the winter only benefits the full time employees who have heard the same things year after year.

I think its time for more of them to teach the classes instead of sitting and nodding their heads. We need video
trainings with a comprehension test afterward that they must sign for the seasonal employees. They are hired all
through the year so classes don't work."



4. I think more coordination on training topics/courses could be done by departments to broaden coverage of
training for staff."

5. "It is a constant challenge to give the same training to all new employees when each one is different times through
the season. We also strongly encourage employees to bring unsafe conditions [to our attention]."

6. "We can do better in this area [new, part time, seasonal employee training]."
7. "Our safety training classes are getting better. We need to mix it up and get other people sometimes to teach that

are experts in that field. We have safety shares within the division and each employee will take part in the
training. I think they have learned a lot more by preparing for the training than just sitting in the safety share. All
employees that work for the City must anend safety training to qualify for a safety incentive."

8. I know for a fact public works is expected to follow all the rules. I have seen other departments overlook
accidents and just keep working as if nothing has changed."

9. "I think safety trainings are great, especially for someone who is new to this industry. This is a far different job
than Tve ever had, there is a lot to learn, so I think the more training, particularly the more safety training you can
have is all the better. People can forget easily so continually promoting safety, having trainings every so often
only helps things and keeps people aware of how to do their jobs safely. I honestly have enjoyed the trainings, I
think they've been great and veiy helpful."

10. "Safety trainings are very good—especially when you have other people teach them and not the same ones every
year."

11. "When the safety training is given by the safety trainer it is like just hurry and get it done. Not enough time put
into it."

12. "Many are totally oblivious to what they were trained in by this morning's break. Too many just attend as a
requirement with no intention of changing anything."

13. "Training could be more specific to each department. Example: going to Redman's Salt Plant, for Street Dept.
Snow plow training put on by APWA was a great example."

14. "More time is needed to train the people when they start [[working for the city]. That includes full time
employees. Sometimes they are just put to work with little training."

15. While employees seem willing to apply what is taught in the safety meetings, the meeting themselves can be a
little dry. It seems more is gathered from meetings conducted by those very familiar with the topic."

16. "I get something out of them [safety training] every time."
17. "[Employees are given sufficient safety training] only when they start after the first of the year."
18. "[Some don't want to attend (safety training]. Some don't attend."
19. "1 think lately with moral levels higher [with safety trainings being taken seriously]. It helps with this."



 

 
 
 RISK COMMITTEE MEETING    

 
 AMENDED AGENDA 

 

Date:  May 23, 2017 

Time:  9:00 a.m. 

Location: Logan City Hall, Aggie Conference Room     

 
 
 

1.  Welcome and Introductions 

2. Approval of Minutes – November 22, 2016 meeting 

3.         Discussion Items  

a.   Brody –  

      Craig –  

 

4.  Ideas, near misses and lessons learned:   

    

5.  Liability Claims 

 

Light & Power 

 

 Alec Hay  1/6/2017 Low Voltage damage to furnace and washer 

 

 William Loftus 1/8/2017 Brown out damage to furnace 

 

 Carol Pitkins  3/20/2017 Truck damaged plants & caused ruts in front yard  

 

Public Works  

Shari Phippen  2/2/2017 Slipped in parking lot at City Hall 

 

 -Streets 

 Brad Sherman  1/11/2017 Hit pothole on 1200 East 1100 North 

 

 Katelyn Miles  1/11/2017 Hit pothole on 1200 East 1100 North 

 

 Lindsay Parish  2/9/2017 Damaged tire on pothole at 1450 North 400 East 

 

 Tamara Bullock 2/10/2017 Hit pothole on 1200 East 1100 North 

 

 Kyle Au  4/12/2017 Damaged tires on potholes 
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Police 

 Jalynn Howell  1/10/2017 Employee tried to pass and slid into his car on a narrow road 

 

 Glen Lowe   1/21/2017 Employee hit parked car with Police car 

  

Environmental 

 Bert Israelsen  3/27/2017 Collection truck arms struck parked vehicle 

 

 

6.  Workers’ Compensation Claims   

 

Environmental 

 Sheila Sorensen 12/8/2016 Slipped and fell backwards, concussion 

 

 Warren Hullinger 1/6/2017 Slipped on ice, injuring elbow & shoulder 

 

 Craig McBride 2/23/17 Soreness due to vehicle accident 

 

Public Works 

 Kelly Higbee  1/5/2017 Shoulder injury from shoveling snow  

 

 Sammy Low  1/27/2017 Hit elbow on guard rail  

 

Police 

 Brandon Bevan 12/16/2016 Slip and fall while chasing student 

 

 Sharon Gould  1/6/2017 Slipped on ice, injuring leg  

 

 Roxanne Quick 1/16/2017 Strained arm while picking up sign base 

 

 Kyle VanAmen 3/21/2017 Scraped knee while tackling suspect 

 

     Light & Power   

 Russ Larsen  1/5/2017 Slipped on ice, injuring knee 

  

 Fire 

 Chad Griffin  12/4/2016 Employee burned by battery in his pocket 

 

 Corey Bingham 3/21/2017 BBP issue from getting spit on his face 

 

 Peter Nielsen  4/18/2017 Injured back while lifting patient 

 

 

7.  Vehicle, Equipment, City Property Damage Accidents and Safety Violations 

 

Environmental 

 Sam McGregor 12/12/2016 Hooked fence at CED and pulled it up. 

 



Risk Committee Meeting Agenda – May 23, 2017 

Page 3 

 John Christensen 12/21/2016 Backed into a parked trailer 

 

 David Pacheco 1/25/2017 Contacted bin enclosure & ripped off mirror 

 

 Doug Wright  2/4/2017 Hit shed with front end loader 

 

 David Andreasen 3/27/2017 Piece of wood struck & broke window on loader 

 

 

 

 Carl McBride  4/3/2017 Ran over curbing, breaking it, at owners direction 

 

Light & Power 

 Bret Wilson/Justin  1/6/2017 Backed trailer into another city vehicle 

  Bodrero 

 

 Jeff Petterborg  1/9/2017 Hit snow bank with truck, breaking plastic spoiler   

 

    Public Works 

   

     -Streets 

 Neil Lecher  12/26/2016    Hit junction box with snow plow 

 

 Tyler Stoker  2/16/2017 Damaged sweeper cutting corner, hitting curb 

 

 Nathan Christensen 3/14/2017 Board bounced up, breaking backhoe window 

 

    -Water 

 Cole Clegg  12/25/2016 Hit parked car while plowing culdesac 

  

 Craig Burris  2/7/2017 Slid on ice, bending sander 

 

 John Fricke  3/14/2017 Backing plow, scraped pole in garage  

 

 -Facilities 

 Cheryl Gittins  12/22/2016 Forgot to put vehicle in park, rolled forward hitting parked city   

             vehicle.   

 

Police 

 Micah Vehrs  2/24/2017 Slid off road and hit curb 

  

8.  Other business 

 

 

Next meeting ___________________, 2017  



MINUTES 

Risk Committee Meeting 

May 23, 2017 – 9:00 a.m. 

City Hall – Aggie Conference Room 

 

THOSE IN ATTENDANCE:  Mayor Craig Petersen, Kymber Housley-City Attorney, Craig Carlston-Risk 

Manager, Brody Parker-Safety Officer, Gary Jensen-Police Chief, Mark Nielsen-Public Works Director, 

Craig Humphreys-Interim Fire Chief, Brady Hansen-Fire Department, Mark Montgomery-Light Department 

Director,  Issa Hamud-Environmental Director, Steve Larsen-Environmental Department, Russ Akina-Parks 

& Recreation Director, Greg Cox-Human Resources Director, Mike Desimone-Community Development 

Director, Paul Lindhardt-Water Division Manager,  Tyson Budge-Police, Curtis Hooley-Police, Richard 

Anderson-Finance Director, Steve Crosby-Light & Power Department, Charlie Brotherton-Economic 

Development Intern, Sylvia Tibbitts-Legal Assistant/Committee Secretary. 

 

Excused:   Jed Al-Imari-Streets Manager, Bill Young-City Engineer, Marc Lee-Fleet Manager, Chris 

Niemann, Light & Power Department. 

 

 

1.  Welcome and Introductions - Craig called the meeting to order at 9:00 am.   

 

2. Approval of Minutes – November 22, 2016 meeting.  The minutes were approved as presented. 

 

3.         Discussion Items  

 

a.   Craig spoke regarding Workers Comp.  An injured employee should seek treatment as soon as is needed, 

and report the incident immediately to their supervisor and Brody.   

 

Greg addressed the matter of modified duty.  If an employee is released on “light duty”, the City does not 

have any such thing available to the employee.  However, if an employee is on worker’s comp and we can 

find something for the employee to do to keep them busy in their intermediate time, it is better for the City, 

because it saves or reduces our worker’s comp costs.  Brody explained this process helps our experience 

modifier, which our insurance company uses to rate our risk.  It gets our employees back to work with less 

lost time.  We have had more lost time accidents lately, so it will eventually cost us more in premiums.   

 

Kymber spoke of an employee of a department who was injured off the job, but was brought back on 

modified duty.  However, an employee injured on the job was not brought back on modified duty.  He also 

noted that employees seem to be of the opinion that if they get hurt and it is a minor injury, they should take 

the time to go to the doctor “just to get it checked out because the City is paying for it”.  He emphasized that 

the money used for insurance premiums comes from the same source used for employee raises.  If the 

premiums go up due to frivolous doctor office visits, the money used for raises goes down.  This is one 

reason employees should avoid going to the doctor for minor incidences.  The safer our employees are, the 

lower our costs. 

 

4.  Ideas, near misses and lessons learned:   There were no items discussed.  
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5.  Liability Claims 

 

Light & Power 

 

 Alec Hay  1/6/2017 Low Voltage damage to furnace and washer 

 (SC) – The Light Department has an ongoing program of replacing connections.  They aren’t able to 

get them all, and the only way they know when there is a problem is when a trouble call comes in. The claim 

was denied. 

 

 William Loftus 1/8/2017 Brown out damage to furnace 

 (SC) – This is the same type of incident as above.  This claim was also denied. 

 

 Carol Pitkins  3/20/2017 Truck damaged plants & caused ruts in front yard  

 (SC)  – This occurred at Palatial Living.  The only way crews were able to fix the electrical problem 

was to back the trailer into the area.  When they backed in, the trailer damaged some plants and caused ruts in 

the ground.  The Parks and Recreation Department rolled the lawn and the plants were perennials, so they 

grow back every year.  The homeowners seemed happy with the results. 

 

Public Works  

Shari Phippen  2/2/2017 Slipped in parking lot at City Hall 

Brody reported that the claimant fell in the parking lot on some ice, then reported it to city personnel. 

 There was nothing further from this incident.   

 

 -Streets 

 Brad Sherman  1/11/2017 Hit pothole on 1200 East 1100 North 

 (MN) Crews did what they could to mitigate the potholes during the winter once they were reported.  

All these claims were denied:  

 

 Katelyn Miles  1/11/2017 Hit pothole on 1200 East 1100 North 

 

 Lindsay Parish  2/9/2017 Damaged tire on pothole at 1450 North 400 East 

 

 Tamara Bullock 2/10/2017 Hit pothole on 1200 East 1100 North 

 

 Kyle Au  4/12/2017 Damaged tires on potholes 

 

Police 

 Jalynn Howell  1/10/2017 Employee tried to pass and slid into his car on a narrow road 

 (CH) – It was snowing heavily and the officer was on a narrow road with a lot of cars coming at him. 

 He tried to drive his truck up the snowbank to avoid a collision, but a car slid into him anyway.   

 

 Glen Lowe   1/21/2017 Employee hit parked car with Police car 

 (CH) – Employee attempted to parallel park when he turned too early and sideswiped a Cadillac 

Escalade.  He was found at fault, received a letter of reprimand, and lost his safety incentive.     

 

 

  



Risk Committee Meeting Agenda – May 23, 2017 

Page 3 

Environmental 

 Bert Israelsen  3/27/2017 Collection truck arms struck parked vehicle 

 (SL)  – Employee tried to drive around a car to pick up a can and struck the vehicle.  He was found at 

fault and received a letter of caution.  He is an introductory employee, so he had no safety incentive to lose.   

 

6.  Workers’ Compensation Claims   

 

Environmental 

 Sheila Sorensen 12/8/2016 Slipped and fell backwards, concussion 

 (SL)  – As Sheila was climbing out of her truck in the parking garage, she fell back and hit her head 

on the concrete, suffering a minor concussion.  She had one or two days of lost time from work. 

 

 Warren Hullinger 1/6/2017 Slipped on ice, injuring elbow & shoulder 

 (SL) – Warren was at the at transfer station.  While he was walking on the concrete, it was slippery 

and he lost traction and fell, injuring his shoulder and elbow.  He had a few days of lost time.  Kymber 

suggested some training to encourage the employees to use caution when exiting vehicles and so forth. 

 

 Carl McBride 2/23/17 Soreness due to vehicle accident 

 (SL) – Carl was in accident that was not his fault.  Several vehicles slid into him and the truck was 

totaled.  He suffered minor injuries to his ribs and had some lost time.  There was no negligence on his part.   

 

Public Works 

 Kelly Higbee  1/5/2017 Shoulder injury from shoveling snow 

 (MN) – Kelly was lifting a snow blower out of a city truck, and somehow injured his shoulder.  This 

is being handled through worker’s comp.  Kelly is still having problems and is seeing a specialist.  He will 

need an operation.  Brody explained legal causation, in that Kelly should have been able to perform the 

function without getting hurt and it may not directly be related to the task he was performing.   Some 

“injuries” are pre-existing conditions exacerbated by certain types of work and worker’s comp may deny 

them.   

 

 Sammy Low  1/27/2017 Hit elbow on guard rail 

  (MN) – Sammy was getting out of a piece of equipment when he struck his elbow on a guard rail.  He 

suffered no physical damage and there was no lost time involved. 

 

Police 

 Brandon Bevan 12/16/2016 Slip and fall while chasing student 

 (CH) – Brandon was chasing a student at Logan High School when he slipped and fell face-first.  He 

suffered several injuries to his face including a broken nose.     

 

 Sharon Gould  1/6/2017 Slipped on ice, injuring leg  

 (TB)  – Sharon was working as a crossing guard when she slipped on some ice and injured her leg.  

She is a part time employee.  Tyson reported that the crossing guards receive safety training every year. 

 

 Roxanne Quick 1/16/2017 Strained arm while picking up sign base 

 (TB) – Roxanne was picking up a sign base when she felt a strain in her arm.  She is a part time 

crossing guard. 
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 Kyle VanAmen 3/21/2017 Scraped knee while tackling suspect 

 (TB) – Kyle was chasing a suspect, and went down on the sidewalk striking his knee.  He was sent to 

InstaCare.  No lost work time and no fault on his part.  He originally was going to the Emergency Room, but 

was told by supervisors to go to Sterling Urgent Care first.  Brody explained Sterling Urgent Care vs. 

Emergency Room as being much less expensive and the level of care is about the same.  Tyson added that it 

is important that the supervisors are notified immediately when an employee is hurt, so the supervisor can 

determine what kind of care level the employee may need to have.   

  

     Light & Power   

 Russ Larsen  1/5/2017 Slipped on ice, injuring knee 

 (SC) – Russ was out working on an outage.  The homeowner’s dog got out and he caught it for her, 

however, the dog tripped him up in its leash and he fell to the ground.  He had hurt his knee earlier in the day 

while skiing. He went to the doctor, but paid for it himself. 

  

 Fire 

 Chad Griffin  12/4/2016 Employee burned by battery in his pocket 

 (BL) – Chad was out on a back-country rescue call.  He threw some back-up batteries for a high 

powered head lamp in his pocket.  The batteries mixed with some change in his pocket and ignited, giving 

him 1st, 2nd, and 3rd degree burns.  They subsequently found that this particular battery had a history of these 

types of problems.  Chad was off work 3-4 weeks and is expected to make a full recovery.  They have 

educated their personnel about the dangers of batteries in pockets with spare change.   

 

 Corey Bingham 3/21/2017 BBP issue from getting spit on his face 

 (BL) – Corey was working on a combative patient who spit in his eyes.  His negligence was not 

wearing safety equipment for his eyes.  He had no lost time, but was suspended for one day.  He had 

previously lost his safety incentive over previous incidents. 

 

 Peter Nielsen  4/18/2017 Injured back while lifting patient 

 (BL) – Peter was lifting a patient in the emergency room.  He had a previous back injury from just 

over a year ago.  As he was helping slide the patient from the cot to the bed, he injured his back and went 

down. This is a new, different injury as per his doctor.  He was treated while he was in the Emergency Room 

since he was right there.  He is back to work on modified duty.    

 

 

7.  Vehicle, Equipment, City Property Damage Accidents and Safety Violations 

 

Environmental 

 Sam McGregor 12/12/2016 Hooked fence at CED and pulled it up 

 (SL) – After investigation, Steve found that the forklift from a neighboring business actually caused 

the damage.  He was found to be not at fault – no action was taken, however the City paid for the damages as 

a good will payment.  Craig reminded those in attendance to check every causation possibility when they 

investigate an incident. 

 

 John Christensen 12/21/2016 Backed into a parked trailer 

 (SL) – The overhead door had failed and John tried to get it lifted.  He hooked onto a trailer, and in 

the process,  jack knifed the trailer.  He was found at fault, lost his safety incentive and received a letter of 

warning.   
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 David Pacheco 1/25/2017 Contacted bin enclosure & ripped off mirror 

 (SL) – David was driving through the parking lot at Al’s Sporting Goods.  He cut too close and struck 

a pole, breaking the mirror on his truck.  He was found at fault, lost his safety incentive and received a letter 

of warning.  He has subsequently been assigned to a different type of truck. 

 

 Doug Wright  2/4/2017 Hit shed with front end loader 

 (SL) – Dave was moving snow and ice at the Hazardous Waste Area, and was using too big of a 

loader.  He slid into and damaged an old storage shed.  He was found at fault and received a letter of caution. 

 

 David Andreasen 3/27/2017 Piece of wood struck & broke window on loader 

 (SL) – Dave was working in the green waste area pushing branches with the loader.  One branch 

popped up and broke the windshield.  No action was taken, however, they will discuss and review proper 

procedures with personnel when working in this type of environment. 

 

 Carl McBride  4/3/2017 Ran over curbing, breaking it, at owner’s direction 

 (SL) – Carl was working in Newton when he came upon a grain truck that was unloading in the 

roadway.  The property owner flagged him around the gravel road in order to get past the grain truck.  In the 

process, Carl ran over some decorative cement curbing.  This has not reviewed it yet. 

 

Light & Power 

 Bret Wilson/Justin  1/6/2017 Backed trailer into another city vehicle 

  Bodrero 

 (SC) – Bret and Justin were entering the Service Center.  As they backed the truck up, they were each 

looking out the rear view mirror on their sides of the vehicle when they backed into Kim Ashcroft’s truck. 

Each of them were found at fault, received a letter of caution and lost their safety incentive.  Bret is no longer 

working for the City. 

 

 Jeff Petterborg  1/9/2017 Hit snow bank with truck, breaking plastic spoiler  

 (SC) – Jeff was trying to navigate the truck and did not have quite enough room.  He thought he could 

drive up on the snowbank just a bit to get that extra room.  However, the snowbank was very hard and he 

damaged the plastic spoiler on the vehicle.  He was found at fault, received a letter of caution and lost is 

safety incentive.     

 

    Public Works 

   

     -Streets 

 Neil Lecher  12/26/2016    Hit junction box with snow plow 

  (MN) – Neil was plowing snow on 1000 West.  As he was turning around, the edge of the 

snow plow struck a transformer box.  He was found at fault and lost his safety incentive.   

 

 Tyler Stoker  2/16/2017 Damaged sweeper cutting corner, hitting curb 

 (MN) – Tyler was pulling into a parking lot with the sweeper.  A car approached, and he tried to miss 

the oncoming car.  He tried to drive up onto the curb, but the metal shroud on the sweeper was not high 

enough and it bent the shroud.  He was found at fault and lost his safety incentive.   
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Nathan Christensen 3/14/2017 Board bounced up, breaking backhoe window 

 (MN) – Nathan was doing demolition of a house on 600 South.  He put the bucket into a board to pull 

it out, and it broke a window of the backhoe.  It was found that there were some communication issues, and 

he was found at fault, lost his safety incentive and received a letter of caution.   

 

    -Water 

 Cole Clegg  12/25/2016 Hit parked car while plowing culdesac 

 (PL) – Cole was helping the Street Department in plowing a culdesac and slid into a parked car on the 

street.  Cole was found not at fault, he simply slid on ice.  It prompted discussion on training for Water 

Department crews who help the Street Department with plowing snow. 

 

 Craig Burris  2/7/2017 Slid on ice, bending sander 

 (PL) – Craig was at Dewitt Springs in a pick-up truck that had a sander on it.  The spreader on the 

sander sticks out.  As he was stopping, he slid on some ice and ran into a snow bank.  There was no damage 

to the vehicle or sander.  He was found not at fault due to the ice.  Kymber reiterated providing more training 

when personnel from one department help another department, and to err on the side of caution when 

determining fault. 

 

 John Fricke  3/14/2017 Backing plow, scraped pole in garage  

 (PL) – John was in the shop backing a backhoe out when he scraped the edge of the plow on a 

column.  Since he was also helping another department, he was found not at fault.  A new policy has been put 

in place that employees don’t back up without a spotter who is outside of the vehicle. 

 

 -Facilities 

 Cheryl Gittins  12/22/2016 Forgot to put vehicle in park, rolled forward hitting parked city  

              vehicle   

 (MN) – Cheryl was driving a vehicle down the ramp that goes under City Hall.  She stopped and got 

out of the truck, but failed to put it into park.  It rolled down the ramp and struck another City vehicle that 

was parked at the bottom.  She was found at fault and lost her safety incentive.   

 

 Police 

 Micah Vehrs  2/24/2017 Slid off road and hit curb 

 (TB) – Micah was headed home at the end of shift on a stormy day.  He slid off the road on a corner 

and struck the curb, breaking the tie rod.  He was found at fault since he had been driving this patrol vehicle 

in the bad weather all day and should have been able to avoid the accident.  He lost his safety incentive.   

 

8.  Other business .  There was no other business to discuss.   

Next meeting ___________________, 2017  



i^lCt:QMNItTEE MEEll

AGENDA

Date: May 29, 2018
Time: 9:00 a.m.

Location: Logan City Hall, Aggie Conference Room

1. Welcome and Introductions

2. Discussion Items

a. Brody

b. Craig

3. Ideas, near misses and lessons learned:

4. Liability Claims

Lisht & Power

Peter Cepeda

Public Works

'Streets

Jed Alimari

Jerome Mercado

Environmental

Brian Wilkinson

Jose Jimenez

1/23/2018 Hit vehicle while pulling out of parking lot.

1 /19/2018 Backed into passing vehicle.

2/20/2018 Backed front end loader into parked vehicle.

1/29/2018 Front loader backed into a parked car.

2/6/2018 Front load truck tried to cut comer and hit back of tmck.

Jose Jimenez

David Smith

5. Workers* Compensation Claims

Environmental

3/23/2018 Employee hit awning at bishop's storehouse with front load tmck.

3/26/2018 Employee hit light pole in parking lot with front load tmck.

Rebecca Beale

Police

Matt Pearce

5/8/2018 Asthma attack after applying bug spray.

1/26/2018 Needle stick.

Jon D'Olympio 3/12/2018 Police dog bite
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Eric Johnson 3/13/2018 Citizen's dog bite.

Kolter Cottle

Library

Mario Flores

Lisht iSc Power

Blake Ballard

Fire

3/22/2018 Needle stick.

2/19/2018 Lower back injury.

3/27/2018 Facial bum from arc flash.

Ryan White 4/13/2018 Broke foot on curb.

6. Vehicle, Equipment. City ProDertv Damage Accidents and Safety Violations

Environmental

Ryan Rohleder 112212018

Mike Haas/Mark Larson 1 /29/2018

Ryan Rohleder, Tyler Larsen 112212018

Justin Goodsell 3/18/2018

Employee hit bullard with tmck trailer.

Employee hit another ED tmck while passing on a narrow road.

Employees attempting to fix compactor and spilled oil into garbage

Employee backed into another parked ED tmck.

Lisht iSc Power

Jeff Peterborg

Public Works

'Streets

Hal Dean

Cody Ricks

-Water

Dillon Waller

Police

Rosalyn Newman

Parks & Recreation

James Hansen

Fire

Craig Humphreys

3/9/2018 Rocks hit front windshield while cleaning rocks from vac hose.

2/9/2018 Rebar stmck dumptmck while moving concrete piece.

2/20/2018 Unsecured sander fell out of tmck.

2/20/2018 Snow plow caught the edge of well lid.

1/13/2018 Employee slid on ice and hit tree.

4/6/2018 Employee spilled approx. 150 gallons of gas.

3/9/2018 Tmck rolled and hit object.
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Lesal

Craig Carlston 4/10/2018 Hit parked car as pulled out of parking stall.

7. Other business

Next meeting 2018



MINUTES 

Risk Committee Meeting 

May 29, 2018 – 9:00 a.m. 

City Hall – Aggie Conference Room 

 

THOSE IN ATTENDANCE:  Mayor Holly H. Daines, Kymber Housley-City Attorney, Craig Carlston-Risk 

Manager, Brody Parker-Safety Officer, Paul Lindhardt-Public Works Director, Brad Hannig-Fire Chief, Don 

Fullmer-Fire Department, Issa Hamud-Environmental Director, Steve Larsen-Environmental Department, 

Russ Akina-Parks & Recreation Director, Greg Cox-Human Resources Director, Mike Desimone-

Community Development Director, Gary Jensen-Police Chief, Tyson Budge-Police, Curtis Hooley-Police, 

Richard Anderson-Finance Director, Mark Montgomery-Light Department Director,  Chris Niemann, Light 

& Power Department, Karen Clark-Library Director, Sylvia Tibbitts-Legal Assistant/Committee Secretary. 

 

Excused:   Jed Al-Imari-Streets Manager, Mike Beckstead-Fleet Manager, Bill Young-City Engineer, Steve 

Crosby-Light & Power Department, Tyson Griffin-City Treasurer. 

 

 

1.  Welcome and Introductions - Craig called the meeting to order at 9:00 a.m.   

 

2. Approval of Minutes – January 9, 2018 meeting.  The minutes were approved as presented. 

 

3.         Discussion Items  

 a. Brody spoke of insurance rates for the upcoming year.  Property and liability insurance costs 

are about the same as last year.  However, the premiums for Workers’ Compensation have risen drastically.  

He gave a history of EMOD, or performance rating, scales from 2014 to 2018.  The EMOD has been going 

down for the past few years with the score last year being at .64.  This year it increased to .81. There are 

several factors for this, however, the major factor is due to accidents, and employees taking time away from 

work.  This made our EMOD go up.  This score will be taken into consideration for a three year period of 

time, as Workers’ Comp uses EMOD scores for the previous three years to help determine premium rates.  

Kymber pointed out it is important to get employees back to work after accidents.   Brody explained how the 

insurance company looks at lost wages due to an accident and factors that into their ratings, but, if we can get 

the employee working even a light duty job, that counts as time back at work for this purpose.  It also helps 

the employee in earning full pay as opposed to the 66.66% of the employee’s wage or $700.00 maximum that 

Workers’ Comp pays. 

 

Kymber recognized that there are many things to remember and do correctly when an employee is injured. 

He advised the committee to call Brody, Craig or himself as soon as an accident occurs, as they know the 

correct procedures where it comes to Workers’ Comp, and can help with that.  

 

 b. Craig reported on governmental immunity and defective, unsafe or dangerous conditions.  

With governmental immunity, the immunity is waived for an injury caused by defective, unsafe or dangerous 

condition of a highway, sidewalk, culverts, tunnel, bridge, or other structure, except for latent or hidden 

defects.  Immunity is also waived for injuries caused by dangerous or defective public improvement, and if 

they are hidden or defective or otherwise, if we couldn’t find them, didn’t know about them, or weren’t 

aware of them, immunity may be a defense.  
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In 2013, a Utah court case of Kerr v. Salt Lake City came down.  In this case, there was an uneven section of 

sidewalk owned by Salt Lake City.  The plaintiff was walking on the sidewalk and tripped on a raised portion 

of the sidewalk, shattering his knee cap.  One and a half years earlier, the businessman whose business fronts 

this sidewalk noticed the raised condition.  About eight days before the accident, he contacted the city and 

told them about the sidewalk problem and requested it be repaired.   The city knew about the problem for 

eight days and did nothing to repair it.   

 

The plaintiff sued the city and the court found the city was liable for that dangerous condition.  It awarded the 

plaintiff damages in an unknown amount.  The rule is that the plaintiff must show that the city (defendant) 

had actual or constructive knowledge of the condition before the accident.  Constructive knowledge can be 

proven by demonstrating the unsafe condition existed long enough that the defendant should have discovered 

it.  In the Kerr case, the dangerous condition existed for at least a year and a half.  The judge ruled that the 

city had at least constructive knowledge of the dangerous condition, and it had actual knowledge of it eight 

days before the accident when they were given notice of it.  The court ruled that eight days was enough time 

to get the sidewalk repaired.  The city had knowledge of a dangerous condition and had notice and sufficient 

time to repair the defect, but did not and was therefore liable. 

 

The takeaway is to identify and repair any hazardous conditions as soon as we are aware of them, and be 

diligent in inspecting public improvements with a program and a plan.   

 

4.  Ideas, near misses and lessons learned:   Nothing was discussed at this time. 

    

5.  Liability Claims 

 

Light & Power 

Peter Cepeda  1/23/2018 Hit vehicle while pulling out of parking lot. 

 (MM) – While responding to a call at night, Peter was in his work truck and backed into a vehicle that  

was pulling out of the parking lot he was in.  He received a letter of reprimand.  He had already lost his 

safety award, so he lost another 6 months of his future safety award. 

 

Public Works  

 -Streets 

 Jed Al-Imari  1/19/2018 Backed into passing vehicle. 

   (PL) – Jed was in the Sam’s Club parking lot.  When he was backing out, he didn’t see a car pulling  

through the lot and backed into it.  He was found at fault and lost his safety incentive. 

 

 Jerome Mercado 2/20/2018 Backed front end loader into parked vehicle. 

    (PL) - It was at the end of the day and Jerome went out to park the front end loader in the yard.  He 

was asked to check the concrete shed.  He pulled next to shed and didn’t see an employee pull up behind 

him to pick up some concrete blankets.  Jerome couldn’t see the vehicle and put the loader in reverse,  

striking the vehicle behind him.  At the review, the takeaway was to watch where you are going, and not park 

right behind large equipment especially if it is still running.  Jerome was found at fault and lost is safety 

incentive.   

 

Environmental 

Brian Wilkinson  1/29/2018 Front loader backed into a parked car. 
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   (SL) – Brian was a fairly new employee.  He was in a front loader and backed into a parked car.  He had 

several quick small accidents resulting in his reassignment and eventual termination.   
 

Jose Jimenez  2/6/2018 Front load truck tried to cut corner and hit back of truck. 

   (SL) – Jose was a new employee who was operating his truck in a tight parking lot.  He cut the corner 

and hit the back of a parked truck.  He was found at fault and received a letter of caution. 

 

Jose Jimenez  3/23/2018 Employee hit awning at bishop’s storehouse with front load truck. 

   (SL) – Not long after his first accident, Jose struck an awning at the bishop’s storehouse with his front 

load truck.  He has resigned from the city. 

 

David Smith  3/26/2018 Employee hit light pole in parking lot with front load truck. 

   (SL) – David is a long term employee.  He pulled into a parking lot in the dark and struck a light pole 

and damaged the front end of his truck.  The light pole was a total loss.  He was found at fault, lost his safety 

incentive, and given a letter of warning.   

   

6.  Workers’ Compensation Claims   

 

Environmental 

     Rebecca Beale  5/8/2018 Asthma attack after applying bug spray. 

   (SL) – A private company sprayed for bugs in the building.  Rebecca was in the office and had an 

immediate asthma attack from the spray.  No lost time.   

 

Jeff Hansen – (SL) – Jeff was driving down the street when he noticed a cat with a jar stuck on its head.  He 

stopped to help the cat.  When he started pulling on the can, the cat fought back.  He will wear his gloves should  

he encounter this situation again. 

 

Police 

    Matt Pearce   1/26/2018 Needle stick. 

 (CH) – Matt was assisting with a drug search, and got stuck with a needle.  No lost time. 

  

    Jon D’Olympio  3/12/2018 Police dog bite  

 (TB) – Jon was training a dog and was wearing a protective suit, but the dog got him anyway.  No lost 

time. 

 

    Eric Johnson  3/13/2018 Citizen’s dog bite. 

 (TB) – Eric and Bryan Lay responded to an aggressive dog at the dog park.  While the dog owner was 

talking to them, his dog leaped and bit Eric, but didn’t break the skin.  No lost time. 

 

    Kolter Cottle  3/22/2018 Bite 

 (TB) – Kolter responded to an assault just outside the Library.  While he was wrestling with the subject, 

he bit Kolter.  No lost time.   

 

   

 Library 

     Mario Fletter  2/19/2018 Lower back injury. 

 (KC)  Mario was shoveling snow on at the library, working on a holiday without permission.  He hurt his 
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back in the process.  He did receive a letter of caution. 

 

  Light & Power   

     Blake Ballard  3/27/2018 Facial burn from arc flash. 

 (MM) – Crews were working near a substation in some junction cans working on an elbow.  They 

were told that they should probably kill the power, but decided not to, since the crew felt they had tools and 

the ability to do it hot.  They unloaded the circuit and did a couple of them without problems.  The next day, 

they went to continue the same work, and when they pulled it off, the clipped ground wire flipped up into a 

hot wire and it arced, injuring Blake.  Usually when linemen do hot work, they will call in a hot line 

clearance, which will make it so if it trips, it stays off.  The finding was that they missed this in their 

procedures, so Blake, his whole crew and another crew were cited.  They were found at fault, received letters 

of caution and lost their safety incentives.  OSHA found the department needs an arc flash study completed 

for their system, and wear face shields according to the study findings.  Blake received second degree burns 

on his face.  The type of procedure for this type of job has been changed and will not be done again while the 

lines are hot.  They have also implemented more review of safety switching procedures.  They will have their 

safety officer review projects to make sure the safety procedures are in place. 

 

Craig noted one of the matters discussed in the safety review meeting is that if an employee is uncomfortable 

with something that is being done, they need to speak up.  Blake lost 10 days of work time, however, this 

could have been much worse. 

   

 Fire 

    Ryan White   4/13/2018 Broke foot on curb. 

  (BH) – Ryan was on a call when he climbed out of an apparatus, stepped on a curb, rolled his ankle 

and fell.  He is back at work on light duty.  No lost time.   

 

 

7.  Vehicle, Equipment, City Property Damage Accidents and Safety Violations 

 

Environmental 

Ryan Rohleder  1/22/2018 Employee hit bullard with truck trailer. 

 (SL) – Ryan was pulling a trailer to the transfer station and clipped a bullard.  He was found at fault 

Received a letter of caution and lost his safety incentive. 

 

Mike Haas/Mark Larson 1/29/2018 Employee hit another ED truck while passing on a narrow road. 

 (SL) –Mike and Mark were passing each other on a narrow road.  Mark stopped and moved over as far  

As he could, but Mike struck him anyway as he tried to pass.   Mike was found at fault, received a letter of  

caution, and lost his safety incentive.  Mark was not found at fault, however, he did receive a letter of caution. 
 

Ryan Rohleder, Tyler Larsen 1/22/2018 Employees attempting to fix compactor and spilled oil into 

garbage. 

 (SL) – Ryan and Tyler were working on a hydraulic system at the transfer station Neither one of them did 

a lock out/tag out and it resulted in a line blowing and spilling oil when the system was restarted.  No action, 

was taken against Ryan and Tyler, however, this occurrence was used as a procedural training tool.w 

 

Justin Goodsell  3/18/2018 Employee backed into another parked ED truck. 

 (SL) – There was a department meeting and all of the trucks were parked in a line on the road.  After the 
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meeting, Justin failed to see a truck behind him and backed into it.  He was found at fault, received a letter of  

warning, and lost his safety incentive.  There is a new policy to not park trucks in a row anymore.   

 

Light & Power 

Jeff Petterborg  3/9/2018 Rocks hit front windshield while cleaning rocks from vac hose. 

 (MM) –When Jeff was using the vac truck, it sucked a rock up into line and lodged into the elbow.   

Jeff had to get it out and in order to do so, he had to go over the top of the cab.  The rock eventually came out  

and dented the top of the truck.  Jeff was found not at fault.   

  

    Public Works 

   

     -Streets 

  Hal Dean  2/9/2018 Rebar struck dump truck while moving concrete piece. 

  (PL) – Hal was in the back hoe moving concrete.  The concrete shifted and some rebar in the  

concrete struck and poppsed a tire on the dump truck.  Hal was found not at fault. 

 

 Cody Ricks  2/20/2018 Unsecured sander fell out of truck. 

  (PL) – This occurred on a steep hill.  Cody stopped at a stop sign on the hill and when he started 

forward, the sander fell out of the back of the dump truck.  This was a machinery failure even though the 

sander was locked in place, and Cody was found not at fault.  Chains have now been added to all the  

sanders as a safety backup. 

 

   -Water 

 Dillon Waller  2/20/2018 Snow plow caught the edge of well lid. 

  (PL) – Dillon was plowing at DeWitt Springs.  The well lid was completely covered with snow.  

As he plowed, a co-worker told him to back up and when he did, the plow caught the edge of the well 

lid.  There was no major damage.   Dillon was found not at fault.  He had spotters, but no one could see the 

lid under the snow. 

 

Paul noted that Public Works was two days short of three months without accidents.   

 

Police 

Rosalyn Newman  1/13/2018 Employee slid on ice and hit tree. 

 (TB) – Rosalyn went to the mouth of Dry Canyon to check on a parked vehicle.  She got out of the car 

and it began to slide on the ice.  It slid approximately ten feet into a tree.  There was no damage to it.   

She was found not at fault.   

 

Parks & Recreation 

James Hansen  4/6/2018 Employee spilled approx. 150 gallons of gas. 

 (RA) – James was tending a fuel tank at the golf course. He became distracted while the fuel tender 

connected to the tank was fueling.  During that short period of time, the hose or pump came out,  

spilling 30-50 gallons of gas into a secondary tank.  James was found at fault and received a letter of caution. 

Employees now are required to stay with the tank the entire time it is fueling.  Kymber felt a letter of caution 

was a bit light on a situation like this. 

 

 

Fire 
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Craig Humphreys  3/9/2018 Truck rolled and hit object. 

 (BH) – Craig was on an investigation.  He drove up a hill and parked.  As he stepped out of the truck, his  

foot slipped on the snow and came off the brake.  The truck rolled forward and struck into a snow 

embankment breaking some plastic on the front of the bumper.  The initial finding is this is a no fault  

accident, but it hasn’t been reviewed by the safety committee yet.  Kymber advised that it is an accident,  

however, Craig should have had the truck in park before he stepped out. 

 

Legal 

Craig Carlston  4/10/2018 Hit parked car as he pulled out of parking stall. 

   Craig reported that he was at a conference in St. George.  He was driving a city truck.  As he pulled 

out of the parking stall, he turned too sharp and struck the car next to him.  There was no damage to car, but 

it put a small dent in the truck.   

 

8.  Other Business .  There was no further business. 

  

Meeting adjourned at 19:51 a.m. 

   

Next meeting ___________________, 2018 at 9:00 am. 
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